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MPPM OFFPROC
CHAPTER 1

DUTI ES AND RESPONSI BI LI TI ES OF DI STRI CT DI RECTORS, RECRU TI NG STATI ON
COMVANDI NG OFFI CERS, AND OFFI CER SELECTI ON OFFI CERS, (0SO S)

1000. ORGANI ZATI ON

1. The Personnel Procurenent Division, Manpower Departnment, Head-
quarters Marine Corps (CMC (MRRO)) is assigned primary staff cogniz-
ance for all Marine Corps officer procurenent prograns and is the
tabl e of organi zati on sponsor for officer selection teans.

2. The director of each Marine Corps district is assigned the
responsibility for the attai nment of officer program applicant
requirenents as specified annually by a separate Marine Corps

directive.

3. The recruiting station cémuandi ng officer is responsible to the
director of the Marine Corps district for the attai nment of officer
program quot as, assigned by the director, and retention of officer
candi dates until assigned to EAD. Nornally, each commandi ng officer
has one or nmore officer selection teans assigned to the recruiting
station who are responsible to the conmmandi ng officer for officer pro-
curement matters.

1001. M SSION OF THE GSO. The mission of each OSOis to select the
best qualified applicants, in the nunbers required, for all Reserve

of ficer candidate prograns and to ensure that all qualified candi dates
report to training and are appointed to a conmi ssioned grade.

1002. RESPONSIBILITY

1. Directors, Marine Corps districts are responsible for the active
procurenent of applicants for Reserve officer candi date prograns
within their respective areas and to properly manage and supervise the
of fi cer procurenment nission

2. Al menbers of the recruiting service and inspector-instructors
assigned to Sel ected Marine Corps Reserve (SMCR) units within each
district nust be familiar with all officer procurement prograns and
shoul d actively assist the officer selection teans in obtaining pro-
spects and processing applicants.

3. Marine officer instructors (MJ’'s) are nenbers of the staff of
Naval Reserve O ficers Training Corps (NROTC) units which conme under
the direct control of the Chief of Naval Education and Training.

MJ 'S have the responsibility for the training of mdshipnen in the
NROTC program but are expected to support Marine Corps officer pro-
curenent efforts on canpus. Any problens regarding the coordi nation
of these efforts should be referred to the CMC (MRRO).

1003. ASSIGNMENT OF SO S. All officers are assigned by the CMC to
officer selection duty by the appropriate table of organization (T/0O
line nunber. Marine Corps districts do not have the prerogative to
subsequently reassign an officer to another T/O |ine nunber w thout
prior authorization by Headquarters Marine Corps. Requests of this
nature shoul d be addressed to the CMC ( MRRO).

1004. CENERAL DUTIES OF OSO S

1. OSSO s are carefully selected for duty as representatives of the
Mari ne Corps on the college and university canpuses of the country.

By their personal appearance and professionalism they are expected to
i npress both faculty and students with the high standards of the

Mari ne Corps and the attractiveness of military service.

2. OSO s are charged with the responsibility for
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a. Selecting the best qualified applicants for appointnment to
conmi ssi oned grade in the Marine Corps Reserve (MCR), in the nunbers
and categories required.

b. Maintaining the notivation of those enrolled in officer candi-
date prograns so that they remain qualified and persist in their
efforts to obtain a commi ssion and be assigned to active duty.

c. Conmi ssioning those candi dates who conplete all requirements
for an of ficer program

d. Performng such other duties as nay be assigned.

1005. GENERAL | NSTRUCTI ONS TO BE G VEN TO APPLI CANTS

1. Oficer selection team personnel shall carefully explain the

regul ations regarding enrollnent in the various Reserve officer candi-
date prograns to those individuals applying. Applicants shall be
informed of the kind of life they are expected to | ead and of the fact
that the Marine Corps is a mlitary organization serving the United
States throughout the world. Applicants will be advi sed concerning
nmlitary discipline, tbe physically demanding nature of training, and
the fact that the officer candidate course serves to screen, evaluate,
and select only those best qualified for a conmission. An open and
candi d discussion at this stage of the enrollnment process concerning
of ficer candidate training, and subsequent stateside and overseas
assignnents as an officer, will serve to prevent m sconceptions which
could culmnate in the applicant’s failure to achi eve conm ssi oned
status. Each applicant shall be particularly advised that final
approval or disapproval of their application will be by the CMC. At
no tinme shall of ficer selection team personnel infer approval before
final notification by the CMC ( MRRO).

2. Oficer selection team personnel must be careful to make no pro-
n ses, either actual or inplied, regarding assignnent to a specific
mlitary occupational specialty (MXS) or duty station unless author-
ized by the CMC (MRRO).

1006. COURTESY TO APPLI CANTS. All applicants will be treated with
courtesy and consideration, particularly rejected applicants. Such
applicants nmust be nmade to feel that the Marine Corps regrets they
cannot be accepted and that their interest in the Marine Corps is
appr eci at ed.

1007. POLITICAL ASSI STANCE. Oficer selection team personnel nust
not suggest or inply that correspondence froman applicant’s congress-
man or senator, or anyone in a political or governmental position,
will expedite or result in preferential consideration O their appli-
cation.

1008. BRIBES. Departnent of Defense (DoD) regul ations require any
bribe attenpts of Governnent enpl oyees be reported. Should an appli-
cant attenpt to bribe officer selection team personnel for any reasons
the facts will be reported to the district director who will forward
the report to the CMC (MRRO). The applicant will be rejected as
undesi r abl e.

1009. REFERRI NG APPLI CANTS TO THE CMC

1. Applicants shall not be advised or infornmed that they may wite
to, or otherwi se comunicate with, the CMC concerning the status of
their application.

2. Oficer selection teampersonnel will answer all questions to the
best of their ability concerning prograns |eading to appointnent to
conmi ssi oned status in the MCR |If they lack any information, they

shall offer to obtain it as soon as possible. Applicants will be
advi sed that attenpting to bypass the officer selection teamwill
cause confusion and delay the processing of the
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application. 1In no case will an officer selection teamrefer any
applicant or other interested party to anyone other than the
Assi stant for O ficer Procurenent.

1010. REPEAT TRAVEL ORDERS. O ficer selection team personnel nmay be
i ssued repeat travel orders by their district director to perform
travel in connection with Reserve officer selection matters.

1011. DI STRI CT SCREEN NG BOARDS

1. Each Marine Corps district director will appoint a screening board
to consider applications for all Reserve officer prograns. The senior
menber of this board will be a field grade officer. The district
director will ensure that each nenber is conpletely conversant with
all requirements for enrollment, training, and possible attrition
prior to conpletion of a Reserve officer candidate training program

2. The screening board will exanine each application to determ ne the
applicant’s overall qualification, excluding nedical qualifications,
for enrollment. The screening board is responsible for ensuring that
each applicant nmeets the requirenents for a particular program and
that there is every reason to expect that the applicant has the poten-
tial and notivation to satisfactorily conplete training/eval uation
syl l abus and serve as a respresentative Marine officer. The screening
board will additionally ensure adm nistrative accuracy and conpl et e-
ness of all applications. |If found qualified, the board will forward
the application to the CMC (MRRO-2), providing the applications are
received admnistratively correct fromthe recruiting station, the
district level screening process for all Reserve officer applicants
nmust be conpl eted expeditiously. Applications nust be received by the
CMC (MRRO-2) within the tineframe set forth in the annual Personne
Procurenent Operation Plan.

3. In order to expedite processing and ensure adninistrative accuracy
of applications, any application received by the CMC (MRRO-2) that is

i nconplete or inaccurate will be returned to the appropriate district

for conpletion/correction and resubni ssion.

1012. SELECTI ON OR NONSELECTI ON OF APPLI CANTS

1. The district director will informsuccessful applicants of their
status utilizing the format in figure 1-1. A copy of this letter wll
be forwarded to the CMC with the application.

2. The CMC will notify all civilian applicants by letter, or an ad-
vance copy of orders, of final selection results. Copies of all
approval and di sapproval letters will be furnished to the district
director and the OGSO concer ned.

3. SMCR enrolled in the officer candidate prograns will be notified
of approval by a letter forwarded via the Comrandi ng of ficer of the
menber’s MCR unit. The approval letter will direct the transfer of
the nmenber, by service record book (SRB), to the Reserve O ficer

Candi date Accounting Unit, O ficer Candidate School, Marine Corps
Conmbat Devel opment Command (MCCDC), Quantico, Virginia. A copy of the
letter will be forwarded to the district director and the OSO con-
cerned.

4. Following receipt of the CMC letter directing transfer of a

sel ected Marine Corps reservist or an individual ready reservist,
commandi ng officers of MCRunits, and the Director, Marine Corps
Reserve Support Center, will transfer the individual to the Reserve

O ficer Candidate Accounting Unit, O ficer Candi date School, MCCDC,
Quantico, Virginia. Transnmittal of the SRB of the applicant will only
be acconplished after selection by the CMC and transfer of the Marine.

5. If a district screening board determ nes an applicant for a
Reserve officer programis not best qualified, am endorsenent re-
commendi ng di sapproval will be forwarded to the CMC (MRRO 2) al ong
with the application. This endorsenent will be placed at the bottom
of the OGSO S evaluation form
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1013. CANDI DATES SELECTED FOR TRAINING The district director’s
responsibility does not end with the approval of an applicant. The
ultimte goal is to see that all qualified candidates attend training
and are subsequently appointed to comi ssioned grade. To achieve this
goal, districts will have a programto nonitor those candidates in
their areas to ensure continued notivation for Marine Corps service.

1014. " ON-CAMPUS' NMARI NE CORPS OFFI CER SELECTI ON LI Al SON OFFI CERS

1. Duties. Reserve officers and retired Reserve officers sel ected
for this duty will function as resident officer selection represent-
atives. They will aid the appropriate OGSO by providing the foll ow ng:

a. Prospects/referrals.

b. Information on Marine Corps officer candidates prograns to
interested students.

c. Assistance to the OSO in counseling and notivating candi dates.

d. Liaison, as necessary, between the OSO and appropriate schoo
officials.

2. Nom nation and Assignnment of "On-Canpus" Liaison Oficer

a. After determining the Iocation of eligible Reserve officers at
col l eges or universities under their cogni zance, district directors
will request nomnations fromthe institutions concerned (figure 1-2).

b. District directors will determ ne which of those officers
nom nat ed woul d accept nonpay appropriate duty orders for the assign-
ment (figure 1-3). Duty perfornmed may be credited for retirenent
pur poses MCO P1001R. 1F, Marine Corps Reserve Adnmi nistrative Managenent
Manual , chapter 6, and also credited for pronotion eligibility under
the provisions of Title 10, U S. Code. Retired officers of the MCR
may not be credited with retirenment or pronotion credits.

c. Oficers who are selected and desire this assignment. Copies
will be furnished to the appropriate recruiting station and the CMC
MRRO). District directors will furnish the Director, MCR ...

(1) Narme, grade, social security nunber (SSN) and MOS
(2) Address.

(3) Designation of the cognizant OSO for which the officer
will perform appropriate duty.

(4) Nare of college or university where the officer will per-
form appropriate duty.

d. Upon receiving information fromdistrict directors on
i vidual Ready Reserve (IRR) officers who are selected and desire

I nd

is assignnent, the Director, Marine Corps Reserve Support Center
I

I

n

n
th
will issue appropriate duty orders (figure 1-5). Copies of the orders
will be forwarded to the CMC (MRRO), OSO s and district directors
concer ned.

e. Many schools nay warrant assignnent of nore than one officer
to this duty to ensure naxi num coverage of all conponents of the
institution. Should nore than one liaison officer be assigned, the
senior officer will coordinate their activities.

f. In those institutions having an NROTC Unit, the Matine Oficer
Instructor will be requested to nom nate qualified faculty menbers
desiring this duty to the district director concerned, via the
respective Professor of Naval Science. Further, the activities of the
liaison officer will be coordinated by the Marine O ficer Instructor
through their Professor of Naval Science.
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g. District directors will send a congratulatory note to the
Reserve officer selected for this programand arrange for an initia
briefing.

h. District directors will be responsible for the conduct of
briefings and/or conferences whenever necessary to ensure that each
l'iaison officer has current information and is aware of the Marine
Cor ps’ current needs.

1015. TEMPORARY ADDI TI ONAL DUTY OFFI CER SELECTI ON OFFI CER (TAD OSO) .
Sel ected officers may be assigned to TAD after graduation from The
Basi ¢ School (TBS) or naval flight training.

1. Oficers Gaduating from The Basic School. The CMC (MRRO) wil |
provide the districts with dates that TAD OSO requests are due to the
O ficer Assignment Branch (MMOA). It is the responsibility of the OSO
to provide requests for desired TAD OSO s to MRRO prior to the
publ i shed dates. An officer will normally be aeaigned for a period
not to exceed 14 days.

2. Oficers Graduating from Naval Flight Training. OSO s wll
instruct those officers on aviation contracts that desire to serve as
a TAD OSO, to contact their Student Control Oficers (SCO at the
appropriate Marine Aviation Training Support Goup (MATSG and neke
the request. The request should be made 30 days prior to graduation
fromflight school. The SCOw Il forward the request to the CMC

(MRRO). Districts will then be asked for a recommendation. If the
districts concur with the request, it will be turned over to the
aviation nmonitor for final deternmination Aviation officers will be

assigned for a tour not to exceed 21 days.

3. It is mandatory that each TAD OSO be utilized to the maxi mum
degree of effectiveness. Upon determning that the officer can no

| onger be utilized effectively, the OSOw Il terminate the TAD status
of the officer and direct themto carry out the unexecuted portion of
their orders.

1016. PROCEDURES FOR HANDLI NG AND REPORTI NG DEMONSTRATI ONS

1. Liaison with School Oficials

a. Recruiters visit school canpuses only with the prior consent
of the senior official of the institution or designated represent-
ative; e.g., the placenent director. Marine Corps representatives
will, in all cases, conduct business with school officials in a
courteous and professional nanner.

b. Should a school official request termination of a campus visit
because of hostile denmonstration or request relocation to an unsuit-
able site, the request will be honored only after;

(1) It is determ ned that such request has come fromthe
seni or school official or designated representative.

(2) The request is appeal ed by expl ai ni ng, when appropri ate,
that it would clearly indicate a subm ssion to the denonstrators and
tactfully recomendi ng adherence to the previously approved visit
pl an.

2. Dealing with Hostile Denpnstrators

a. Mrine representatives will not becone involved in | engthy
debate or argunent with hostile denonstrators. Recruiters nay, and
shoul d, respond to questions that are well neaning and not intended to
degrade them personally or discredit the arned services.

b. Mrine representatives will not participate in schedul ed
debates which in any way could be considered to be the mandatory terns
for the campus visit. The Marine Corps does not have the responsi-
bility of verbally justifying or defending the foreign policy and
mlitary posture of the United States.
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3. Dealing with News Media. It is inappropriate to comrent on the
success or failure of hostile denonstrations to |ocal or national news
media. |If media representatives attenpt to conduct interviews during
a denonstration, recruiting personnel may coment briefly on the

rel ati ves degree of success of the procurenment effort, and refer
further queries to the district public affairs officer

4. Safety of Personnel and Equi pnent

a. |If a threat of physical violence to Marines or Governnent
property appears inmmnent or unavoi dable, police protection will first
be requested from appropriate school officials. Should this prove
i nadequate, police protection should be requested from appropriate
civil authorities.

b. It is enphasized that recruiting personnel do have the
i nherent right to take the mninumaction necessary to protect
thensel ves from physical harm It is expected that this right will be
exerci sed with good judgnent.

c. Liaison will be inaintained with the [ ocal Naval |nvestigative
Service office in order to remain cogni zant of devel opnments relating to
di ssident group activities. \Wien appropriate, advise other recruiting
personnel of significant devel opnments and forewarn themto be alert
for the safety of their persons and Governnent property.

d. Personnel will be instructed to | ock unattended vehicl es at
all times. Wen significant threats develop, utilize adequate
security neasures to protect personnel and equipnent. |f deened

appropriate, |ocking devices maybe utilized to secure vehicle engine
conpart nments.

5. Reports

a. A full narrative report of any denpnstration against recruit-
ing personnel will be submitted within 5 working days to the CMC
(MRRO) via the district director.

b. In the event that coverage by |l ocal or national news nedia
occurs or the denonstration results in physical injury to any party
involved, a prelimnary tel ephonic report will be nade to the district
director or designated representative; e.g., ADPP, PAQ and AOP. The
district representative will, in turn, telephonically report to the
CcMC ( MRRO) :

(1) During working hours: (Area Code 202) 694-1983/1240.

(2) After working hours: (HQVC Staff Duty Officer (Area
Code 202) 694-2645.

1017. | DENTI FI CATI ON OF | NSTI TUTI ONS OF HI GHER LEARNI NG THAT BAR
RECRUI TI NG PERSONNEL FROM THEI R PREM SES

1. Public | aw provides that no funds appropriated for the DoD nay

be used at any institution of higher learning if the Secretary of

Def ense or his designee determ nes that recruiting personnel of any of
the Arnmed Forces are barred by policy fromthe institution’ s prem ses.
Public law al so directs Secretaries of the mlitary departnents
furni sh the names of such institutions, and the restrictive policy, to
the Secretary of Defense.

2. Figure 1-6 provides the criteria for determning restrictive
institution.

3. Report Required. District directors, enploying the guidelines in
figure 1-6 will forward the following information to the CMC (MRRO) to
arrive no later than 1 May and 1 Decenber annually. The informtion
shoul d be consolidated for all applicable institutions within a
district’s area of recruiting responsibility. Report Control Symnbo
(RCS) DD 1100-08 is assigned to this report. The format is as
fol |l ows:

a. Listing of restrictive institutions to be reported.
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b. The nanme doctoral degree, and nailing address of the presi-
dents of the institutions |isted.

c. Copies of all correspondence to and fromthe school pertaining
to requests for recruiting visits that have not previously been sub-
mtted to the CMC (MRRO).

d. Menoranda sunmari zing all verbal negotiations, whether in

person or by tel ephone, to include dates, personnel involved, nature
of recruiting visit request that would update a previous report.
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(LETTER HEAD)

Ms. Susan L. Sosnowski
306 Whodburn Avenue
Annandal e, Virginia 22003

Dear Ms. Sosnowski :

| am pleased to informyou that your application for Marine officer
trai ning has been reviewed and forwarded to Headquarters, U S. Marine
Corps for determ nation of your physical qualifications by the
Commander, Naval Medical Command, and final consideration by the

O ficer Candidate Selection Board. It is the responsibility of this
board to select only the nost highly qualified applicants to fill a
[imted nunber of vacanci es.

The Commandant of the Marine Corps (CMC) will informyou of the fina
action taken on your application. *You are cautioned to avoid
personal commtnents such as sale of property, term nation of enploy-
ment, relocation of dependents, or other matters of a simlar nature,
until you are notified of the results of final consideration by the
CMC.

**Upon conpl etion of requirenments for a degree, inmmediately forward
evidence thereof to the officer selection officer (OSSO who enrolled
you in your officer training program

In the event you incur injury which mght preclude you frompartici-
pation in or disqualify you for off icer training; or an illness
preventing your reporting to active duty, notify your OSO i nmedi ately.

You are rem nded that your OSO nust be informed i nmedi ately of any
change of address.

Si ncerely,

K. CARASAS
District Director
Assi stant O ficer Procurenent

Copy to:
0sOo,

*Include in OCC, WOCC, and PLC approval letters
**Include in OCC and WOCC (Sr) approval letters only.

Figure 1-1.--Suggested District Approval Letter to Applicant.

1-10



(LETTER HEAD)

Dr. B. J. Shapiro

O fice of the president
Wl liam Jewel College

Li berty, M ssouri 44140

Dear Dr. Shapiro:

The purpose of this letter is to introduce a coll ege student counsel -

i ng program sponsored by the U S. Marine Corps. W believe that it is
i nportant that every individual be fully apprised of the opportunities
presented by mlitary service in a comr ssioned status. This is of
particular interest to the Marine Corps since we depend al nost
entirely on civilian college graduates to fulfill our officer require-
ment s.

To this end, it would be desirable if one of the Marine Corps Reserve
of ficers now on your admi nistrative or teaching staff were to be
designated to act as a counselor in these matters. In the event that
this plan neets with your approval and that of the Reserve officer
concerned, they will be given conplete support and information by this
Headquarters and the Marine Corps officer selection teamin your area.

Participation in this programis entirely voluntary and there shoul d be
little inconveni ence experienced by the Reserve offlcer sel ected.

Al t hough there is no pay involved, the officer nmay be eligible for
pronotion and earn retirenment credits while acting in this capacity.

Naturally, we desire to select only the nbost deserving of our inactive
Reserve officers for this assignnent. Therefore, it would be greatly
appreciated if you would submt nomnations, in the order of
preference, fromthe enclosed |ist of Marine Corps Reserve officers
attached to your institution.

Si ncerely,

G JENKI NS
Col onel, U.S. Marine Corps
Di rector

Encl :

(1) List of Reserve officers

Figure 1-2.--Suggested Letter to Coll ege presidents.

1-11



(LETTER HEAD)

Maj or Johnnie M Jacobs
111 South WAgner Street
Harri son, Kentucky 41440

Dear Maj or Jacobs:

The Commandant of the Marine Corps is inviting the assistance of

sel ected Reserve officers who are associated with institutions of
hi gher learning to provide continuity to Marine Corps "on-canpus"”
of ficer procurenment efforts.

Your name, plus a personal recomrendati on, was furnished by your

coll ege president. Needless to say, the 4th Marine Corps District

will be pleased to be associated with you in this function, should you
choose to apply.

It has been our experience that many coll ege students are interested
in conm ssioned service, yet d& not learn of the Marine Corps’ officer
progranms and their advantages until too late to avail thensel ves of
the opportunity. Further, the areas of responsibility assigned to
Marine Corps officer selection off icers (0OSO are large and contain
many col | eges and universities, thus preventing the selection officer
from spending nore than a few days on any one canpus. As a resident
representative of the Mari ne Corps, you would be in an excellent
position to ensure that students are correctly informed. You can
contribute a very real service to the U S. Marine Corps and the
students with whom you are associated; and if not in a retired status,
earn retirement credits and nmaintain your pronotion eligibility. 1In
general , your assignnent would consist of referring interested
applicants to the OSO assisting that officer in the handling of
publicity itens related to their canpus visits; and coordinating their
visits with the school. You would be furnished with necessary liter-
ature and informative instructions relative to this assignment. The
OSO wi th whom you woul d be working will personally consult with you
concerning this assignnent at your convenience.

I have encl osed two sel f-explanatory application forns and an
addr essed envel ope should you desire this assignment. Your continued
interest inthe US Mrine Corps is greatly appreciated.

Si ncerely,

W L. CONEFREY
Col onel, U.S. Marine Corps
Di rector

Encl :

(1) Application Formns
(2) Addressed Envel ope

Figure 1-3.--Suggested Letter to Reserve Oficers Inviting
Partici pation as On-Canpus Liaison officer.
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(LETTER HEAD)

From Director, Mrine Corps Reserve Support Center
To: Major H G WLLIAMS5, 080 12 3456, USMCR (Retired)

Subj: Designation as Marine Corps Oficer Selection Liaison Oficer

1. Per your request, you are hereby appointed as Marine Corps Oficer
Sel ection Liaison Oficer at Welch University, for the Oficer
Selection Oficer (OSO, Louisville, Kentucky.

2. You will communicate with and assist the OSO, Louisville, Kentucky,
in the dissem nation of information pertaining to U.S. Mari ne Corps
Reserve of ficer candi date prograns.

3. Al necessary instructions, naterial, and | ogistical support wll
be furnished by the OGSO Louisville, Kentucky.

4. This appoi ntnent does not constitute orders to inactive duty
training, authorize pay, or authorize credits for retirenent or
pronotion.

YVONNE M BUSH
By direction

Copy to:

CcMC ( MRRO)

OSSO, Louisville
MCD

Figure 1-4.--Sanple Letter of Authority to Retired Reserve Oficers.
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(LETTER HEAD)

From Director, Marine Corps Reserve Support Center
To: Maj or John K. LANGLEY, 116 73 4897, USMCR
11 South Wagner Street, Harrison, Kentucky 41440

Subj : APPROPRI ATE DUTY W THOUT PAY
Ref : (a) MCO P10OLR. 1F
Encl : (1) Equivalent Instruction Report (NAVMC 799)

1. Under the authority contained in the reference, nenmbers of the

i nactive Marine Corps Reserve are authorized to perform periods of
appropriate duty in connection with officer procurenent under the
cogni zance of the district directors. Personnel perfornming such duty
are further authorized to claimReserve retirenent credits subject to
the foll ow ng:

a. For each period of appropriate duty perfornmed under this
authority one Reserve retirenment credit may be clained providing the
duty involved is of 4 or nore, hours duration including time spent in
the preparation of materials used.

b. Not nore than three periods of appropriate duty naybe per-
fornmed in the cal endar week nor nore than five in any cal endar nonth,
unl ess aut hori zed by the Commandant of the Marine Corps (MMOA-3).

2. Pursuant to the authority contained in the reference, you are
assigned to appropriate duty without pay as a liaison officer for the
4th Marine Corps District’s Oficer Selection Oficer, Louisville,
Kentucky. This duty becones effective upon your conpletion of the
first endorsenent hereon and will remain effective until such tinme as
these orders are cancel |ed by proper authority.

3. This duty will consist of coordinating with and assisting the
Oficer Selection Oficer, Louisville, Kentucky, at Wl ch University,
and perform ng such other duties as may be prescribed by the’ District
Director. Al necessary instructions, material, and |ogistical sup-
port will be furnished by the Oficer Selection Officer, Louisiville,
Kent ucky.

4. These orders are void until you have conpleted the first endorse-
ment on the original and one copy of your orders. You are requested to
return to this Headquarters one copy of these orders bearing the
conpl et ed endor senent.

5. No expense to the Governnent is involved in the execution of this
duty.

6. The enclosure is transmtted for your convenience in reporting
this duty. This formw |l be forwarded to the O ficer Selection
Oficer, Louisville, Kentucky for certification. The Oficer
Selection Oficer will then forward this formto the Director, Marine
Cor ps Reserve Support Center, 10950 EI Monte, Overland Park, Kansas
66211 for insertion in your official records.

B. BASKERVI LLE
By direction

Copy to:
CMC (MRRO)

0SSO, Louisville
Dir, 4th MCD

Figure, 1-5.--Sanple Orders to Sel ected Reserve officers.
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1. Criteria. Aninstitution will be rePorted as "barring recruiting
personnel " when it has been deternmined that nmilitary recruiters are
not permtted to conduct recruitnent activities any place on canpus at
the time of the report, as a matter of the stated or effective policy
of the institution. In nmaking this determ nation

a. The stated policy barring on-canpus recruiting should be in
writing by an appropriate official. If witten confirmation is not
obt ai nabl e, verbal policy statenents will suffice when attributed to
an appropriate official.

b. It will be considered that the institution is in effect
barring mlitary recruitment if:

(1) Repeated requests to schedul e and acconplish recruiting
visits have been unsuccessful, or

(2) The institution has indefinitely suspended recruiting
visits.

c. Arule of reason will be followed in applying paragraph 1b
above. The followi ng are exanples of institutions which will not be
consi dered as barring on-canmpus recruiting:

(1) An institution, unable to schedule recruiting visits in
t he past academi c period because of student disturbances, or whose
student body is on vacation at the time of the report, which states
its intention to permit, recruiting in the com ng academ ¢ period

(2) An institution which follows policy of permtting visits
to its canpus by any potential enployer, public or private, only, in
response to an expression of student or faculty interest and which
carries out such policy in good faith w thout discrimnation against
mlitary recruitnent.

(3) An institution which has a policy of not permtting job
recruiting by any enployer on its canpus, but which does permt
recruiting by all enmployers (including military recruiters) at sone
| ocati on.

2. Coverage. The report is to be limted to institutions of higher
learning normally visited by recruiters. It should be based on:

a. Experience with these institutions in the past acadenic
senester or period, and, on any subsequent information received from
the institution as to its policies and intentions in the event these
are in doubt.

b. Experience with institutions visited by recruiters since the
cl ose of the past academic period in connection with normal recruiting
activities.

It is not intended that a survey be made of all institutions of higher
| earning for purposes of this report, but rather that the report be
limted to experience obtained as result of normal recruiting visits
and on any further information furnished by the institution in
connection therewith.

3. Procedures

a. Recruiters will continue to observe the |ong standing policy
of accommodating the institutions’ preferences as to tines and pl aces
for scheduling on-canpus recruiting.

b. Were an appropriate official of the institution has
previously infornmed recruiting officials, verbally or in witing, that
the policy of the institution is not to permt mlitary recruiting on
canpus, or in the event of repeated inability to schedule recruiting
visits, or when there is reason to believe that institution has
indefinitely suspended recruiting visits, a report will be forwarded
to the CMC (MRRO), using the format in paragraph 1017.3

Figure 1-6.--Cuidelines and Procedures for Identifying Institutions of
Hi gher Learning that Bar Mlitary Recruiters from Their
Prem ses.
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MPPM OFFPROC
CHAPTER 2
MARI NE CORPS RESERVE OFFI CER CANDI DATE PROGRANS
SECTION 1: DESCRI PTI ON OF PROGRAMS
2100. PLATOON LEADERS CLASS (PLC) PROGRAM

1. Program Description. The PLCis an officer programfor nale

col l ege students attendi ng accredited coll eges or universities who,
upon successful conPletion of all requirenments, are conm ssioned as
second lieutenants in the USMCR The PLC is divided into three comnpo-
nent programs: PLC (Gound), PLC(G; PLC (Naval Aviator), PLC(NA);

and PLC (Law), PLC(L). The application process, to include appropriate
forns (figures 2-1 through 2-35) is discussed in section 3 of this
chapt er.

a. Eligibility Requirenents for PLC (G or (NA). To be eligible
for enrollment in the PLC(G or PLC(NA) Program an applicant, except a
Marine Corps Juni or ROTC (MCJROTC) graduate, must be a regularly
enrolled, full-tine student at a regionally accredited college or uni-
versity and nmust have conpl eted one academ c term of a normal schedul e
of courses with a GPA of at least a C (2.0 on a 4.0 scale). For pur-
poses of determining eligibility, "a normal schedul e of courses" is
considered to be a m nimum of 12-senester or 12-quarter hours in a
single term In addition, the cunul ative GPA and |ast term GPA nust be
at least a C

b. Eligibility Requirements for PLC (Law). College seniors
accepted for enrollnent, and first or second year |aw students current-
ly enrolled in an American Bar Association accredited | aw degree
granting institution are eligible to apply for the PLC(L) Program
Menbers of the PLC(G or PLC(NA) Programmay transfer to the PLC(L)
Programif they are in their senior year of college and have been
accepted at an accredited | aw school .

c. MIJROTC mal e graduates are eligible to be enrolled in the PLC
Program upon graduation from high school. Those selected will attend
training after the freshnman college year. OSO s will ensure that prior
to enroll ment the applicant neets the foll owi ng requirenents:

(1) Has been accepted for enrollnment at a regionally accredited
coll ege or university and submits proof of acceptance in the formof an
Academi c Certification Form (ACF) conpleted by an appropriate college
official and forwarded as part of the application.

(2) Is favorably recommended for acceptance by the senior mli-
tary instructor of the Marine Corps Junior ROTC unit in which the
applicant was enrolled. A Personal Information Questionnaire fromthe
senior mlitary instructor will be forwarded as part of the application.

(3) Is qualified for enrollnment per section 2 of this chapter.

(4) Upon conpletion of the first senester, a copy of the candi-
date’s transcripts will be forwarded to the CMC (MRRO-2) to arrive not
later than 31 January.

2. Degree Scheduling. Candidates conplete their academ c requirenments
for a conm ssion upon recei pt of a baccal aureate degree. This wll
require enrollment for at least 12 hours for each senester or quarters.
PLC s are expected to schedule and conplete courses of study to permt
the awarding of a degree in a nornal tine period. The follow ng norns
are established:

Baccal aureate (BA/Bs) (except in engineering) - 4 years from
matricul ati on.

B.S. (Engineering) - 4 to 5 years frommatricul ation.
Bachel or of Laws (LLB) of Juris Doctor (JD) - 3 years fromentry

into | aw school .
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3. Training Requirenents

a. Course of Instruction. Menbers of the PLC Programenrolled as
col |l ege freshmen or sophonores will attend two sumrer training sessions
(Juni or Course and Seni or Course), each of which will be approxi mtely
6-weeks duration. Menbers enrolled during or after the junior year of
college will attend a single 10-week session (Conbi ned Course).
Menbers enrolled in the PLC Law Program who are not interprogramtrans-
fers will attend one 10-week training session. Training will be
conducted at O ficer Candidates School, Marine Corps Conbat Devel opnent
Command (MCCDC), Quantico, Virginia, on dates prescribed by the CMC

b. Attendance at Training

(1) Menbers of the PLC Programenrolled as freshmen or
sophonores nust conplete the Junior Course the first sumer after
enrol I ment, and the Senior Course during the sunmer immediately preced-
ing the school year in which they receive their degree.

(2) Menbers nust agree to participate in training for a mninmm
period of tine as specified in their service agreenent.

c. Oders to Attend Training. Menbers of the PLC Program ordered
to training will travel by the conveyance directed in their orders.

Menbers will be ordered to, training fromhome address or schoo
address only, as requested by the individual concerned. Upon rel ease

fromtraining, they will be directed to their hone or school address as
indicated on their request for orders. MCO P4600.7 will be utilized by
OSO s in determning group or individual transportation of PLC candi -
dates to training. PLC s are not authorized travel by POV. |[If a PLC
is to be courtesy shipped, the cognizant OSO is responsible for
ensuring that liaison is established with the OSO who will actually
ship candidate to training

d. Participation in Selected Marine Corps Reserve (SMCR) Trai ning.
Menbers of the PLC Program at their option, nmay continue drill with
their Reserve unit and remain in a paid status. |In the case of nobili -
zation by the Reserves, the nmenber woul d deploy with Reserve unit.

4., Active Duty Requirenents (Figure 2-37)

a. PLC (Gound). G aduates of the PLC(G Program nust serve on
EAD in a comm ssioned status for the period specified by their service
agreenment plus any additional obligation incurred by receipt of Mrine
Cor ps Financial Assistance. Upon acceptance of appointnent to conm s-
sioned grade, these officers will be ordered to EAD to attend The Basic
School (TBS), MCCDC, Quantico, Virginia. Wen these officers have com
pleted TBS, they will be assigned a basic MOS and ordered to an appro-
priate duty assignnent.

b. PLC (Naval Aviator). Gaduates of the PLC(NA) Program nust
serve on EAD in a conmi ssioned status for the period specified by their
servi ce agreement plus any additional obligation incurred by receipt of
Mari ne Corps Financial Assistance. Upon acceptance of appointnent to
conmi ssi oned grade, these officers will be ordered to EAD to attend TBS
prior to assignnment to aviation training.

(1) In the event an officer is separated froman aviation
training programas a result of flight failure, practical work failure,
or physical disqualification, the officer will be required to serve on
EAD in a commi ssioned status for the period specified by the service
agreenment, fromthe date initially assigned to EAD as a comn ssi oned
of ficer, plus any additional obligation incurred by receipt of Marine
Cor ps Financi al Assi stance.

(2) Should the officer be separated froman aviation training
programas a result of academic failure, or at own request, the officer
will be required to serve on active duty in a conm ssioned status for
the specified on the service agreenent, the date initially assigned to
EAD, plus an extension of active service equal to the time spent in
flight training and any additional obligation incurred by receipt of
Mari ne Corps Financial Assistance.
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c. PLC (Law). A menber of the PLC(L) Program upon appointnment to
conmi ssi oned grade, will be placed on inactive duty. As a commi ssioned
officer in the MCR the menber will remain on inactive duty for a speci-
fied period of time in order to satisfactorily conplete the require-
nments for a |law degree and is adnitted to the practice of |aw before
the bar of a Federal court or the highest court of a state or the
District of Colunmbia. These officers will be eligible for pronotion at
the same tinme as their contenporaries on active duty.

(1) I'n order to effect the pronoti on of menbers of the PLC Law
Program OGSO s nust forward a witten request for pronotion acconpani ed
by a pronotion physical to the CMC (MRRO-2) not |ater than 60 days
prior to the expected date of pronotion.

(2) After receipt of their |aw degree, nenbers nust take the
first schedul ed state or (DC) bar exam nation, within the jurisdiction
of their choice. 1In the event they fail the first exam nation, they
will be required to take the next schedul ed exam nation. They will not
be ordered to TBS until the results of the second exam nation have been
reported to the CMC (MRRO-2). If the nenber fails the second bar
exanmi nation, they will be ordered to the next avail abl e Basic School
Class as an unrestricted ground officer.

(3) Oficers, who successfully pass the bar exam wll be
assigned to EAD for the period of tinme specified by their service
agreenents. Initial orders to EAD will be to attend TBS, MCCDC,
Quantico, Virginia. Follow ng conpletion of TBS, the above officers
will be ordered to either the Naval Justice School, Newport, Rhode
I sland, or assigned directly to duty. Wen certified by the Judge
Advocate General of the U S. Navy, nenbers will be designated as Judge
Advocat es and assigned the appropriate MOS.

(4) Subsequent to acceptance of appointnent to commi ssioned
grade, these officers will nornally be assigned to EAD for the period
specified in their service agreenents as unrestricted ground officers
shoul d t hey:

(a) Fail to maintain the academ c standard prescribed by
the acadenmic institution of attendance for conpletion of requirenents
for a | aw degree;

(b) Fail to conplete the requirenent for a | aw degree
within the standard period of time required for a full-tinme | aw
student; or

(c) Discontinue |aw studies for any reason.

d. PLC Menbers who have Received Financial Assistance. PLC
nmenbers awarded Marine Corps financial assistance are obligated for
active duty in addition to that period of time specified in their basic
service agreenent. For further information on financial assistance,
refer to paragraph 2100.9 of this Manual .

e. PLC Menbers who have Participated in Flight Indoctrination.
PLC menbers receiving flight instruction beyond the sol o stage
(normally 12 hours), and who renmin physically qualified are obligated
to repay to the Government the cost of all flight instruction should
they fail to accept their conm ssion.

5. Gade Wile Menber

a. Applicants for the PLC Programwi ll be enlisted in the grade of
private.

b. Upon approval and designation as a PLC, nmenbers will hold the
title of "Candidate." Menbers of the PLC Programare entitled to pay
and al | owances while attending O ficer Candidates School for their
enlisted grade but not |less than those prescribed for sergeant.

c. Candi dates who assune a nontraining status (i.e., are disen-
rolled for any reason and are placed in a casual status) will be
reverted to the grade held when initially ordered to Oficer Candi dates
School and receive pay and all owances of that grade, except for
i ndividuals nmeriting special consideration as determ ned by the
Conmmandi ng Officer, Oficer Candidates School. Candidates returned to
training froma nontraining status will be concurrently reinstated as
of ficer candidates and entitled to the pay and all owances stated in
par agr aph 2100. 5b, above.
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6. Commissionindg Documents. The 0SO will submit a Request for Appointment Form
(figure 2-2) and a orecommissioning physical examination not later than 4 months
prior to the scheduled commissioning for ecach membec.

7. Annual Administrative Requirements

a. DPLC Audit. See section 4 of chapter 2 for specific requirements.

b. Reguest for Orders. The 0SO's will ensure submission of NAVMC 10468,
Request for Orders form with a completed Personnel Security Questionnaire (NAC) DD
Form 398-2 to the CMC (MRRO-2) by 31 January for each member scheduled to attend PLC
Senior Coucrse training.

c. Academic Certification Form (ACF). O0SO's will obtain an ACF and a tran-
script upon completion of the first academic term of each school year for each PLC.
The 0SO will review the completed documents and accomplish the following action:

(1) Retain the documents at the 0SO level for each PLC member whose term and
cumulative grade average is 2.0 (C) or higher, if the graduation date is unchanged
and if they remain a regularly enrolled, full-time student, carrying and completing
a normal academic load (12 hours).

(2) Forward to the CMC (MRRO-2) all ACF's and transcripts which confirm a
term or cumulative grade point average below 2.0 (C) and/or indicates a member
failed to complete or is no longer a ceqgularly enrolled full-time student carrying a
normal academic load. This member will be boarded to determine fitness for reten-
tion or placement on academic probation.

(3) Forward to the CMC (MRRO-2) all ACF's and transcripts on PLC members who
are reporting a change in their graduation date.

{4) 0SO's will ensure that the ACF and college transcripts/letters, when
required, are forwarded so as to arrive at the CMC (MRRO-2) by 31 January.

8. Change to PLC Status. Any change affecting the status of a PLC candidate should
be substantiated by documentation equal to that required in support of the initial
application. The following are examples of recurring changes of status affecting
members of the PLC Program and appropriate action on the part of the 0SO:

Change/Reguest Action to the CMC (MRRO-2)
Graduation Date Letter supported by appropriate college official
stating ceason foc change, ACF, and transcripts.
Physical Qualifications Letter supported by pertinent medical evidence such
as consultation, SF 88/93, x-rays, etc., as
appropriate.
Training Increment Letter supported by appropriate evidence. 0S80

endorsement to include a recommendation.

Cumulative or Semester Letter, ACF, transcript, 0SO recommendation.
Academic Average Below "C"

College or University Letter stating reason, transcript from past college,
ACF from future college.

Interprogcam Transfer Letter requesting transfer, service agreement,
SF 88/93 for aviation, appropriate documents
indicated for law program.

Any Arrest Letter supported by candidate's statement, 0s0, and
District endorsement.



9. Financial Assistance. The purpose of the Marine Corps Financia
Assi stance Programis to provide nonies in the formof a nonthly
stipend of $100 to eligible nenbers of the PLC and WOC(J) Prograns.

a. Upon successful conpletion of at |east one sunmer training
peri od, undergraduate PLC/WOC (Jr.) Program nenbers in good standing
may apply for financial assistance fromthe Marine Corps. Applications
approved by a board of officers at Headquarters Marine Corps wil
provi de for a stipend of $100 per nonth, subject to yearly renewal, for
the renmi nder of their undergraduate studies. Paynent of such stipend
will be made for a naxi mumof 9 nonths during any 1 nornal acadenic
year, not to exceed a total of 3 years. Receipt of Financial Assis-
tance obligates a PLC/WOC nenber for an additional active duty obliga-
tion. In the event a commssion is not tendered for any reason other
than not being physicallly qualified for conm ssioned, service, the
menber is obligated to repay the total anount accepted for financial
This obligation is incurred upon the candidate’'s recei pt and acceptance
of the first payment. MCO 7220.43 describes in detail the require-
ments, regul ations, and adm nistration of the Financial Asistance
Program

b. Active Duty Obligation. (Upon Successful Conpletion of
Requirenments for Comm ssioning). Active duty obligations are governed
by the basic service option as witten in the npst current service
agreement. (Obligated service for undergraduate financial assistance is
established as 6 nonths for each school year or portion thereof during
whi ch the menber received financial assistance fromthe Marine Corps.

10. PLC Flight Program There are two prograns involving f
orientation and indoctrination that are available for eligib
of the PLC(NA) Program

Iight
| e menbers

a. Mirine Corps Flight Oientaion Program (MCFOP). This is a
program designed for use by the recruiting service to deterni ne notiva-
tion for flying and to screen nenbers for both the PLC(NA) and ACC
programs. MCO 3770.1 provides instructions and gui delines covering the
program

b. Flight Indoctrination Program (FIP). Once a PLC applicant has,
been approved by the CMC for an aviation guarantee and successfully
conpletes all required training the applicant is eligible to partici-
pate in the PLC FIP. Participation in the FIP although not nandatory,
is considered an inportant recruiting incentive in providing notivation
of fully-trained PLC(NA)'s and reducing candidate attrition. Command
attention should be given to this programto ensure naximum partici pa-
tion. MCO 1542.2 provides eligibility, instructions, and guidelines
concerning the FIP. Upon graduation fromcollege a nenber nmay no
| onger participate in the FIP

11. MCFOP. The recruiting service will normally provide orientation
flights to prospects and applicants under the MCFOP. Orientation
flights other than those fl own under MCFOP will be provided in Marine
Corps aircraft only to current nenbers of a Marine Corps comm ssioning
program It is the responsibility of each OSOto ensure that only
eligible persons are allowed to receive an orientation flight. The OSO
will ensure that a liability release (figure 2-39) is executed for
every passenger prior to each flight whether in civilian or nmlitary
aircraft. |In each case of a mnor, a Parental/Guardi an Agreenent as
shown in figure 2-40 will be executed in addition to the individua
l[iability release. These forns may be reproduced | ocally.

2101. OFFI CER CANDI DATE CLASS ((OCC) PROGRAM

1. Programdescription. The OCC Programis open to male applicants
who are seniors at, or graduates of, an accredited college, university,
or law school. Selected applicants are assigned to a nunbered OCC at
MCCDC, Quantico, Virginia. Upon conpletion of the prescribed training
and recomendati on by MCCDC, graduates of OCC are appointed to the
grade of second lieutenant, USMCR and assigned to duty under instruc-
tion at TBS. The OCC Programis divided into three conponent prograns:
OCC (Ground, Aviation officer Candidate (AOC), OCC (Law). The OCC (LAW
Pr ogram guar ant ees assi gnment to a judge advocate MOS (4401) upon
conpletion of all requirenments for conmm ssioning.
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2. Eligibility Requirenents

a. In addition to the acadenic requirenents outlined in paragraph
2201 of this Manual, applicants for the OC and AOC C asses nust be
graduates of a regionally accredited baccal aureate granting institu-
tion. Seniors in good standing at accredited institutions are eligible
for enrollment. Seniors nust be carrying an acadeni c course | oad which
woul d enable themto conplete requirenents for a baccal aureate degree
prior to the convening date of the class for which they are applying.
Appl i cants who have a baccal aureate degree froma foreign college or
university nmust be eligible for graduate studies at a regionally
accredited college or university. Aletter froman appropriate college
official validating their undergraduate degree as aceptable for
graduate study is required.

b. Applicants for the OCC (Law) Program nmust be enrolled in their
final year or have graduated form an Anmerican Bar Association
accredited law school. Prior to attending Oficer Candi dates School,
the applicant must have graduated from an accredited school of |aw and
have been admitted to practive |aw before the bar of a Federal court or
the highest court of a state or the District of Col unbia.

3. Training Requirenments. Menbers of the OCC Programare required to
attend one training course of prescribed duration at MCCDC, Quanti co,
Virginia, and must agree to participate in such training for a m ni mum
period as specified in their current service agreenent prior to wth-
drawal from training.

4, Active Duty Requirenents

a. Active Duty Requirenents after Appointnment to Conmi ssi oned
G ade

(1) Oficer Candidate (Ground) and (Law). Must serve on EAD,
in a conm ssioned status, for the period specified in their service
agreenment. Upon acceptance of an appointnent to conmi ssioned grade,
menbers will be ordered to attend the The Basic School (TBS), MCCDC,
Quantic, Virginia. Upon conpletion of TBS these officers will be
assigned a MOS and ordered to an appropriate duty assignment. Menbers
of the OCC (Law) Programwi |l be ordered to Naval Justice School upon
conpl etion of TBS.

2. Aviation Oficer Candidates (ACC). AOC s will be assigned to
TBS prior to assignnent to aviation training. AOC s nust serve on EAD
for a period of time as specified in their current service agreenent
fromthe date designated as a naval aviator.

(a) In the event an officer is separated froman aviation
training programas a result of flight failure, practical work failure,
or physical disqualification, the officer will be required to serve on
EAD in a comm ssioned status for the period of 48 nonths as stated on
the service agreenent, fromthe date initially assigned to EAD as a
comm ssi oned of ficer.

(b) Should the officer be separated froman aviation training
program as the result of academic failure, or drops at own request, the
officer will be required to serve on active duty in a conmi ssioned
status for the period of 48 nonths, as stated on the service agreenent,
fromthe date assigned to EAD, plus an extension of active service
equal to the time spent in flight training.

b. Active Duty Requirements for AOC Found not Physically Qualified
for Flight Training Upon Reporting for Active Duty. Menbers of the ACC
Program who, after reporting for EAD, fail to qualify physically for
flight training, but qualify physically for appointnment to conm ssioned
grade may be offered the opportunity to be classified as OCC (G ound).
They will assune the OCC (Ground) active duty obligation.

5. Oders to Attend Training. Appropriate orders to attend officer
candidate training will be issued by the CMC. Menbers of the OCC
Programwi || be issued orders authorizing travel at personal expense
subj ect to reinbursenent upon reporting to Quantico, Virginia. |If any
candi date desires conmercial transportation
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furnished by the Governnent, the candidate should notify the OSO who
will issue the appropriate Governnent transportation request and nea
tickets. Orders to training do not contain authorization for the nove-
ment of househol d effects or transportati on of dependents.

6. G ade Wile Menber

a. Menbers of the OCC Programare entitled to the pay and all ow
ances commensurate with the enlisted grade shown on the origina
orders, but not |less than that prescribed for a Sergeant. Therefore,
Privates who have been found physically qualified for EAD as officer
candidates will be administratively pronoted by the training comuand
to the pay grade of Sergeant, effective fromthe date they report for
EAD.

b. Candi dates who assunme a nontraining status (i.e., disenrolled
for any reason or are placed in a casual status) will be reverted to
the grade held when initially ordered to the OCC and receive pay and
al | owances of that grade, except for individuals neriting special con-
sideration as determ ned by the Commanding Officer, Oficer Candi dates
School. Candidates returned to training froma nontraining status
will be concurrently reinstated as officer candidates and entitled to
the pay and al |l owances stated in paragraph 2101. 6a, above.

2102. WOVAN OFFI CER CANDI DATE (WOC) PROGRAM

1. Program Description. The WOC Programis an officer program for
femal e college juniors, seniors, graduates or graduate |aw students
who, upon successful conpletion of all requirenents, are comm ssioned
as second lieutenants in the MCR. Al applicants rmust neet the
general eligibility requirenents as defined in paragraph 2201.1 of
thi s Manual .

2. Eigibility Requirenents. To be eligible for enrollment in the
WOC Program applicants nust be regularly enrolled, full-time juniors
or seniors in good standing; or be graduates of a regionally
accredited coll ege or university.

3. Training Requirenents

a. Menbers of the WOC Program are required to attend one training
course of prescribed duration at Oficer Candi dates School, MCCDC
Quantico, Virginia. Menbers of the WOC (J) Programw || attend
training during the first summer subsequent to enrollnent. Upon
reporting for training, candidates are required to participate in
training for the mninmumperiod of tine as specified in their service
agreenent before a request to voluntarily disenroll wll be
consi der ed.

b. Oders to Attend Training. Paragraphs 2100.3c, for WOC (J)
and 2102.5, for WOC s apply.

4. Active Duty Requirenents. Upon acceptance of a conm ssion, nmenbers
of the WOC Program are required to serve on active duty in a comm s-
sioned status for the period specified in their service agreenment and
any additional obligation incurred by acceptance of financial assis-
tance. Upon appointment to conmi ssioned grade, menbers will be ordered
to attend The Basic School at the MCCDC, Quantico, Virginia. Wen
these officers have conpleted this course, they will be assigned a MOS
and ordered to an appropriate duty assignnent.

5. Grade Wile Menber. Paragraphs 2100.5, for WOC (J) and 2101.6
for WOC s apply.

6. WOC (Law) Program The provisions of the PLC (Law) Program para-
graphs 2100.1b and 2100.4c, and OCC (Law) Program paragraph 2101
apply to nmenbers of the WOC (Law) Program The term "WOC (Law)" may
be substituted for the terns "PLC (Law)"/"OCC (Law)", as appropriate.

7. Comm ssioning Docunents for WOC(J)'s. Paragraph 2100.6, applies.
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8. Change to WOC(J) Menber’'s Status. Paragraph 2100.8, applies.

9. WOC(J) Financial Assistance Recipients. Paragraph 2100.9,
appl i es.

2103. ENLI STED COWM SSI ONI NG PROGRAM ( ECP)

1. Program Description. This programis intended to provide those
Marines, both male and fenale, who can be profitably utilized in the
unrestricted officer structure, with the opportunity to attain conm s-
sioned status. It is not intended as a nornal outlet in the enlisted
career pattern for individuals nore suited for the warrant officer
program Marines selected for ECP will be required to successfully
conplete Oficer Candi dates School prior to appointnent to comm s-

si oned grade.

2. Q@iidance. The current edition of MCO 1040.9 outlines the eligi-
bility criteria and procedures required for application, evaluation
and consideration for selection by the Conmandant of the Marine Corps.

2104. SELECTED MARI NE CORPS RESERVE DI RECT COWM SSI ONI NG PROGRAM

1. Program Description. This programis designed to allow qualified
reservists to apply for direct appointnent and, if selected, continue
participation with their parent unit of the Sel ected Mari ne Corps
Reserve.

2. Q@iidance. The current edition of MCO 1040R 10 outlines the eligi-
bility criteria and procedures required for application, evaluation
and consi deration for appointnent by the Conmandant of the Marine

Cor ps.
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MPPM CFFPRCC
CHAPTER 2
MARI NE CORPS RESERVE COFFI CER CANDI DATE PROGRAM
SECTI ON 2: BASI C REQUI REMENTS
2200. ENLI STMENT REQUI REMENTS

1. GCeneral. Applicants for all MCR officer candi date prograns mnust
neet the follow ng requirenents:

a. Be acitizen of the United States at the tine they nmake
application

b. Be of unquestionable noral integrity.

c. Mist not have been convicted by civil authorities (foreign or
donestic) of any offense which is felonious in nature, nor have had
action taken which is tantamount to a finding of guilty of an offense
for which the maxi nrum penalty under the Uniform Code of Mlitary
Justice is death or confinenent for 1 year or nore; or where the
of fender is adjudged a juvenile delinquent, wayward m nor, or youthfu
of fender, or is placed on probation or punishment in any way as the
result of an offense. If the offense is not listed in the Manual for
Courts-Martial Table of Maxi num Puni shments, or is not closely rel ated
to an offense listed therein, the maxi mum puni shment authorized by the
U.S. Code, or the District of Col unbia Code, whichever is |esser
appl i es.

d. Applicants are not eligible for enlistnment, appointnent, or
conmi ssioning if they have:

(1) Ever used any nonprescribed or illegal drug

(2) Ever been convicted of or been the subject of action tan-
tamount to conviction of a drug abuse offense

(3) Ever been psychol ogically or physically dependent upon any
drug or al cohol

(4) Ever been a trafficker of illegal drugs. Trafficking is
defined as the comercial and wongful sale or transfer of a
control |l ed substance for profit, and/or the wongful possession of a
controll ed substance with the intent to sell or transfer it for profit.

Wai vers may be granted for exceptionally well qualified applicants in
category (1), (2), or (3) on a case-by-case basis when the preservice
abuse or dependency was resolved in such a way that there is little
I'i kelihood that such behavior will recur.

e. Mist not have a claimpending for, or be drawi ng, a pension
disability allowance or conpensation, retired pay fromthe Governnent
of the United States.

f. Applicants for student pilot progranms must not have been
previously separated fromany mlitary flight training program of any
branch of the service. Attendance is defined as reporting for train-
ing regardless of tinme spent in training. An applicant who has fail ed
to conplete a flight training programnmay apply for a nonaviation
conmi ssi on.

g. Mist be ineligible for exenption fromassignnent to duty in a
conbat area as a "Sole Survivor." Applicants who are so classified
may be consi dered, provided appropriate waivers are executed
(par agraph 2210).

h. Must neet such other requirenents as may be stated el sewhere
in this Mnual .

2. Cuvilian. Applicants for any MCR of fi cer candi date program nust
be basically eligible for enlistment in the USMCR per Vol une |V MPPM
except that the dependency requirenents nay be waived by the CMC
(MRRO). Male applicants will be enlisted for
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a period of 8 years. Conditional enlistnment contracts and supporting
docunents for OC/ AOC/ WOC/ WOC(J) / PLC wil | not be executed nore than 1
year prior to the reporting date of the class for which application is
made unl ess specifically authorized by the CMC (MRRO). The CMC
reserves the right to request new enlistnent contracts on any applica-
tion exhibiting excessive adninistrative delay prior to receipt at
Headquarters Marine Corps. As a rule of thunb, 90 days are considered
sufficient to process an application fromcontracting until approval

at Headquarters Marine Corps.

3. Applicants Currently Serving as Marine Corps Reservists will be
Enrolled as Foll ows:

a. Applicants whose enlistnment or termof obligated service will
expire prior to processing and approval of their applications will be
required to execute a conditional enlistnent contract in the USMCR for
a period of 8 years. The conditional enlistment contracts, supporting
docunents, and new record books will be forwarded in the same manner
as the civilian source application.

b. Applicants who have sufficient obligated service remaining on
their original contract to allow for processing and selection will not
be required to reenlist in the USMCR. Application forns and record
books will be submitted in the usual manner. They will still be
required to execute an 8-year enlistnent contract and service
agreenent .

c. Those persons whose enlistnment or termof service expires
whil e holding status as officer candi dates (approved by the CMJ),
either on active duty or inactive duty, will nornmally be held in an
active candi date status for the conveni ence of the Governnent under
the provisions of Title 10, U S.C. 600. Personnel in this situation
may, if they so desire, be reenlisted in the USMCR at the expiration
of their obligated service.

d. The following is applicable in the case of an individual who
has conpleted Initial Active Duty for Training requirements and applies
for enrollnment in a Reserve officer candi date program

(1) They will retain the designation of "Selected Marine Corps
Reservi sts."

(2) Current satisfactory nmenmbership in a Reserve officer
candi date programwi || constitute satisfactory annual Reserve partici-
pation for the purpose of fulfillnment of military training obligations.

(3) If an individual is not conmmissioned, or is disenrolled
froma Reserve officer candidate program they will be required to
resune the remai nder of their Reserve training obligation in the Mrine
Reserve.

(4) If an individual is conm ssioned, the Marine Corps Reserve
Support Center will be notified by the CMC (MRRC 2).

e. The following is applicable when the reservist has not
comenced Initial Active Duty for Training (1ADT) as of the time that
the application for enrollment in a Reserve officer candi date program
i s nade:

(1) The individual will not be ordered to | ADT pendi ng action
on the application by the CMC (MRRO) .

(2) Upon selection by the CMC, the Recruiting Station (RS)
wi Il discharge the individual for the conveni ence of the Governnent,
citing this paragraph and MCO P1900. 16C MARCORSEPMAN, paragraph 6403,
as authority. Date of discharge will be the date preceding the date
of enlistnment by the GSO. No discharge certificate will be issued.

f. Time spent by the applicant in the enlisted Del ayed Entry
Program (DEP) Is not creditable for longevity, if the DEP tine
comenced on or after 1 January 1985.

. If an applicant for a Reserve officer candidate programis not
sel ected by the CMC, the reservist will be ordered to the earliest
period of | ADT after receipt of the notification of nonsel ection.
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4, Qath of Enlistnent

a. Upon neeting the requirenents for enlistnent into a Reserve
officer training program the OGSO w Il prepare the enlistnent
contracts, to include the statenment of conditional enlistment and the
appropriate service agreenent, and enlist the applicant into the MCR

b. OSSO s are authorized to admi nister the oaths necessary in the
performance of their duties. Provisions of Section 502, Title 10,
US.C, require that the Gath of Enlistment be adm nistered by a
conmi ssi oned officer; no exceptions to this statutory requirenment can
be granted. Any comm ssioned officer of any Regul ar or Reserve
conponent of a U S. Arned Forces (Arny, Navy, Air Force, Marine Corps,
and Coast Guard), whether or not on active duty, nmay adm nister the
Cath of Enlistment (Section 1031, Title 10, U S.C.). "Conmi ssioned
officer"” includes a conm ssioned warrant officer. The phrase "whether
or not on active duty" includes retired Regul ar or Reserve
commi ssi oned of ficers and Reserve comm ssioned officers not on active
duty. The Reserve Conponents of the Arned Forces are the: Arny
National Guard of the U S., Arny Reserve, Naval Reserve, Marine Corps
Reserve, Air National Guard of the U S, Air Force Reserve, and Coast
Guard Reserve.

c. Before giving the GCath of Enlistnment to an applicant, the OSO
will:

(1) Explain the provisions of the UCMI, Article 83, to the
applicant, enphasizing the UCMI’s significance in respect to truthfu
answers to questions on enlistnent forns.

(2) Tell the applicant that anything in the record which nay
prohibit enlistnent nust be disclosed before the oath is adm ni stered.
Explain that if disclosure is nmade at this tinme (before the Gath of
Enlistment), the worst that can happen will be rejection for the
of ficer training program

(3) Warn the applicant that fingerprints will be forwarded to
the Defense Intelligence Agency (DIA). Warn the applicant that even
though a person nmay conceal a criminal or juvenile record or prior
service at the tine of enlistnment, such a record will be discovered
|ater. That the applicant nmay be subject to trial by courts-nmartia
for fraudulent enlistnent, or to possible discharge under "Less Than
Honor abl e Conditions."

(4) The Cath of Enlistment on DD Form4 will be admi nistered
orally, in English, to each applicant by a conm ssioned officer in any
Armed Service. Mke suitable arrangenents to ensure that the oath is
admini stered in a dignified nmanner and in proper surroundings. The
flag of the United States and Marine Corps standards, when avail abl e,
wi Il be displayed prom nently near the officer adninistering the Cath
of Enlistnent.

(5) Individuals adnm nistering the Gath of Enlistment will be
attired in the appropriate uniform

(6) In cases where the appropriate service uniformis not
avai l abl e, individuals adninistering the Gath of Enlistrment will wear
appropriate civilian clothing.

d. Imediately after the Oath of Enlistment, the OGSO will:
(1) Explain the substance of articles 85 and 86 of the UCM.

(2) Require each enlistee to sign a DD Form 4, conditiona
enlistnent, and service agreenent.

(3) Provide each enlistee with a |l egible copy of these forns.

2201. ACADEM C REQUI REMENTS

1. Accredited Institutions. Applicants for all Reserve officer candi-
date prograns will conplete acadenm c requirenents at an accredited
institution.
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a. For officer applicants, "accredited" means nenbership or
candi dacy for menbership, in one of the six associations conprising
the Federation of Regi onal Accrediting Associations of H gher
Education or has qualified under the three-institutional-criteria
(31C) as recogni zed by the Departnent of Education. By this method no
fewer than three accredited college-level institutions have accepted
or do accept an unaccredited institution’s credits, upon transfer, as
coming froman institution accredited by a nationally recogni zed
accrediting agency.

b. Law schools are those on the approved list of the Anerican Bar
Associ ation

c. Acurrent listing of institutions fromwhich officer program
appl i cants have been approved is published by a letter fromthe CMC
( MRRO) .

2. Gade Point Averages

a. Undergraduate applicants for all Reserve officer candidate
progranms nmust be regularly enrolled, full-tine students at a regionally
accredited college or university, and nmust have conpl eted one acadenic
termof a normal schedule of courses with a GPA of at least C (2.0 on
a 4.0 scale). For purposes of deternmining eligibility, "a norna
schedul e of courses” is considered to be a m ni num of 12-semester or
12-quarter hours in a single term In addition, the applicant’s
cunmul ative GPA and | ast term GPA nmust be at |east a C

b. The grade point average and graduation date as stated on the
ACF and certified by a school official, will be accepted as valid
evi dence of the applicant’s cunul ative average and projected gradu-
ation date.

c. The grade point average stated on the NAVMC 10418-1, Applica-

tion for Oficer Prograns will be the cumul ative grade point average
fromthe current college or university. However, transcripts fromal
col l eges the applicant has attended will be included in the appli-

cation and considered by the officer candi date sel ecti on board.

2202. PHYSI CAL EXAM NATI ONS

1. Ceneral

a. Applicants for any Reserve officer candidate program nmust be
physically qualified for appointnent to conm ssioned grade in the
Marine Corps per the standards set forth in the Manual of the Medica
Department, U S. Navy, Chapter 15. These standards are designed to
procure and retain personnel who are physically fit and tenpernentally
adaptable to the conditions of military life. In many cases, however
a recommendation for a waiver of a minor physical defect may be
appropri ate when it appears evident that the defect would not be an
obstacle to useful service and the applicant is well qualified in all
ot her respects. Further guidance on the application of physical stan-
dards and recommendations for waivers can be obtained fromthe Manua
of Medical Departnent, U S. Navy, Article 15-3, and Section I|I]
Chapter 15.

b. In addition to the above, applicants for any aviation training
program must be found physically qualified per the requirenents set
forth in the Manual of the Medical Departnent, Section V, Chapter 15.

2. Types of Physical Exanminations. There are several different

occasi ons when the submi ssion of a physical exami nation is required
Tabl e 2-1 describes specific instructions for the type of physica
requi red for each program the facility where the physical exam nation
is conducted and disposition instructions. The follow ng are defini-
tions for the occasion when physical exaninations are required.

a. lnitial Entry. A physical examination is required before an
applicant nay be adm ni stered the physical fitness test and condi -
tionally enlisted in the MCR for enrollnent in a Reserve officer
program In certain cases, when the date of the initial entry physical
precedes the projected conm ssioning date by 20 nonths or |ess for
ground or 18 nonths for aviation, it may al so serve as the comm s-
sioning physical. |In all cases, the date of the exami nation nust not

precede the reporting
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date of the first scheduled increnent of training by nore than 20
nonths. The initial entry physical exam nation Health Record (HR)
wi Il be included inside the application

b. Interprogram Transfer. |In order to transfer from any program
to an aviation program an aviation physical is required to determ ne
the applicant’s physical status. Since physical standards for
aviation are nore rigid, a physical to transfer froman aviation
programto a nonavi ation programis not required.

c. Retention. Retention physicals are required on those PLC s
whose physical status changes while enrolled in the PLC Program The
injury may have occurred during senior training or while at home. In
cases where the injury occurred at training the OGSO w Il be directed
to forward a physical exam nation to determ ne the candidate’ s fitness
for retention in an officer candidate program |[If the injury does not
occur at Oficer Candidates School, it is the OSO s responsibility to
acconpl i sh the physical exam nation and forward it to the CMC.

d. Comm ssi oni ng

(1) A current physical exanmination is required prior to an
appl i cant being appointed to conmi ssioned grade. In all cases, the
date of exam nation nust not precede the date of conmi ssioning of the
applicant by nore than 20 nonths for ground, or 18 nonths for aviation

(2) Al aviation applicants shall be counseled that their phy-
sical fitness for aviation training will be established at the Nava
Aerospace Medical Institute (NAM), Pensacola, Florida. Even though
the applicant has passed all previous flight physicals, the physica
at NAM will be the final determ nant for findings of fitness for
aviation training. Should a student naval aviator fail to pass the
physical at NAM, the officer is still obligated to serve on EAD in a
commi ssi oned status for a period of 42 nonths fromthe date initially
assigned to EAD as a conmissioned officer. Figure 2-41 |ists those
facilities where the Commander, Naval Aerospace Medical Institute
(NAM ) reconmmends applicants take their flight physicals. Those
facilities have been inspected and certified for their reliability.

e. Promption. A current physical examination is required on al
nmenbers of; the PLC Law Program who are eligible for pronpotion to
first lieutenant. The physical should be administered at such time to
allowit to reach the CMC (MRRO 2) not |ater than 60 days prior to
expected date of pronotion. The physical should be acconpanied by a
request for pronotion fromthe GSO

Cccasi on Pr ogram Type of Physi cal Facility/Pl ace Send To
Initial PLC Gnd Standard enlistnent MEPS or other MRRO- 2
Entry PLC Law physi cal mlitary facility wth

OCC Gnd appli -

OCC Law cation

WOC

WOC( J)

PLC Air Fl i ght physical or Mlitary facility MRRO 2
standard enli st ment or MEPS with
physi cal w/ follow ng appli -
consults: - Cyclo- cation

pl egi c eye exam

- Ant hroponetric
nmeasur enent

- Contact |ens
st at enent
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AOC Flight physical Military facility Naval

Aerospace
Medical
Institute
{NAMI)
w/copy in
record
book
Interprogram From Aviation None reguired Military facility
Transfer to any other
program
From any Flight physical or Military facility If also a
other program Standard enlistment or MEPS precom—
to Aviation physical w/following mission
consults: = Cyclo- physical,
plegic eye exam to NAMI
- Anthropometric w/copy to
measurement CMC
- Contact lens (MRRO~2)
statement If not a
precom,
to CMC
(MRRO-2)
Retention All Same as initial Same as enlist- CMC
entry ment entry {MRRO=-2)
Precommis- PLC Gnd Same as initial Same as enlist- CMC
sioning WOC(J) entry ment entry { MRRO~2G)
0CC Gnd Initial entry physical is the precommissioning
physical.
OCC Law Action required is included under initial entry.
AOC
WOC
PLC Law
PLC Air Flight physical Military facility NAMI with
copy
to CMC
(MRRO-2G)
Tabl e 2-1.-- Physical Exanmi nation Requirenents.
3. Submi ssion of Physical Exam nations. Physical exanmi nations will be

reported on SF 88, Report of Medical History, and SF 93, Report of

Medi cal Exam nation. Upon determ nation that an applicant is basically
qualified, the SFs 88 and 93 will be clearly |abeled as to the purpose
for the physical exanmination, i.e., initial entry, conm ssioning, and
placed in the Health Record Cover, (NAVMED 6150). The specific program
for which the applicant is applying will be placed in block 5 of the
SF's 88 and 93. The original and three copies of each formare
required to be submtted in the Health Record (HR), with an additiona
copy to be included in the officer candidate application. The physica
will be forwarded to the district director for subsequent forwarding to
the CMC (MRRO 1) or Commander, NAM, Aerospace Medi cal Physica

Exam nation Section (Code 014), Pensacola, Florida 32508.

4, Oders for Physical Exam nations

a. OSO s are authorized to issue necessary orders, together with
Government transportation requests and neal tickets, to applicants who
are otherwi se qualified
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to report to the nearest Arned Forces nedical facility for the requi-
site nedi cal exam nation

b. District directors will promrul gate necessary instructions to
ensure that all applicant travel is charged to Appropriation 17-1106:
Subhead 27801 (bject C ass 000; TT Code "D;" Property Accounting Number
00000; Cost Code as follows, Cost Center Code (supplied by each
district) 1 Expense Elenment "E," Program El enent Nunber "86."
Functi on/ Subfunction Category "AE," and Cost Account Code "1E81."

5. Additional Medical Information. |f additional nedical information
is required by the Commander, Naval Medical Conmmand to deternine the
applicant’s physical qualifications for a specific program a letter
stating the additional information required will normally be forwarded
to the OSO of the applicant concerned, along with an entry in Autonated
Recruit Managenment System (ARMS) to reflect the requirenents for

addi tional medical information to be forwarded.

2203. RESERVE OFFI CER PROGRAM APTI TUDE TESTS

1. Testing ReQuirenents. Applicants for all Reserve officer prograns
nmust attain qualifying scores on either the Scholastic Aptitude Test
(SAT), American College Test (ACT), or the Arnmed Services Vocationa
Aptitude Battery (ASVAB) Test. Applicants for any of the Law prograns
may substitute qualifying scores on the Law School Adm ssions Test
(LSAT) in lieu of any test.

2. SAT. Applicants for a Reserve officer programnust attain a

m ni mum conbi ned mat h and verbal score of 1000 on the SAT in order to
qualify for the program \Waivers are not authorized. Although the
scores are valid for an indefinite period, only scores fromthe nost
recent test will be considered. Additionally, test scores fromtwo
different tests cannot be conbined to achieve a qualifying score. |If
not on file at the applicants high school or college, scores may be
obtained fromthe foll ow ng agency: College Board Adm ssions, Testing
Programs, P.O Box 592, Princeton, New Jersey 08540, tel ephone (609)
883-8500.

3. ACT. Applicants for a Reserve officer programnust attain a
conbi ned math and verbal score of 45 on the ACT. Wivers are not

aut horized. Although the scores are valid indefinitely, only scores
fromthe nost recent test will be considered. Additionally, test
scores fromtwo different tests cannot be combined to achieve a
qualifying score. |If not on file at the applicants high school or
col l ege, scores nay be obtained fromthe foll owi ng agency: Anmerican
Col | ege Testing Service, P.O Box 414, lowa City, |lowa 52240, tel ephone
(319) 337-1310/12/14. ACT scores must be converted to SAT scores for
insertion onto the NAVMC 10418-1, Application for Oficer Prograns.
(See figure 2-42.)

4. LSAT. Applicants for any Reserve officer |aw program my
substitute a qualifying LSAT score in |ieu of other test scores. A
score of 30 out of 50 is qualified for a law program \ivers are
authori zed only in exceptional cases and on a limted basis. Although
the scores are valid indefinitely, only scores fromthe npst recent
test will be considered. |If not on file at the applicant’s college or
| aw school, scores nay be obtained fromthe foll ow ng agency: Law
School Admi ssions Service, Box 2000-C, Newtown, Pennsylvania 18940,

t el ephone (215) 968-1001

5. Verification. Scores fromthe SAT, ACT, or LSAT may be verified by
any of the follow ng:

a. ACF conpleted by the college/law school

b. Certified letter fromthe high school/college or | aw school.

c. Certified transcripts fromthe high school/college or |aw school
d. Student results sheet fromthe testing agency.

e. Telegramletter fromthe testing agency.
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6. Armed Services Aptitude Battery (ASVAB) Test. A mninmum score of
120 on the Electrical Conponent (EL) of the ASVAB is required for
enrollnment into a Reserve officer program \Wivers may be granted in
the case of exceptionally well qualified applicants to 115. ASVAB

scores are valid for 2 years. |In order to verify qualifying scores,
the MEPCOM 714 ASVAB Score Sheet will be utilized in the case of
nonprior service applicants. |In the case of prior service, applicants

with the DD Form 1966 or the Visual Audit Sheet nay be substituted as
proof of qualifying scores. MCO P1100.75 provides anplifying instruc-
tions for testing. For current nmenbers of the MCR, retesting for the
pur pose of enrollnents into an officer candi date program does not
constitute a "retest"” and is authorized.

7. Aviation Testing Requirements. Applicants for any flight training

program nmust attain the mininumscore on the SAT or ACT, or EL portion

of the ASVAB as well as a passing score on the conplete Aviation Sel ec-
tion Test battery, comonly termed the AQI/ FAR (Acadenic Qualification

Test/Flight Aptitude Rating). |In addition to the two exani nations, AQT
and MCT of the QAR, the conplete AQI/FAR consists of:

a. The Spatial Apperception Test measuring spatial orientation.

b. The Biographical Inventory (BlI) neasuring maturity, aeronauti -
cal know edge, selected attitudes, and interest related to aviation
potential .

8. AQI/FAR Administration and Scoring

a. The AQI/FAR will be adnministered in strict conpliance with the
Exam ner’s Manual and Scoring Instructions for the U S. Navy and Marine
Corps Aviation Selection Tests (NavMed P-5098).

b. OSOs will nmaintain a record of tests adm nistered per para-
graph 2203. 8a above.

c. The M ninmum Acceptable AQI/FAR Converted Score is 4/6 for Nava
Avi ator Applicants. Wivers of the conplete AQI/FAR may be requested
to 3/5 in the case of exceptionally qualified applicants.

d. For aviation applicants, the AQI/FAR converted score, the date
of test adm nistration, and answer sheet serial nunber will be entered
initem72 of SF 88.

9. AQI/FAR Retesting

a. Applicants who do not attain the required scores on the AQI/FAR
may not be retested until a period of 6 full nonths has el apsed from
the date the test was | ast adm nistered by an agency of the U S. Marine
Corps, Navy, or Coast Guard. Regardless of the day of the nonth the
test is administered, the full 6-nonth period conmences as of the 1st
of that nmonth. (Exanple: Test is admnistered 15 January 1976; the
6-nmont h period commences 1 January 1976; therefore, the retest can be
effected 1 July 1976.)

b. A passing score on the AQI/FAR Is valid for 6 years.

10. Safegquarding Test Materials. OSOs will designate personnel to
handl e test materials within their areas of responsibility and to
ensure that those personnel having custody are thoroughly indoctrinated
regardi ng test security and the provisions of the Exam ner’'s Manual and
Scoring Instructions for the U S. Navy and Marine Corps Aviation

Sel ection Test (NavMed P-5098).

a. Atest nonitor will be present in the testing roomthroughout
the duration of the testing period. The nonitor will ensure that each
exam nee turns in all test materials before | eaving the room even
though the applicant may be |l eaving only tenporarily.

b. Upon conpletion of the exami nation, and prior to the departure
of the exam nee fromthe testing room the nonitor will exam ne each
test bookl et for mssing pages and markings. Trash material should be
exam ned and di sposed of i nmediately.
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c. As a precaution against questions becom ng well known,
exanm ners will not divulge the answer to any question on the test under
any circunstances.

d. Mninmm stowage requirerments will be nmet if tests and rel ated
materials are stowed in cabinets (preferably netal) secured by conbina-
tion locks. |In addition, where feasible, the cabinets should be in a

secure room

e. As a precautionary neasure to reduce the possibility of conpro-

nmse or loss of test material, a daily inventory will be taken of all
test material at the custodial level. A Test Material Inventory Log
will be maintained. This log will include provisions for noting which

test materials have been taken on road trips or dispatched fromthe
of fice. \Wenever testing materials are transported, they should be
carried in a distinctive container (such as a hard file folder) to
precl ude confusion with other papers and materials.

f. Miling. Transnittal of testing materials will be by regul ar
mail. Do not send by registered nail because of delay involved. Each
package will be acconpani ed by a delivery receipt. Packages will be
doubl e wrapped, tape sealed, and plainly marked "TO BE OPENED ONLY BY
PERSONNEL AUTHORI 2ED TO HANDLE AVI ATI ON SELECTI ON QAR TEST MATERI AL. "
Conpl ete answer sheet sets for each exam nee or group of exan nees
will be sent WTHI N 5 WORKI NG DAYS directly to the Comrander, NAM ,
(Code 111), Naval Air Station, Pensacola, Florida 32508. In the event
that an exami nee conpletes only a portion of the tests, such as the
OAR, all four sheets of the answer sheet set nust be forwarded in the
sane manner as a conpleted set. Al answer sheets are to be forwarded
whet her or not the exam nee passes or fails the tests.

g. Destruction of Unserviceable Materials. Testing material which
becones so worn or defaced as to be unfit for further use shall be
destroyed. Destruction will be by burning or shreddi ng under the
supervi sion of a person designated to handle test material. Such
supervi sory person will prepare a Report of Destruction to include the
date of destruction, title of material, form nunber, and serial nunber
of the material destroyed. The Report of Destruction will be forwarded
to the Conmander, NAM, (Code 111), Naval Air Station, Pensacol a,

Fl orida 32508 via the district director.

11. Loss or Conpronise of Test Materials. |Immediately upon discovery
of the loss or conpronise of test materials, the OSOw Il notify the
Commander, NAM, (Code 111), via the district director, and CMC ( MRRO).
The district director upon receipt of such notification, will initiate
an informal investigation by a disinterested officer into the circum
stances surroundi ng the | oss or conpromi se. The report of investiga-
tion with appropriate endorsenent will be forwarded to the CMC ( MRRO).

12. Supply of Test Materials. OSOs will requisition test and asso-
ciated materials directly fromthe Comrander, NAM, (Code 111). All
test materials, including answer sheet sets, are serialized by the
Naval Medi cal Commrand prior to issue.

2204. CITIZENSH P

1. An applicant for any officer candidate programmust be a citizen of
the United States, and citizenship nust be verified prior to appoint-
nment to conmmi ssioned grade.

2. If an applicant is foreign born, a Certificate of Proof of Citizen-
ship of Foreign Born Applicants for Enlistnent (NAVMC 538) (Figure
2-18) nust be submitted with the application. This certificate is
designed to establish U S. citizenship and record the information used
to establish that fact. The certificate will be prepared as outlined
bel ow for each applicant born outside the United States, Puerto Rico,
the Virgin islands, Guam or Northern Marianas and included in the

appl i cation.

a. |If an applicant is foreign born of alien parents, naturaliza-
tion in the applicant’s own right as evidenced by a Certificate of
Natural i zation or a Certificate of Citizenship is required. Do NOT
make photo copies of these certificates - subnmit only information as
requi red by the NAVMC 538.

b. If an applicant is foreign born of U S. citizen parents, a
certified true copy of either parent’s birth certificate must be
attached to the NAVMC 538. Enter the date and port of applicant’s
initial entry into the U S., US. citizenship
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nunber, if any, and the Inmgration and Naturalization Service office
where the certificate was issued; or attach a copy of the applicant’'s
United States birth certificate, if available. 1n cases where the
Parent’s certificates are not readily available to establish proof of
citizenship, authority is granted to conditionally enlist applicants
who have sufficient official proof of citizenship w thout reference
to parent’s birth certificates; e.g., consular verification, passport,
etc. Attach copies of the specific docunents used in lieu of birth
certificates to verify citizenship.

c. |If the applicant was foreign born and does possess proof of
citizenship (either through naturalization, in their own right or
derived fromparent(s)), include the below additional information, if
appl i cabl e, on the NAVMC 538.

(1) Date and proof of initial entry into U S

(2) Was applicant’s birth registered with an Anerican Enbassy?
If so, when and where?

(3) Registration nunber(s) of parent(s) and/or applicant.

(4) Were parent(s) in the Arned Forces or on Government
business at time of applicant’s foreign birth?

(5) Passport/visa identification.

(6) Oher available information that will verify birth/
citizenship.

3. OSO s should obtain a copy of Form N-17 fromthe | ocal office of
the U.S. Imrgration and Naturalization Service for further infornmation
on U S. Citizenship.

4. Applicants for any aviation programnust be U S. citizens at the
time of their application. Filing a Declaration of Intent does not
constitute U.S. citizenship.

2205. AGE REQUI REMENTS AND PARENTAL CONSENT

1. Applicants for any Reserve officer candi date program rmust neet the
followi ng age requirenents at tine of appointnent to commi ssioned grade
inthe MCR  Wiiver of the age requirenents will be considered only for
exceptionally well qualified applicants within the absolute limts
indicated in parentheses. Prior USMC or other service experience wll
be a considered factor in granting age wai vers, however, a "construc-
tive age?? (subtracting prior service tine fromactual age) will not be
cal culated for officer program applicants.

Sour ce At Least Up To But Not Including
Pl at oon Leaders d ass 20 (19 28 (30)
Pl at oon Leaders C ass 20 (19) 27 1/ 2 (29)
(Naval Avi ator)
Pl at oon Leaders C ass 20 (19) 28 (30)
(Law)
O ficer Candidate C ass 20 (19) 28 (30)
Aviation Oficer Candidate 20 (19) 27 1/2 (29)
O ficer Candidate O ass 20 (19 28 (33)
(Law)
Wnman O ficer Candi date 20 (19 28 (30)
Wrman O ficer Candi date 20 (19) 28 (33)
(Law)
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2. Applicants who are |l ess than 18 years of age nust obtain parenta
or legal guardian consent on DD Form 373 (Consent Decl aration of Parent
or Legal Guardian) prior to enlistment in the MCR  This formw |l be
prepared in triplicate.

3. The correct age of all applicants will be verified by the OSO and a
copy of one of the following will be forwarded in the application

a. Certificate of birth.
b. Age as given on passports.

c. Date of birth as shown on | ast Di scharge Certificate or DD Form
214, Arned Forces Report of Transfer or Separation.

d. DD Form 372, Application for Verification of Birth conpleted by
either the State, County, or City Bureau of Vital Statistics or Depart-
ment of Public Health (Figure 2-17).

e. NAVMC 5002, Age Certificate, which shall be used only when
supported by one of the foll ow ng:

(1) Atranscript of records of the grammar school attended,
evi dencing the applicant’s date of birth.

(2) Atranscript of records of the hospital in which the
appl i cant was born evidencing the applicant’s date of birth.

f. Baptismal certificate showi ng date of birth.

4. Driver’s licenses and/or college transcripts do not qualify as
birth verification.

2206. DEPENDENCY AND NMARI TAL REQUI REMENTS

1. Provided they are otherw se qualified, PLC, OCC, and WOC applicants
with nore than one dependent or if a single parent, nmay subnmt an
application requesting that a dependency wai ver be granted by the CMC.
For this purpose, a spouse is considered a dependent.

2. A definition of "dependency" is provided to deterni ne dependency
status for enlistnent purposes only. The definition does not apply to
entitlements of pay and all owances, nedical care, exchange and

conmi ssary privileges, or other benefits. Such determ nations are nade
only after enlistnent, and recruiting personnel will not render
opinions on future entitlenents. A dependent for enlistment purposes

i s defined as:

a. A spouse to include a common | aw spouse if the state recognizes
such; or

b. Any natural child (legitimate or illegitimte) or child adopted
by the applicant, if the child is under 18 years of age and unnarri ed,
regardl ess of whether or not the applicant has custody of the child.

For mal e applicants, the term"natural child" includes any illegitimte
child when the applicant clains the child as his, or the applicant’s
nane is listed on the birth certificate as the father, or a court

order establishes paternity; or

c. A stepchild of the applicant who resides with the applicant if
the stepchild is under 18 years of age; or

d. Any parent or other persons who are, in fact, dependent on the
applicant for over one half of their support.

e. |f an applicant’s dependent child has been fornmally adopted by
anot her person (final adoption decree issued and effective), then the
child is not the applicant’s dependent.

3. In all cases requiring a dependency waiver, the OGSO wi Il ensure
that all parties fully understand the probability of unacconpanied
overseas tours of duty.
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4. In order to be considered for enrollnent into an officer candidate
program an applicant who is a single parent nust subnit the follow ng
statement as part of the application

"I amrequesting to be granted a dependency waiver as a sole
parent. | understand that | amsolely responsible for all ny dependent
care arrangenents both while attending OCS and, if conm ssioned, during
ny subsequent active duty assignments. | further understand that
al t hough the Marine Corps recognizes the unique situation of a single
parent, | will receive no preferential treatnment in unacconpani ed
overseas assignnments. M dependent will not detract frommy giving
full attention to nmy service responsibilities.”

(Signature of Wtness) (Signature of Applicant, Date)

5. Sel ected candi dates who have dependents will have the original (s)
or certified copies of the foll owi ng applicable docunents in their
possessi on upon reporting to precomm ssioning training:

a. Marriage certificate.
b. Divorce decree(s).
c. Birth certificates of all children

2207. CONDI TI ONAL RELEASES. Applicants affiliated with any branch of
the Armed Forces of the United States (including those who have a
contractual obligation with an ROTC program other than the MCR, nust
obtain a conditional release fromthe appropriate branch of service
prior to being enlisted in the MCR  (EXCEPTION. A conditiona

rel ease is not required for enlisted Arny Reserve or Naval Reserve
personnel in an IRR status.) OSO s will request conditional rel eases
using the format shown in figure 2-14. Active duty personnel of other
services may rmake application provided a conditional release has been
obtained fromthe respective branch of service.

1. The maximumtine consi dered necessary to process an application
fromthe OSO, through the district screening board, and Headquarters
Mari ne Corps is 90 days.

2. \Wen requesting conditional releases, OSOs will request that the
rel ease be valid until a specific date (conputed as outlined above),
and that the applicant be placed in a nonpay drill status until fina
action is taken on the application. The Reserve unit will be notified
of final action by the CMC

2208. PHYSI CAL APPEARANCE AND PHOTOGRAPHS

1. The physical appearance of any applicant for a Reserve officer

candi date programis an inportant factor in selection or nonsel ection
Screeni ng boards at districts and Headquarters Marine Corps do not have
t he advant age of a personal view and nust rely on a photograph for this
inportant inpression. Wile the problenms of photographing students on
canmpus are recogni zed, it nust be realized that the photograph
acconpanying the application will be considered a fair representation
of the appearance, bearing, and dress of the candidate, and that they
wi || be judged accordingly.

2. One photograph of each applicant, in coat and tie or a dress for
worren, Wl |l be submitted with the application. The finished photograph

will be approximately 4 by 5 inches, full-length, uncovered, front
view, |eft shoulder forward. Applicants who wear glasses will renove
them prior to being photographed. The picture page will include the

candi date’s nane, social security nunber (SSN) and date of photograph

3. In cases when an applicant exceeds the nmaxi num wei ght as set forth
in figure 2-43, the OGSO will acconplish the follow ng:
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a. Take additional photographs of the applicant in PT gear. Males
will wear PT shorts only, while females will wear PT shorts and a T
shirt. The photographs will consist of a front and profile view of the
appl i cant.

b. To determ ne body fat percentage for nale applicants, use
figure 2-44. For fenmale applicants, figure 2-45 will be utilized.

c. Record the height, weight, all neasurenments, and body fat
percentage on the phot ograph page as described in paragraph 3(a) above.

d. Place the original photographs and nmeasurenents behind the
phot ograph page in the application

2209. CHARACTER AND BACKGROUND

1. Applicants for any Reserve officer candi date program nmust not have
been convicted by court-martial of any offense, or by civil authorities
of an offense which involves any offense for which the nmaxi num penalty
under the Uniform Code of Mlitary Justice (UCMJ) includes dishonorable
di scharge or confinenent for 1 year or nore. Evidence of character
wi |l be obtained through use of the foll ow ng fornms:

a. Personal Information Questionnaire (NAVMC 10064) (Figure 2-30).

b. Personnel Security Questionnaire (National Agency Check) (DD
Form 398-2) (Figure 2-16).

c. Fingerprint Card (FD 258) (Figure 2-15).
d Marine Corps Drug Policy Statenment of Understanding (Figure

e. Oficer Selection Evaluation Form (NAVMC 124) (Figure 2-29).
f. Application for Oficer Programs (NAVMC 10418-1) (Figure 2-22).

Instructions for conpleting these forns are contained in section 3 of
chapter 2.

2. The following definitions of court-related terns are provided to
assist in determ ning an applicant’s qualifications.

a. Adverse Juvenil e Adjudication

(1) Deternmination by a judge or jury in juvenile court
proceedi ngs that the juvenile is guilty of, or that the individua
committed the acts alleged in the petition or conplaint, based either
on nmerits of the case or on the juvenile' s adnission of guilt or plea
of guilty, and that the determi nation was recorded in the court’s
records, and

(a) Regardl ess of whether sentence was then inposed
wi t hhel d, or suspended, and

(b) Regardl ess of subsequent proceedings in the same case
to delete an initial determ nation of guilt fromcourt records, based
on evidence of rehabilitation or a satisfactory period of probation or
supervi sion. Exanples of subsequent proceedings used in juvenile
courts in the United States are "expungenent, ""record sealing,"
reopening the case to change the original finding of "guilty" or
"del i nquency," or the plea of "guilty" or adinission of the truth of
the allegations in the petition, to "not guilty," disnmissal of the
original petition, setting aside the adjudication of "delinquency."
Such subsequent proceedi ngs nerely recogni ze rehabilitation and do not
alter the fact that the juvenile conmritted the act for which the
i ndi vi dual was tried.

(2) The term "adverse juvenile adjudication” is an adjudication
as a juvenile delinquent, wayward m nor, youthful offender, delinquent
child, juvenile offender, incorrigible, and a declaration of the
juvenile as a ward of the court, or an award of probation or punishment
by a juvenile court as the result of an offense. The term
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"ward of the court” does not include the adjudication of a juvenile as
a "dependent," as "neglected", or as "abandoned."

(3) For purposes of a waiver, an adverse juvenile adjudication
is processed on the basis of the severity of the specific offense for
whi ch an applicant was arrested, charged, and/or convicted. The
severity of the offense will be determ ned by the maxi mum sentence
aut hori zed in the Table of Maxi mum Puni shments, Manual for Courts-
Martial or by the maxi mum puni shment authorized by |ocal state statutes
if the offense is not listed in the Manual for Courts-Martial. Once
the request for a noral waiver is at Headquarters Marine Corps for
deci sion, factors such as the applicant’s age at the tinme of the
of fense, the actual sentence inposed by the court, etc., will be
consi der ed.

b. Community Service. A sentence of a specific amount of |abor to
be perfornmed for the benefit of the comunity at large (simlar to a
fine). Comunity service is not a formof restraint. Applicants who
have been directed by judicial authority to performconmunity service
are not eligible for enlistnent until such service has been conpl et ed.

c. Conviction

(1) Determinations of "guilty" by a judge (or by jury), based
either on the nerits of a case or on a defendent’s plea of "guilty" or
of "nol o contendere"

(a) Regardl ess of whether sentence was then inposed
wi t hhel d, or suspended; and

(b) Regardl ess of subsequent proceedings in the case to
delete an initial determ nation of "guilty" fromcourt records, because
of evidence of rehabilitation or conpletion of a satisfactory proba-
tionary period. Exanples of "subsequent proceedi ngs" used throughout
the United States in adult offender cases are: "pardon," expungenent,"
or "nolo contendere," to "not guilty" and dism ssal of the charge,
"amesty," or setting aside of conviction. Such subsequent proceedings
recogni ze rehabilitation but do not alter the fact that the offender
committed the crinminal act and, therefore, nust be reported.

(2) Sanctions inposed by a | aw enforcenent or quasi-I|aw
enforcement agency in place of an official court hearing or trial wll
not be considered "convictions.” Sanctions of this nature, however,
require a review and waiver fromthe CMC. NOTE: Convictions or
charges that have been reduced for expedi ency, as in "plea-bargaining,
will also be waived by the CMC

d. Expungenent. |In some states there are procedures established
for a subsequent "expunging of the record,” dism ssal of charges, or
"pardon upon evidence of initial conviction" or "adverse juvenile
adj udi cation" so that, under state |aw, the applicant has no record of
conviction or adverse juvenile adjudication. |In spite of the |lega
effect of this action, a waiver is required, and the record nust be
reveal ed.

e. Felony

(1) A "felony" shall be defined as a: "Conviction by civi
authorities (foreign or donestic), or action taken which is tantanmunt
to a finding of guilty of an offense for which the maxi num penalty is
death or confinenment for nore than 1 year." |If the offense is not
listed in the Manual for Courts-Mrtial, Table of Maxi mum Puni shments,
t he maxi mum puni shment aut horized by the respective state statute
appl i es.

(2) The classification of a felonious offense is without regard
to the age of the offender, when the offense was conmmitted, or whether
it was disposed of any juvenile or adult crimnal proceedings, or
whet her the offense is classified as a fel ony under |ocal |aw.

f. Nolle Prosequi. "Nolle Prosequi” is a declaration that the
plaintiff in a civil case or the prosecutor in a crininal case wl|l
drop prosecution of all or part of a suit or indictnent. "Nolle
Prosequi ™ is an unresolved judicial proceeding. It

2- 26



is not considered to be a formof restraint, and is not a bar to
enlistnent but nust be reported upon enlistnent.

g. Nolo Contendere. "Nolo Contendere" is a plea nmade by a
defendant in crimnal actions, equivalent to an admnission of guilt.
Wth this plea, a defendant is subject to punishment but |eaves open
the possibility for denial of the alleged facts in other proceedings.
However, it nust be reported prior to enrollnent into an officer
candi dat e program

h. Probation. The suspension of a sentence of an individua
convicted but not yet inmprisoned for that conviction, on condition of
conti nued good behavi or and regul ar reporting to a probation officer or
ot her agent designated by the court. Regional |egal terms synonynous
to "probation" will be treated exactly as probation is used throughout
this nmanual. Applicants currently "on probation" are not eligible for
enlistnent until the termof their probation is conpletely fulfilled

i. Restraint. "Restraint" includes suspension of a sentence, to
i ncl ude unconditional suspended sentences, confinenment or incarceration
in any institution, probation, to include unsupervised unconditional
probation, or parole

j. Sealed Juvenile Records. Several states have provisions for
"sealing juvenile records" which serves to linit disclosure on the part
of law enforcement officials and judicial authorities. |In spite of the
| egal effect of such action, a waiver must be granted in these cases.
The applicant nust reveal the record.

k. Unconditional Suspended Sentence and Unsupervi sed Unconditi onal
Probation. Unconditional suspended sentence and unsupervi sed uncondi -
tional probation are considered suspended sentences or probationary
status i nmposed by a court even though the court places no condition:

(1) Regarding an individual’s freedom of novenent,
(2) Requiring the paynent of damages,

(3) Requiring periodic reporting by individuals to an officer
of the court (to include a probation officer), or

(4) Involving supervision by an officer of the court
(including a probation officer) upon the individual.

Applicants currently under these forms of restraint are not eligible
for enlistnment until the termof the sentence of probation has been
fulfilled.

|. Enlistnent as an Alternative to Prosecution. Applicants who
apply to enlist as an alternative to crimnal prosecution, indictnent,
i ncarceration, parole, probation, or other punitive sentence are not
eligible for enlistnent.

2210. SCOLE SURVI VORS

1. Applicants for Reserve officer candi date prograns nust be
ineligible for exenption fromassignnent to duty in a conbat area as a
sol e survivor as defined in MCO 1300.8 or must waive this right as
outlined below The definition of sole survivor will be explained to
each applicant and when an applicant indicates that a parent(s),
brother or sister, or corresponding relative by adoption is deceased or
permanent|ly di sabled, the GSO will ensure the the applicant is through-
Iy questioned as to the circunstances in order to deternine sole
survivor status.

2. The definition of a sole survivor is: "The only remining son/
daughter in a famly where the father/nmother (or one or nore sons or
daughters) was killed in action or died in the Iine of duty while
serving in the Armed Forces as a result of wounds, accident, or
disease; or is in a captured or mssing in action status; or is
permanently 100 percent physically disabled (to include 100 percent
nmental disability) as determi ned by the Veterans Adm nistration or one
of the mlitary services and is hospitalized on a continuing basis and
not gainfully enployed by virtue of such disability.
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3. In order to be considered for enrollnent, an applicant who is
classified as a sole survivor nust submit, in triplicate, with the
application, one or both of the follow ng waivers, as appropriate.

a. |If the applicant is 18 years of age or over, the foll ow ng
wai ver will be executed by the applicant:

"I hereby waive ny rights to restrictive assi gnnent/di scharge
as a sol e surviving son/daughter per MCO 1300.8."

(Signature of Wtness) (Signature of Applicant, Date)
b. If the applicant is less than 18 years of age, the above waiver
will be executed by the applicant. |In addition, the follow ng
notari zed wai ver, executed by the parent(s) or |legal guardian will be
submi tted:

"W (1) and do swear
that we are (I an) the parent(s) (sole parent) (legal guardian) of

and that we (1) do hereby waive any rights which
m ght accrue to us (nme) to request that he (she) be discharged or that
he (she) be exenpt as a sole survivor fromassignment to duty in a
conbat area."

(signature of parent)

(Notary Public) (Signature of parent)

2211. | DENTI FI CATI ON CARDS

1. An Identification Card (DD 2MCR) will be issued to each nenber (not
to dependents) of an officer candidate program This card will be

i ssued by the OSOto the candidate prior to reporting for training.
Instructions concerning the security, inventory, preparation and issue
of identification cards are contained in MCO P5512. 10, chapter 3

of May 1985.

2. Cards for all candidates (PLCs, OC s and WOC' s), will be conpleted
per the instructions contained in figure 2-46, and be properly
| am nat ed.

3. Menbers of the SMCR will not be issued new I D cards

2212. REENROLLMENT AND REAPPLI CATI ON

1. Reenrollnment. Reenrollnment is applicable to any individual who was
fornmerly an approved applicant for a Reserve officer candi date program
and subsequently disenrolled. Such individuals may request reenroll -
nment provided they are qualified per this chapter

a. |In the case of an individual requesting reenrollnment, a
conpl ete new application will be submtted per this chapter. The OSO
will indicate that it is a reenrollment by inserting the word

"REENRCLLMENT" in the blank space directly above the individual’s name
on the NAVMC 10418-1 Application For O ficer Prograns.

b. If afully trained PLC or WOC(J) declines a comm ssion and
subsequently requests reenrol |l nent, a comm ssion may be granted under
the follow ng conditions:

(1) Aformal witten request nust be submitted, with appro-
priate endorserment fromthe district director, to CMC (MRRO 2).

(2) Provided the individual is qualified in accordance wth
this chapter
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(3) If more than 1 year has el apsed from date of disenrollnent,
and conm ssioning is requested, requests will nornmally be di sapproved.
However, a request for reenrollment in the OCC/ WOC Progranms may be
request ed.

2. Reapplication. Reapplication is applicable to any individual who
applied, but was not selected by the CMC, for participation in a
Reserve officer candi date program Those individuals desiring recon-
sideration after nonsel ection nust submit a conplete New application.
The OSOwill indicate that it is a reapplication by inserting the word
"REAPPLI CATI ON' in the bl ank space directly above the individual’s nane
on the NAVMC 10418-1 Application for Oficer Prograns.

2213. | NTERPROGRAM TRANSFERS. The fol | owi ng paragraphs are only
applicable to those persons who are currently nenbers in good standi ng
of a Reserve officer candi date program

1. A person enrolled in a Reserve officer candidate program may
request transfer to any other Reserve officer candi date program
provided they are fully qualified for the programrequested, per the
provi sions of this Manual .

2. A person requesting a programtransfer will forward the request and
appropri ate service agreenents to the CMC (MRRO-2) via the appropriate
0OSO and district director.

3. Transfer to Aviation Program Requests for transfer to an aviation
of ficer program must include an appropriate physical exami nation with
cycl opl egi c eye exam nation and anthroponetric data, service
agreenents, and the answer sheet serial nunber, date, and score of the
Avi ation Sel ection Test administered. An applicant approved for PLC
ground who has not attended training may not request transfer to avia-
tion until conpletion of the first increment of training. Once trained
or fully trained, PLC s nmay request transfer to aviation at any tinme
provi ded the required docunents are submitted with the request.

4. Transfer to Law Program Request for transfer to a | aw program
nmust include copies of the appropriate service agreenment along with
proof of acceptance at an Anerican Bar Association accredited | aw
school .

2214. DI SENROLLMENT, DI SCHARGE, AND RELEASE FROM ACTI VE DUTY

1. Menbers of officer training prograns who are procured fromcivilian
sources may be disenrolled for any of the reasons shown on the Certifi-
cate of Understandi ng Reason for Disenrollnment (NAVMC 10418-2). Those
nmenbers so disenrolled will normally receive entry | evel separations
with an uncharacterized termof service. D scharges will only be

i ssued to those fully trained PLC nmenbers who request disenrollnment 90
days or nore after the start of their PLC Senior or Conbi ned Course
training. The exceptions are those nmenbers who have accepted financi al
assi stance and/or have participated in the FIP or have obligated
service remaining with the MCR  Menbers of the MCRwill be returned to
their Reserve unit to fulfill the renmminder of their obligated service.

2.  Any nenber, regardl ess of source, may be disenrolled for cause at
any tine. Additionally, any menber may be disenrolled at their own
written request, subject to the conditions in this section and the
following restriction: once a nenber has reported for training, they
will not be allowed to disenroll at their own request until conpletion
of the m nimumtraining period, as specified in the service agreenent.

3. In addition to the above, the following rules will apply to those
nmenbers disenrolled prior to appointnent to conm ssioned grade:

a. PLC

(1) Menbers who request disenrollment while at training will be
di senrolled fromactive duty only after conpletion of m ni num period of
training as specified in the service agreenent. Those disenrolled for
cause will be released fromactive duty and disenrolled i nmediately
with the exception of those receiving financial assistance, participa-
tion in flight indoctrination, or with obligated service remaining in
the MCR Disposition of PLC nenbers who have received financial assis-
tance is per their financial assistance agreenent.
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(2) Menbers disenrolled at any tinme, other than while at
training, will be disenrolled i mediately with the exception of those
menbers havi ng accepted financial assistance or with obligated service
remaining in the SMCR.  Disposition of PLC nenbers who have received
financial assistance or participated in flight indoctrination is the
pertinent agreenent.

b. OCC and WOC Program

(1) Menbers who request disenrollment prior to reporting to
training will be disenrolled inmedi ately.

(2) Menmbers from SMCR and | RR who request disenroll nent prior
to reporting for training will be disenrolled and ordered to return to
the unit to which they were | ast assigned.

(3) Menbers who are disenrolled for any reason while at
training will be released fromactive duty and disenrolled.

(4) Menbers fromthe Reserve establishment on EAD who are
disenrolled will be required to conplete their present enlistment and/
or any extension thereof, or assignnent to EAD

(5) Gvilian-source nenbers may be disenrolled prior to term -
nation of their obligated service under the follow ng conditions:

(a) If disenrolled for any reason prior to or after report-
ing for training.

(b) If, upon reporting for training, they are found not
physically qualified for appointnent to conm ssioned grade.

(c) If they qualify for discharge by reason of extrene
har dshi p.

(d) For such other good and sufficient reasons, not else-
where listed in this chapter, which are specified in MCO P1900. 16C,
MARCORSEPMAN, par agraph 6411

(6) Candidates fromthe Regul ar establishment or SMCR and | RR
may only be discharged prior to the term nation of obligated service
for:

(a) Extrene hardship.

(b) Such other good and sufficient reasons, not el sewhere
listed in this chapter, which are specified in MCO P1900. 16C
MARCORSEPMAN, chapter 6

4. Al discharges of disenrolled officer candidates will be processed
per MCO P1900. 16, MARCORSEPMAN

5. Release fromActive buty

a. PLOWOC candidates enrolled from Selected or IRR and those
enrolled fromcivilian sources who have conpleted their active duty
requirenent under the law, will be released fromactive duty if disen-
rolled for any reason prior to acceptance of appointnent to comm s-
si oned grade, except in the case of those individuals who have accepted
financial assistance or participated in flight indoctrination. Dispo-
sition of PLC WOC nmenbers who have received financial assistance or
participated in flight indoctrination is per the pertinent agreenents.

b. WOC/ OCC/ ACC candi dates enrolled fromthese sources, if disen-
rolled for any reason prior to acceptance of appointnment to comm s-
sioned grade, will be released fromactive duty. Menbers of the WOJ
OCC/ ACC programs who are disenrolled while on active duty and prior to
appoi ntnment to commi ssioned grade, will be restored to the grade held
prior to assignnent to EAD

2215. PREVIOQUS SERVICE. Applicants for any officer candi date program
who had prior service, Regular or Reserve, in any branch of the Arned
Forces must submit documentary evidence of honorable separation with
their application. This evidence may be in the
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formof a photostatic copy of the Certificate of Rel ease/Di scharge from
Active Duty (DD Form 214) or, in lieu thereof, a certified statenent of
service. In order to expedite the processing of prior service appli-
cants, OGSO s are authorized to call the CMC (MRRO-2) to initiate an

early request to have the individual’s case file drawn fromthe appro-
pri ate agency.
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MPPM
CHAPTER 2
MARI NE CORPS RESERVE COFFI CER CANDI DATE PROGRANMS

SECTI ON 3: SOURCE, PREPARATI ON, AND SUBM SSI ON OF FORMS/ DOCUMENTS/
I NFORVATI ON

2300. SUPPLY OF BLANK FORMS. All NAVMC, DD, FD, and SF forms will be
requi sitioned through normal supply channels. Qhers may be reproduced
| ocal ly.

2301. PREPARATI ON OF FORMS DOCUMENTS. A record book will be assenbl ed
for each individual who is conditionally enlisted in the MCR for
enrollnent in an officer candidate program OSOs wll verify each
applicant’s SSN prior to administrative processing. The application

w Il be prepared and assenbled in a six section officer candi date
folder, to include the Oficer Candidate Application (OCA), an Oficer
Qualification Record (OQR), and the HR

2302. THE COFFI CER CANDI DATE APPLI CATI ON

1. Section 1 General Correspondence

a. Copy of Physical Transmittal. A copy of the transmttal
forwarding the original physical fromthe District to its appropriate
destination (paragraph 2202) will be the top docunment in this section.
In cases where the physical cannot be found, this will assist in
traci ng procedures.

b. Copy of Physical. Copies of both the SF 88 and SF 93 will be
included along with copies of every consultation. Cycloplegic eye
exanm nations and anthroponetric body nmeasurenments for aviation appli-
cants will also be included.

c. Chapter 15 of the Manual of the Medical Departnent contains
instructions for the preparation of physical exam nations.

d. Also include the Dental Statement and the Privacy Act Statenent
for HR as the bottomtwo encl osures.

2. Section 2 Orders. NAVMC 10468 (Rev 7-83) Request for Orders
(Figure 2-3)

a. Submt the original only for all applications. Entries will be
typewitten or printed clearly in black ink. ZIP codes nust be
included with all addresses.

b. For PLC applicants, the increment of training requested on the
Request for Orders must match the increment requested in ARVS and on
the NAVMC 10418-1 Application for O ficer Prograns.

c. For active PLC s scheduled to attend the senior course of
training, requests for orders nust arrive at the CMC (MRRG-2) by 31
January of the cal endar year of the schedul ed training.

3. Section 3 Financial Assistance, FAP, and FIP. Leave enpty.

4, Section 4 National Agency Check

a. DD Form4 (Rev 5-85) Enlistnent Reenlistnment Docunent (Figure

2-4

(1) Al provisions of the DD Form 4, conmmonly termed the
enlistnent contract, will be thoroughly explained to applicants so that
they fully understand that the enlistnment is conditional and not final
until approved by the CMC

(2) Normal use of capital letters and spacing will be used.
The docunent nust be typed using a ribbon that will produce black or
bl ue- bl ack i npressi ons capabl e of marki ng each page of the docunent
suitabl e for reproducti on by photographic or other duplicating
processes. All copies nust be legible. Signatures nust be in black or
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bl ue-black ink. Oiginal signatures are required on the original of
the DD Form 4 only. Special care will be taken to ensure that required
bl ocks are correctly conpleted w thout typewiter strikeovers. Any
erasures or corrections will be initialed on all copies of the docunent
by the enlistee and by the OSO Any erasures or corrections in block
5, Date of Enlistnent/Reenlistnent; block 8 Termof Service; or to any
bl ock(s) in section E, Confirmation of Enlistment or Reenlistnent, are
prohibited. Errors in these blocks will necessitate conplete retype of
the docunent.

(3) Preparation of the DD Form 4 for officer applicants should
be as foll ows:

SECTI ON A - ENLI STEE/ REENLI STEE | NDENTI FI CATI ON DATA

Bl ock Nunber Title Description Expl anation and/or Entry

1 Nanme of Enlistee Enter applicant’s conplete | ast nane
(includi ng conpound nane if
applicable) full first nane, ful
m ddl e name(s), and if the applicant
was given initial(s) rather than a
first and/or mddle nanme, enter such
initial(s). Do not use punctuation of
any sort, including periods, comms,
and/ or dashes. An apostrophe or
hyphen contained within a nane is not
to be shown, and the spaces are not to
be inserted between sections of a
nane, nor is a space to be used as a
substitute for an apostrophe or
hyphen. Applicants whose nanes have
an apost rophe, hyphen or space between
letters, should be advised that these
gramatical provisions will not be
part of their official name for
mlitary records.

Exanpl es of Block 1

NAVE ENTER
John Q MAffee MCAFFEE JOHN Q
James Henry O Brien, Jr. OBRI EN JAMES HENRY JR
M Harold Smith-Connally SM THCONNALLY M HAROLD
Juan Jorge Rui z-Soto RUI ZSOTO JUAN JORGE
2 Soci al Security Nunmber Enter individual’s SSN in spaces
( SSN) provi ded, separating divisions

with a hyphen. Exanple: 987-65-4321.
Enlistees without a valid SSN are not
acceptable for enlistnment in the

Mari ne Corps or MR

3 Hone of Record Enter the street, city, state, and ZIP
code that the individual clainms as
per manent hone of record.

4 Pl ace of Enli stnent Enter the military installation
city and Reenlistnment state of the
enlisting/reenlisting activity’s
| ocation. Abbreviations for states
may be used. Exanple: OSS NASHVILLE
TN.  "X" out the word "ENLI STMENTS or
"REENLI STMENT", as appropriate.
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Dat e of Enli stnent Enter: year, nonth, and day.
Reenl i sti nent Exanpl es: 840831 for 31 Aug 1984;
840202 for 2 Feb 1984, "X' out the word

"ENLI STMENT" or "REENLI STMENT," as

appropriate. No corrections of any

type can be made to this bl ock

6 Date of Birth Enter year, nonth, and day. Exanples:
640913 for 13 Sep 1964; 591007 for
7 Cct 1959.
7 Previous MIlitary Service Make no entries in these
bl ocks.
SECTION B - AGREEMENTS
Bl ock Nunber Title Description Expl anati on and/or Entry
8 Branch of Service "X" out the word "ENLI STING' or
"REENLI STI NG', as appropriate. Enter
"Marine Corps Reserve" in the space
provi ded.
Period of Years In the space between "date for" and
"years," enter the nunber of years as
an Arabic nuneral (e.g., "3," "4,"
"5," "6," or "8", as appropriate).
NOTE: The nunber of weeks does not
apply to USMC enlistnents; enter "0."
No corrections of any tyPe can be nade
to this bl ock.
Pay G ade Enter Pvt E-1.
Annex( es) Enter B & C
8a &b DEP No mar ki ngs required.
8¢ Agr eement s Enlistee/reenlistee must initial in
space provi ded.
SECTI ON C - PARTI AL STATEMENT OF EXI STING UNI TED STATES LAWS
Bl ock Nunber Titl e/ Description Expl anation and or Entry
9, 10, 11, No mar ki ng required.
and 12

SECTION D - CERTI FI CATI ON AND ACCEPTANCE

Bl ock Nunber

Titl e/ Description Expl anation and/or Entry

13a

13b

13c

Certification Applicant will record any ot her
proni ses made as inducenents to enli st
that are not otherw se recorded in the

attached annex(es). |If "none" is the
appropriate answer, the applicant wll
"X* the block "none" and initial

Si gnature Sign full first name, middle nane(s),
and | ast nanme and any suffix (e.qg.
Jr., Sr., IlIl, etc.), as appropriate.
Dat e Si gned Type or print in requested format
(e.g., 841001).
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14a
14b

14c

14d

14e

14f

149

Branch of Service Enter "Marine Corps."

Nare Enter nane of officer accepting the
applicant (Last, First, Mddle).

Pay G ade Enter rank and pay grade (e.g., Capt
0 3).

Uni t / Command Name Enter OSS's Nanme (e.g., USMC GSS
NASHVI LLE) .

Si gnature Prior to signing, the accepting

i ndi vidual will verify correctness of
entries and explain all applicable
par agraphs on the enlistment docunent
to the applicant. The individua
identified in block 14b will sign
initials and | ast nane.

Dat e Si gned Date signed may be handwitten, typed,
or stanped in the year, nonth, and day

format.

Uni t / Command Enter appropriate city, state, and ZIP

code for the OSS listed in block 14d.
(e.g., NASHVILLE, TN 37203).

SECTION E - CONFI RVATI ON OF ENLI STMENT OR REENLI STMENT

No corrections of any type can be nade to any entry in this section.

Bl ock Nunber Titlel/Description Expl anation and/or Entry
15 Nanme of Enli stee/ I mMmediately following "I" in
Reenl i st ee Reenl i stee the space provided, type
the enlistee’s/reenlistee’s full nane
(first, mddle, and last).
NOTE: For those applicants who el ect
to "affirnm their oath rather than to
"swear" to it, strike out "swear" in
the body of the oath and the words "so
hel p ne God" at the end of the oath;
the words so stricken will be omtted
by the official who reads the oath
al oud and by the applicant when
repeating it.
16 For Enlistment or No entry required
Reenlistnent in the
Nati onal Guard (Arnmny
or Air)
17 For Enlistnent or No entry required
Reenlistnment in the
Nati onal Guard (Arny
or Air)
18a Si gnature of Enlistee/ I ndividual will sign with ful
Reenl i st ee nane (e.g., Ceorge El don Cooperspoon).
1Bb Dat e Si gned Enter the "date signed" in the year
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19a Certification of Cath Those enlistnent/reenlistnent
officers who elect to "affirnt their

certification rather than to "swear"

toit, may strike out "sworn"” in the

body of the certification.

19b Nane Type or print the nanme of the officer
who adni ni stered the oath of
enlistment/reenlistnent.

19c Pay Grade Type or print the grade of the officer
(e.g., Capt O3).

19d Uni t/ Command Nane Use the nane of the unit to which the
officer who adninistered the oath is
attached (e.g., USMC OSS NASHVI LLE)

19e Si gnat ure The of ficer who administered the oath
of enlistnent/reenlistnent and is

identified in block 19b will sign with

initials and | ast nane.

19f Dat e Si gned Enter the date in the year, nmonth, day
formats. Date may be handwitten,
typed, or stanped.

199 Uni t / Command Addr ess Enter the city, state, and ZI P of

the unit identified in block 19d
(e.g., NASHVILLE, TN 37203).

SECTION F - DI SCHARGE FROM DELAYED ENTRY PROGRAM

LEAVE ALL | TEM5S BLANK
SECTI ON G - APPROVAL AND ACCEPTANCE BY SERVI CE REPRESENTATI VE

LEAVE ALL | TEM5 BLANK

(4) The OSSO will ensure that applicants are contracted only
after they have qualified on one of the nmental tests, passed a physica
exam nation, and are otherw se qualified for enrollnent into a Reserve
O ficer Program The OGSO w |l also ensure that each applicant is sworn
in, by an officer, at an appropriate cerenpony at the tinme of enlistnent
(paragraph 2200.4). Applicants currently serving in other branches of
the Arned Forces will not be contracted prior to recei pt of an approved
conditional release fromthe nenmber’s branch

(5) The copies of the DD Form4 will be distributed as foll ows:
Oiginals on the right side of the OQR, the yellow copy on the left
side of the OQR, the green copy in section 4 of the OCA folder. The
remai ning copies will be maintained by the OSO.  Applicants currently
serving in the USMCR will not execute new contracts, but copies of
their current Reserve contracts will be substituted in the appropriate
pl ace in the application

(6) Applicants will be contracted at such tine to allow for
approval by CMC within 90 days. The CMC reserves the right to request
new contracts when the delay incurred in processing the application is
deemed excessi ve.

(7) Contracts will only be executed on those applicants for
whi ch approval for quota is desired.

(8) Two annexes to the basic docunent are mandatory. Annex B
is the Statement of Conditional Enlistrment (Figure 2-5). Annex Cis
the appropriate service agreenent. These will be placed inmediately
behind the basic docunment at
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the prescribed place in the application by figure 2-1. The different
service agreenents are:
(a) NAVMC 10460 (Rev. 3-87) Service Agreenent PLC (G ound)
(Figure 2-6)

(b) NAVMC 10461 (Rev. 6-84) Service Agreenent PLC (Naval
Avi ator) (Figure 2-7)

(c) NAVMC 10698 (Rev. 6-84) Service Agreenent PLC (Law)
(Figure 2-8)

(d) NAVMC 10462 (Rev. 3-87) Service Agreenent OCC (G ound)
(Figure 2-9)

(e) NAVMC 10463 (Rev. 6-84) Service Agreenent AOC (Naval
Avi ator) (Figure 2-10)

(f) NAVMC 10952 (Rev. 3-87) Service Agreenent OCC (Law)
(Figure 2-11)

(g) NAVMC 10791 (Rev. 3-87) Service Agreenent WOC (Figure
2-12)

(h) NAVMC 11174 (Rev. 3-87) Service Agreenent WOC (Juni or)
(Figure 2-13)

b. Request for Appointnment. (Figure 2-38). This formis required
for applicants to the PLC Law Programonly. It will be conpleted in
its entirety with the conmi ssioning date to correspond with the
compl etion date of the PLC Conbi ned Course for that year.

c. DD 214 Certificate of Release or Discharge fromActive Duty.
This formis required for those applicants who have served on active
duty in any branch of the Armed Forces. It also includes nenbers of a
Reserve conponent who have attended basic training. It also serves as
birth verification for prior service nmenbers.

d. DD Form 368 Request for Discharge or O earance from Reserve
Conponent (Figure 2-14). Applicants affiliated with any Reserve branch
of the Armed Forces of the United States (including those who have a
contractual obligation with an ROTC program other than the MCR, nust
obtain a conditional release fromthe unit or appropriate branch of
service prior to being enlisted in the MCR  (EXCEPTION. A conditional
release is not required for enlisted Arnmy Reserve or Naval Reserve
personnel in an IRR status.) Active duty personnel nay not nake
application until released fromactive duty. The Reserve unit will be
notified of final action by the CMC (MRRO 2).

e. FD-258 Fingerprint Card (Figure 2-15). One original card wll
be submitted with each application. Fingerprints nmust be fully rolled,
clear, and clean. Local police officials may be contacted to assist in
training officer selection personnel in proper fingerprinting
techni ques. Fingerprint cards that are snudged and/or unclear nmay be
returned as unreadable by the FBI and a duplicate will have to be
obtained. Care nust be taken not to perforate fingerprints when
preparing cards for insertion into the application. Al entries wl]l
be typewritten and per the sanple found in figure 2-15.

f. DD Form 398-2 Personnel Security Questionnaire (National Agency

Check) (Figure 2-16)

(1) Preparation of DD Form 398-2 will be acconplished according
to the instructions contained in figure 2-16.

(2) I't will be prepared and included with each application for
the OCC Program WOC Program and for applicants to the PLC Conbi ned
Course only.

(3) This formwill also be prepared for those PLC candi dates
scheduled to attend the senior course of training. It will be
forwarded with the request for orders. The formnust reach the CMC
(MRRO-2) by 31 January of the cal endar year of the schedul ed senior

course training.
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g. Proof of Birth Verification. The correct age of all applicants
will be verified by the CSO. This proof will be included in the appli-
cation and will consist of one of the foll ow ng:

(1) Copy of Birth Certificate
(2) Copy of DD Form 214

(3) DD Form 372, Application for Verification of Birth,
conpl eted by either the State, County, or City Bureau of Vital
Statistics (Figure 2-17). A copy of a drivers |license and/or tran-
scripts does not constitute proof of birth.

h. NAVMC 538 Proof of Citizenship of Foreign-Born Applicant for
Enlistment (Figure 2-18). This formw |l be conpleted for every
applicant who was born outside the U S., Puerto Rico, the Virgin
I sl ands, Guam or the Northern Marianas. The formw Il be conpleted
per the instructions on the form

i. NAVMC 10418-2 Certificate of Understandi ng Reasons for

Disenrollnment (Figure 2-19). This formw Il be prepared in duplicate
for each applicant. The CSO wi |l explain the contents of the formin
detail. The applicant and the SO wi Il sign the original and

duplicate. The original will be submtted with the application. The

duplicate will be provided to the applicant for retention.

5. Section 5 Acadenic

a. NAVMC 10469 (Rev. 9-85) Academic Certification Form (Figure
2-20). Submit the conmpleted original with applications for the PLC
Program and for the OCC Program when the applicant has not yet
conpleted the requirenents for a degree. This formis to be conpl eted
by an official of the applicant’s college and verified by the GSO

b. Transcripts. A transcript of grades/credits will be obtained
for all colleges of attendance on each applicant. A transcript may be
used as verification for other requirenents (e.g., SAT/ ACT/LSAT scores
or graduation) if proof is so noted on the forns.

c. Test Score Verification Sheets. Verification of AFCT, SAT,
ACT, or LSAT scores, if not included on the ACF or transcript will be
included in this section of the OCA. In order to determ ne what
constitutes verification of test scores see paragraph 2203 of this
Manual .

d. Law School Acceptance Letter. For those applicants for the PLC
Law Program who have not yet natriculated to | aw school, a copy of the
letter of acceptance to a school accredited by the Anerican Bar
Association is required for enrollnment into the | aw program

e. Proof of Admittance to Practice Law. For applicants of the OCC
(Law) Program proof of admittance to practice |aw before the bar of a
Federal court or the highest court of a state or the District of
Colunbia is required before the applicant can attend OCS. |If proof is
avail able, it should be forwarded with the application. If proof is
obt ai ned subsequent to approval by the OC sel ection board and prior to
shipping, it will be expeditiously forwarded to the CMC (MRRO 2).

f. Statement of Intent to Transfer to a Baccal aureate Degree
Ganting Institution (Figure 2-21). PLC applicants attendi ng an
institution which has accreditation only as a junior college nust
indicate by statenent that they intend to continue full-time matricul a-
tion towards a baccal aureate degree at a regionally accredited insti-
tution. That statenent, to include the name of the institution of
proj ected attendance, will be included upon subnission of the applica-
tion.
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6. Section 6 Application

a. Copy of ARMS Screen |. A copy of the verified ARMS Screen
for each individual candidate will be reproduced and placed as the
first document in this section.

b. NAVMC 10418-1 (Rev. 7-86) Application for Oficer Prograns
(Figure 2-22)

(1) The original of this formwll be submtted with applica-
tions for all officer candi date prograns.

(2) This formwill be filled out utilizing current instructions
as contained in figure 2-22 of this Mnual

(3) OSO s are advised to counsel applicants to truthfully
respond to items 1 through 16. The applicant will place initials in
the bl ock corresponding to response for each question

(4) A "yes" answer to any question on the Application for
Oficer Programs will require additional information. The OSO wil |
thoroughly investigate the circunstances surrounding the affirmative
answer to verify the applicant provided information. This verification
shoul d take the formof conpletion of the DD Form 369, Police Record
Check, interview with the coll ege dean, or any other nethods deened
appropriate by the district director and/or OGSO The information
obt ai ned should be included with the application

(5) The CGSO will ensure that the applicant understands that any
arrest, regardl ess of severity, expungenment, etc., nust be expl ai ned.
Par agraph 2209 of this Manual explains the various terns used in the
| egal system

(6) Since the NAVMC 10418-1 is the source docunment for ARMS,
the GSOwill verify the information contained on it to ensure the
accuracy of the data base.

c. DD Form 785 Record of Disenrollnent fromOficer Candi date Type
Training (Figure 2-23)

(1) The original, conpleted DD Form 785 will be submitted for
all applicants froma civilian source who have previously disenrolled
fromany U S. Armed Forces officer candi date program other than a MCR
Oficer Program A statenent fromthe applicant stating the reason for
disenrollnent will be attached to the DD Form 785 and submitted with
the application.

(2) DD Form 785 is not required for an applicant who has
successfully conpleted the 2-year |evel of basic nonschol arship ROTC
provi ded the applicant has not executed a contract for advanced ROTC
In lieu of the DD Form 785 in this case, the word BASIC woul d be
witten in block 1 of the NAVMC 10418-1

(3) DD Form 785 is required for applicants who participated in
any ROTC schol arship program A statenent fromthe applicant stating
the reasons for scholarship termnation will be attached to the DD Form
785 and subnmitted with the application

(4) OSO s should request conpletion of the DD Form 785 fromthe
foll owi ng sources

(a) For Disenrolled Arny ROTC Cadets. Professor of
Mlitary Science (college attended).

(b) For Disenrolled Air Force Cadets. Professor of
Aer ospace Studies (college attended).

(c) For Disenrolled NROTC Cadets. Professor of Nava
Sci ence (col |l ege attended).
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(d) For Disenrolled Wst Point Cadets. Director of
Admi ssions, U S. Mlitary Acadeny, West Point, New York 10996.

(e) For Disenrolled Air Force Acadeny Cadets. Director of
Admi ssions, U S. Air Force Acadeny, Colorado Springs, Colorado 80840.

(f) For Disenrolled Naval Acadeny M dshipnmen. Director of
Admi ssions, U. S. Naval Acadeny, Annapolis, Maryland 21402.

(g) For Disenrolled Coast Guard Acadeny M dshi pnen.
Director of Adm ssions, U S. Coast Guard Academny, New London,
Connecticut 06820.

(h) For Disenrolled Merchant Marine Acadeny M dshi pnen.
Director of Admi ssions, U S. Merchant Marine Acadeny, Kings Point, New
York 11024.

(i) For All Oher Arnmv Personnel. Director, Personnel
Actions and Records Directorate (Code DAPC-PAP), MIlitary Personnel
Center, Department of the Arny, 200 Stoval Street, Alexandria, Virginia
22332.

( For All Oher Air Force Personnel. Deputy Chief of
Staff, Personnel Headquarters, U S. Air Force, Washington, DC 20330.

(k) For All Other Navy Personnel. Conmander, Navy
Recrui ting Command (Code 312), 4015 W/ son Boul evard, Arlington,
Virginia 22203.

(1) For All Oher Coast Guard Personnel. Commandant
(GPMR), Headquarters, U.S. Coast Guard, 400 7th Street, SW Washi ngton,
DC 20591.

d. Drug Statenent for OC/PLC Applicants (Figure 2-24). |f an
appl i cant answers "yes" to questions 12, 13, 14, or 15 on the NAVMC
10410-1, the applicant nmust conplete the Drug Statenent for OC/ PLC
Applicants. The front of the formw ||l be conpleted as explicitly as
possible. The applicant will also include a detail ed statenent
expl ai ni ng why the applicant used drugs. The statement is considered the
nost inportant part of the formand is the only criteria by which the
Headquarters Marine Corps sel ection board can base a deci sion on
whet her a waiver will be granted. Additional pages may be used by the
applicant in conpleting the statenent.

e. Mmnor Traffic Violations Form (Figure 2-25). [If an applicant
answers "yes" to question 7 on the NAVMC 10418-1, the CGSO will conplete
the Mnor Traffic Violations Form Arrests nore serious than noving
traffic violations and any al cohol related traffic offenses are
reported on the Nontraffic Arrest Form

f. Nontraffic Arrest Form (Figure 2-26). |f the applicant answers
"yes" to any of questions 7, 8, 9, 10, or 12 on the NAVMC 10418-1, and
the arrest is either an alcohol related traffic offense, or is other
than mnor noving traffic violation, the Nontraffic Arrest Formis
utilized. 1t will be conpleted according to the instructions on the
form Simlar to the Drug Statement Form the applicant’s statenent
regarding the arrest is the nost inportant information included on the
form It is the applicant’s opportunity to explain how and, nore
importantly, why the arrest occurred.

g. Physical Fitness Test (PFT) Page (Figure 2-27). Each applicant
will be administered a Marine Corps PFT. The OGSO will ensure that the
appl i cant has passed a physical exam nation froma MEPS/ military
facility prior to admnistering the PFT. The results will be reported
on the form The OSO is responsible for ensuring that the test

adm ni strator and the applicant sign the formafter the test is

adm ni st ered.

h. Phot ograph Page (Paragraph 2208). One photograph of each
applicant in coat and tie, or skirt and bl ouse for wonmen will be
subnmitted. The finished photograph will be approxinmately 4 by 5
inches, full-length, uncovered, front view, |eft shoul der forward.

Appl i cants who wear glasses will remove them before being phot ographed.
Pl ace the nanme, SSN, and the date of photograph on the bottom of the

page.
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i. Body Fat Photograph/ Measurenent Page. If an applicant is over
t he maxi mum wei ght according to figure 2-43 of this Manual, a body fat
phot ograph will be taken per paragraph 2208 of this Manual and included
in the application. Additionally, the height and weight will be
listed, as well as the appropriate body neasurenents, comnputation, and
body fat percentage. Figures 2-44 and 2-45 provide instructions for
cal cul ating body fat percentages.

. One Hundred Wrd Statenent (Figure 2-28). To assist the
District Screening Board and the O ficer Candi date Sel ection Board at
Headquarters Marine Corps in evaluating the applicant’s granmati cal
ability and potential as well as notivation for conm ssioning, each
applicant nust wite a statenent (100 words or less), setting forth the
reasons they desire to be selected for participation in a Mrine Corps
conmi ssi oni ng program

k NAVMC 124 (Rev. 9-85) O ficer Selection Evaluation Form (Figure

2- 29): The evaluation will be conpleted by the OGSO on each applicant.

(1) The information required on the top of the formis self-
expl anat ory.

(2) Wien rating the individual, the OSO shoul d consi der the
followi ng definitions and fully consider the applicant’s age, personal
characteristics and, nost inportantly, the applicant’s potential to
serve as a conmi ssioned officer. The applicant should be eval uated
truthfully, and the inflation of marks to skew the applicant’s real
potential is to be di scouraged.

SUPERI OR - Qutstandi ng potential based on denonstrated performance.
ABOVE- AVERACE - Denonstrated capabilities ahead of peers.

AVERAGE - Denobnstrated capabilities typical of peers.

BELOW AVERAGE - Capabilities on a | ower scale than that of peers.

I NFERIOR - No capabilities or growth potential denobnstrated.

NOT OBSERVED - I nsufficient contact to give an opinion.

(3) The intent of the narrative portion of the NAVMC 124 is for
the OSO to explain any apparent weakness in the application or to

expl ain why a waiver(s) should be granted. It can also be used to
provi de other relevant information on the applicant that is not already
present in the application. It should not be used to restate qualifi-

cations/information that is located in other sections of the
appl i cation.

(4) The reverse of this formprovides space for the OGSO to |ist
the high school and college extracurricular activities in which the
applicant has participated, as well as a brief description of the
applicant’s work history.

I. NAVMC 10064 (Rev. 9-85) Personal Inforination Questionnaire
(Figure 2-30). The OSOwill forward a Personal Informati on Question-
naire (PIQ to at |least 10 persons to be named by the applicant, for
conpletion and return as character references.

(1) An applicant nust include the followi ng as character
r ef erences:

(a) The Dean of Men/Wmen, Dean of Student Affairs, or
conparabl e official of the applicant’s current college who woul d be
cogni zant of the applicant’s disciplinary record on canpus. This does
not include the applicant’s academ ¢ advi sor, although the advisor may
be asked to supply one in addition to the dean.

(b) At least one college professor.

(c) If applicable, the nost recent enployer.

(d) If the applicant is a menber of the SMCR the
commandi ng of ficer, or inspector-instructor of the Reserve unit.
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(2) Applicants should be advised that PlQ s from enpl oyers,
educators, and other professional individuals are preferred to PIQ s
frompeers, close friends, rel atives, and neighbors. The OSO w ||l
ensure that PIQ s are prepared neatly and professionally. A date nust
be typed in the upper right hand corner of the cover letter

(3) Al conpleted PIQ s, when returned to the OGSO, will be
included with the application. Under no circunstances will the
contents of a PIQ whether favorable or unfavorable, be discussed with

an applicant. Because of the confidentiality of PIQ s copies will not

be made or retained by the processing OSO or the district. At a

mnimm five PIQs will be forwarded with the application. These are:
(a) Dean

(b) One professor
(c) Enpl oyer
(d) Two others

(4) Those PIQ s forwarded to college officials and educators
nmust contain an appropriate release statement fromthe applicant.

7. In cases where the OSO recommends di sapproval of the applicant,
only sections 5 and 6 of the OCA need be conpl et ed.

2303. THE OFFI CER QUALI FI CATI ON RECORD (OQR) NAVMC 123(a)

1. In addition to the OCA, an OQR will be prepared on each applicant
for which approval is recormended. It will be assenbled per figure
2-1. Instructions for conpleting the DD Form 4 Enlistnent Contract,
Statement of Conditional Enlistnent, and the appropriate service agree-
ments can be found in figures 2-4 through 2-13, respectively.

2. The other forms that are required in the OQR are as foll ows:

a. DD Form 2058 State of Legal Residence Certificate (Figure
2-31). The instructions for conpleting this formare self-explanatory.

b. Statement of Understanding of Marine Corps Drug Policy
(Applicant for Oficer Programs) (Figure 2-32). Each applicant will be
counsel ed on the Marine Corps drug policy, using this formas a guide.
The applicant and the GSOw Il sign the formwhich will be placed in
the left side of the OQR

c. NAVMC 118(11) Page 11 (figure 2-33). The page 11 will be
pl aced on the right side of the OQR It will be left blank except for
wonen applicants. Wnen applicants will fill out a civilian clothing
size entry on the page 11 (figure 2-34). This entry may be namde by
rubber stanp.

2304. OTHER REQUI REMENTS. During the processing and admini stration of
of ficer candi dates, other docunents may be conpleted for a variety of
different situations. An explanation of these forms and the occasions
when required, nmust be understood by all officer selection personnel

1. DD Form 369 Police Record Check (Figure 2-35). In cases where the
OSO or district director determ ne that a background check of an

of ficer applicant is necessary (i.e., several applicant adnmitted
arrests), as many fornms as necessary, will be prepared and forwarded to
| ocal police authorities for conpletion and return. Enter the appli-
cant’'s full nane, SSN, sex, race, and date of birth in addition to

resi dence address and dates of residence. Local police checks will be
requested fromall places in which the applicant has lived since the
age of 15 years to verify prior civil court actions, juvenile court
actions, or that no records exist. Conpleted forns will be retained at
the place of conditional enlistnment until the tinme for disposal, and
will
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not be forwarded with the application. Information received fromthe
Pol i ce Record Check nmay be used as a basis for requesting waivers, or
can formthe basis for a recommendation of disapproval for an applica-
tion.

2. National Agency Check (NAC) Statenent of Understanding (Figure
2-36). Al applicants will be informed that a conpleted NAC is a

requi renent for commssioning. In nmany instances when this requirenent
is wai ved because of time constraints and the applicant is commi ssioned
prior to a conpleted NAC, those applicants will sign a statement of
under st andi ng that shoul d the conpl eted NAC di scl ose the existence of
any civil conviction or mlitary disciplinary record not previously

di scl osed, the applicant is presumed to have executed a fraudul ent
enlistnent. The applicants are subject to disenrollnment, if on

i nactive duty, and/or to disciplinary action, if on active duty. |If in
the OCC Program this statenent will be signed at O ficer Candi dates
School ; if in the PLC Programthis statement will be included in the

appoi nt ment docunents if this requirenment is necessary.

3. Proof of Receipt of Degree

a. Acceptable proofs of degree are:

(1) An official transcript (bearing the raised college seal)
with a notation of graduation.

(2) Acertified, |legible copy of the degree awarded.

(3) Aletter or an ACF, (Figure 2-20) bearing the coll ege seal
froman appropriate college official verifying that the applicant/
candi date has satisfied all degree requirenents and will be awarded
that degree on a specific date.

b. OSO s are cautioned to ensure that an acceptabl e proof of
degree has been subnmitted to the CMC (MRRO 2):

(1) Prior to the departure of all candi dates scheduled to
report to a specific nunbered OCC program (coll ege graduates only).

(2) Prior to the issue of a Government transportation request
(TR) to any candi date scheduled to report to an OCC (col | ege graduates
only).

(3) Wth the NAVMC 763 Appoi ntnent Record to the CMC ( MRRO- 5)
once a PLC is conmm ssioned.

4. Nane Change Information. This information will be submtted for
each applicant who desires to conditionally enlist under a nane other
than that shown on the individual’s birth, baptisnmal, or naturaliza-
tion certificate.

a. Wonen applicants nay be conditionally enlisted under a married
name or divorced name, provided a certified copy of the marriage certi-
ficate or divorce decree is included in the application.

b. A nonprior service applicant may be conditionally enlisted
under a different name provi ded the applicant can:

(1) Produce a court order for the change of nane, or

(2) Secure affidavits fromat |east three responsible, but
di sinterested, persons of the conmunity in which the applicant resides,
i ndicating that they have known the applicant by the nanme under which
the person desires to enlist. Subnmit the original affidavits with the
appl 1 cati on.

c. An applicant with prior service in any branch of the Armed
Forces of the United States (active or inactive) shall be conditionally
enlisted under the sane name as that which appears on the individual’s
di scharge certificate, certificate in lieu thereof, or other separation
papers, unless such individual possesses a court order or other |egal
docunent whi ch show the nane to have legally changed. |In such cases,
the applicant will be enlisted under the nanme shown on the | egal
docunent. A certified copy of the court order or other docunent will
be submitted with the application.
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5. Comm ssi oni ng Docunent s

a. OSOs are required to submt a Request for Appointnment (Figure
2-38) on each PLC nenber not less than 4 nonths prior to the schedul ed
commi ssi oning date. Request for Appointrment for PLC Law nenbers wil |
be included in the original application. A conm ssioning physica
exam nation will also be adm nistered prior to the subm ssion of the
Request for Appointnent. Paragraph 2202 contains specific gui dance on
comm ssi oni ng physi cal exam nations. The original conm ssioning
physical will acconpany the Request for Appointnent for all PLC G ound
menbers. For PLC Aviation nenbers, the original physical will be
forwarded to the Comrander, NAM, Aerospace Medical Physical Exani na-
tion Section (Code 014), Pensacola, Florida 32508-5600 as early as
possi ble prior to the schedul ed conm ssioning date. A conplete copy of
the aviation physical wll acconpany the Request for Appointnent.

Every Request for Appointnent, including the physical exam nation, wll
be forwarded to the CMC ( MRRO 2G).

b. Upon being found physically qualified, the applicant’s Request
for Appointrment will be sent to the Appointnent Unit (MRRO 5) where the
comm ssi on and NAVMC 763 Appoi nt ment Acceptance Record will be prepared
and forwarded to the cognizant OSO. If a conpleted NAC has not been
received, a NAC Statenment of Understanding (Figure 2-36) will also be
forwarded. A cover letter will be provided which includes specific
instructions on the conpletion of the NAVMC 763.

c. The letter of instructions will include a specific date when
the admi nistration of the commi ssioning oath and conpletion of the
NAVMC 763 must be acconplished. Prior to conm ssioning, an individua
the OSO nust obtain proof that the candi date has been awarded a
baccal aureat e degree. Paragraph 2304.3 provides instructions
concerni ng proof of graduation

d. Once the commi ssioning has been acconplished, the conplete
NAVMC 763, Proof of Graduation, and the NAC Statenment of Understanding,
if applicable, must be forwarded to the CMC (MRRO-5) within 24 hours.
If for any reason the appointnent is not adnministered, the comm s-
sioni ng docunents will be returned along with an expl anation regarding
the reason the appoi ntnment was not adnini stered.
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MPPM OFFPROC
CHAPTER 2
MARI NE CORPS RESERVE OFFI CER CANDI DATE PROGRANS
SECTI ON 4: AUTOVATED RECRUI T MANAGEMENT SYSTEM ( ARMVS)
2400. GENERAL

1. The concept of the ARMS was initially explored in August 1978.
Anal ysi s of functional requirements for an automated data nanagenent
system mandat ed that the Marine Corps inplenent a systemthat could
satisfy two primary objectives. First, there had to be significant
reduction of recruiting service manual recordkeeping. Second, the
system must result in inmproved managenent of applicants and OSO s by:

a. Reducing the nunber of processing errors in applications.

b. Inproving the accuracy, availability, and tinmeliness of manage-
ment information to all levels in the recruiting structure.

2. The source docunent for ARMB is the NAVMC 10418-1, Application for
Oficer Programs. It is the responsibility of the OSOto verify the
accuracy of the initial data. ARMS has been devel oped with the

i ndi vidual SSN as the basic data reference at the tine of application
The individual is identified on the NAVMC 10418-1 with the cogni zant
OSO and Oficer Selection station (OSS). On reports discussed in
subsequent paragraphs, the individuals will appear grouped by OSO or
0SS, Alist of ARMS Recruiting Station (RS)/ 0SS Identifier Codes is
provided in figure 2-47. It is essential that the correct SSN be
inputted into ARMS. An incorrect SSN entry can be deleted only by

HQVC.

3. There are also a variety of reports available in ARMS to assist the
District and RS to manage their mssion and pool. These reports should
be nade available to the OGSO s by the RS on a regul ar basis.

2401. INTIAL INPUT. Inmediately upon contracting an applicant, the
OGSO wi || prepare the NAVMC 10418-1, (Figure 2-22) as conpletely as
possible. It is essential that the OSO ensure the accuracy of this
information, especially the applicant’s SSN. Any information that is
left blank; i.e., PFT score, can be conpl eted when the conpleted
application is forwarded. Under ideal conditions, the RS will ensure
that the required ARMS entries are nade prior to subnmitting the
application to the district. Input of Screen 1 (Figure 2-48) by the RS
will provide themwi th accurate information as to what applications
they can expect to be submtted. When the application is conpleted
and forwarded to the District, the original, conpleted NAVMC 10418-1
will allowthe District to conplete the District approval date, Screen
2, (Figure 2-49). Neither the RS nor District is responsible for any
entries on ARMS Screen 3 (Figure 2-50) or Screen 4 (Figure 2-51).
Screen 3 provides training information on the candidate. OCS is
responsi ble for inputting the individual’s training conpletion
statistics. After the candi date has successfully conpleted al
required training and the Request for Appointnent is processed, Head-
quarters Marine Corps will place the tentative TBS class assi gnnment on
screen 3.

2402. PLC AUDI T

1. The CMC uses the ARMB system for the managenent of officer candi-
dates and for the planning and attainnent of officer program quotas/
accessions. An accurate data base is essential to neet this require-
ment. The senmiannual PLC Audit is virtually the sole nmeans for the
verification, changing, and purging of ARMS data. It is essential
therefore, that each district closely nonitor the conpletion of the
audit by its OSOS. Annually during Septenber and March, an ARMS
generated listing of all active PLC's will be provided to the district.
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2. Every PLC who has been approved by HQVC wi Il appear on the audit

unl ess a Nontraining Drop Code (NT-Drop) has been entered on ARMS
Screen 2 or has a NT-Drop entry of M)1 or MD2. These candi dates are
PLC s who have either been dropped at senior training or reconmrended
for disenrollnent but nust repay financial assistance. They wll not
be renmoved fromthe programuntil reinbursement is received or unti
their account has been forwarded for collection. Until this tinme, they
will remain in the program under the cogni zance of their GSOs . Every
effort will be made to audit these candidate' s records, especially
those who have not been dropped and whose return to Senior Course is
expected. The other situation that will cause a PLC to drop from

the audit is if a comm ssioning date has been entered by HOMC on ARMS
Screen 3.

3. Two copies of the audit will be provided to each district. One is
provi ded for use by the District Headquarters. The second copy will be
provided to each RS for verification. The RS copy, once vali dated,

will be returned to HOQMC via the district for update of the ARMS data
base.

4. The OSO will audit a copy using the residual record of the candi-
date, as well as actual contact with the candi date concerning current
status. Changes required on the audit will be conpleted by the RS as
follows. A single line will be drawn through all incorrect information
and the correct information will be printed directly above it. For
each entry that can be corrected by the RS, no additional infornation
is required. Changes can be made directly fromthe audit. Those itemns
whi ch require changes by HQMC are the SSN, Approved Program Conponent
Code, Coll ege Code, and the G aduation/Projected Conni ssioning Date

The correct information for these fields will be printed directly above
this lined out entry on the audit and highlighted in yell ow

Addi tionally, the proper docunentation to effect these changes will be
forwarded with the audit. The required docunentation is as follows:

| TEM DOCUNMENTATI ON

SSN Copy of Social Security Card.

Source Entry Change of Programletter, appropriate

servi ce agreenent, and physical, or a
copy of CMC Itr authorizing change of
conponent .

Change of Col | ege Letter from OSO acconpanied by a
transcript fromthe | osing college and
ACF from the new coll ege

Change of Graduation and Letter from OSO supported by appropriate
Proj ected Commi ssi oni ng Date college official stating reason for
change, ACF, and transcript.

Only if the proper docunentation is forwarded will these entries be
changed. |f a candidate has been disenrolled, a copy of the CMC |letter
nmust be forwarded as docunentation. |If a candidate has been conm s-
sioned, a copy of the OSO s cover letter returning the conmm ssioning
docunents shoul d be forwarded as substation

5. Once the OSO has conpleted the audit, the audit along with any
required docunmentation, will be forwarded to the district. The
district will consolidate the audit fromthe respective OSO s and
ensure that all the changes authorized at the RS | evel have been made.
The district will also ensure that the Last Date Audited entry on ARMS
Screen 1 is updated. On the cover letter forwarding the audit and
docunentation to CMC (MRRO-2), an entry will be made certifying that
the audit is correct and that all district |evel changes have been nade
in ARMS. The audit nust be conpleted to reach this CMC (MRRO 2) not
later than 31 October or 31 March, as required

6. After all audits have been received, a roster will be generated by
HOMC to |ist those candi dates whose records indicate that they have not
been audited. These will be provided to the district to initiate
corrective action.
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2403. TRANSFERS. Upon successful conpletion of the first increment of
training, and entering the next fiscal year, an officer candidate is
eligible for transfer. Prior to making the transfer in ARMS the | o0sing
District will contact the gaining District to informit of the

i mpending transfer. At this point the ARMS transfer will be accom
plished. This is acconplished by the losing District inputting the GSS
Code to which transferred on Screen 1 of the O ficer Accession Mdul e
in the XFER to RS ( ). The gaining District will assign the new OSO
by inputting the OSO nunber in the "Current OGSO #" bl ock on Screen 1
The new OSO assignnent is based on the Coll ege Codes |isting published
by HQMC. Once the conputer transfer has been acconplished, the |osing
SO will forward the candidate’s residual record to the gaining OSO via
the appropriate districts.

2404. REPORTS

1. Oficer Accession Status (OAS) Screen (Figure 2-52). This screen
is available to reduce the time involved in checking the status of
applications. This screen provides a listing by SSN to each district
for all applications pending HQUC action. The status information wll
be maintained on the screen for 1 week after being Approved (A),

Di sapproved (D), or Returned (R by HQVC. A conplete listing of ARMS
suspended codes is included in figure 2-53.

2. Mnthly Oficer Accession Status Report (Figure 2-54). This report
is available nmonthly and reflects the active pool of an OGSO from
contract to conm ssion. This report is a working report and shoul d be
screened thoroughly for accuracy each nonth. This report shows
application status, approved training increnents, obligations,
transfers, conm ssions, and drop information

3. Reporting-1n Roster (PLC/OCC) (Figure 2-55). This report is
available prior to a dass/Increnent reporting to training. This
report reflects the candi dates scheduled to report to training for each
district by OSS. It can be tequested by the district at any tinme and
may be force-fed by Headquarters Marine Corps for verification

4. HOMC Reserve O ficer Enrollnment Report (PLC and OCC) (Figure 2-56).
Provi des enrollnent information for the OGSO the District, and HQWC for
each class or training increnment 10-working days after reporting. The
report is divided into two parts, a statistical Summary and a Nane

Li sting, and shows the number of applicants contracted, applications
recei ved, nunber sel ected, and nunber reported. This report is used to
determ ne attai nment of shipping quota for each district and/or OSO

5. OCS Race/Ethnic Report. Available biweekly to HQUC and OCS, shows
training information on ninorities.

6. Weekly Training Drop Report (Figure 2-57). Available weekly during
training and shows the training drops for the previous week by d ass/
I ncrenent.

7. Training Conpletion Report (PLC/OCC) (Figure 2-58). Provides
training results for all candidates reporting to a class/increnent to

i ncl ude cl ass standi ng, averages, and drop information. This report is
avail abl e within 10-worki ng days of a class or increnent conpletion
This report is also divided into a statistical Summary and a Nane

Li sting.

8. An ARMS Report Chart is included in figure 2-59, to enable the
District to provide these reports to the OSO s on a regul ar basis.

Si x Section Oficer Candidate Application Fol der
Section 1
Copy of Transmittal Forwardi ng Physical
Copy of Physi cal

SF 88 and 93
Al'l consults (as required)
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Ant hroponetric Data Sheet (if required)
Dent al Stat enent
Privacy Act (HR s) (DD Form 2005) (1Feb76)

Section 2

Request for Orders

Section 3

Enpty

Section 4

Green Copy of DD Form 4 (Contracts) (or copy of Reserve
contracts if the applicant is currently in the USMCR)

Statement of Conditional Enlistnent (Copy)

Request for Appointment (PLC Law Only)

DD Form 214 (Prior Service Only)

DD Form 368 (Request for Discharge or O earance from Reserve
Conponent (if required)

Fi ngerprint Card (FD 258)

Personnel Security Questionnaire DD Form 398-2

All OCC s and PLC Law Conbi ned Only

Birth Verification

Copy of Birth Certificate

Application for Verification of Birth (DD Form 372)

Age Certification Showing Date of Birth

Certificate of Proof of Citizenship of Foreign Born Applicants
for Enlistment (NAVMC 538) (if required)

Copi es of appropriate docunents used as proof must be incl uded

Certificate of Understandi ng Reasons for Disenroll ment (NAVMC
10418- 2)

Section 5

Academ ¢ Certification Form (ACF)

Transcript of Al College Wrk

AFCT Sheet/ SAT/ ACT or LSAT Verification

Law School Acceptance Letter (PLC Law Only)

Acceptance to State Bar notification (OCC Law Only)

State of Intent to Transfer to a Baccal aureate Degree G anting
Institution (if required)

Section 6

Copy of Screen 1
Application for Oficer Programs (NAVMC 10418-1)
Addendum pages to NAVMC 10418-1 (as required)
Record of Disenrollment from O ficer Candi date Training (DD
Form 785) (if applicable)
Drug Statement for OC/PLC Applicants with additional pages (if
requi red)
M nor Traffic Violations Form (if required)
Nontraffic Arrest Form (if required)
PFT Page
Phot ogr aph Page Body Fat phot ographs/ neasurenents (if required)
100 Word Stat ement
0SO Eval uati on
Activity work page and history page
PlQ@ s (par. 2302.6k)
Dean
Pr of essors
Enpl oyers
I & /CO (if required)
O hers



For applications where di sapproval is reconmended, only sections 5 and
6 of the OCA nust be conpleted and none of the OQR

For applications where alternate status is recormended, both the OCA

and the OQR will be conpleted with the exception that the original and
copies of the Enlistnent Contracts (DD Form4) will not be forwarded.
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Oficer Qualification Record (OQR)

Left Side

Enlistment Contracts DD Form 4 (Yell ow Copy) (a copy of the

Reserve contracts if applicant is currently serving in a SMCR)

Statenent of Conditional Enlistnment (Copy)

Servi ce Agreenent (Copy)

State of Legal Residence (DD Form 2058)

St at enent of Understandi ng Marine Corps Drug Policy for Oficer
Pr ogr ans

Ri ght Side

Enlistment Contracts DD Form4 (Original) (a copy of the Reserve
contracts if the applicant is currently serving in the USMCR)
Statenent of Conditional Enlistrment (Original)
Service Agreenents (Original)
Page 11
I ncl ude neasurenents for wonen if applicable

For applications where alternate status is recomended, do not include
the contracts (DD Form 4).

Figure 2-1.--Instructions for Assenbling Oficer Candidate
Appl i cations.
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STATEMENT OF UNDERSTANDI NG REGARDI NG DENTAL REQUI REMENTS
PRI OR TO ATTENDI NG OFFI CER CANDI DATES SCHOOL

I have been advised by ny OSOthat it is ny personal responsibility
to ensure that all dental defects are corrected prior to reporting for
training. Failure to obtain a dental exami nation froma qualified
dentist and correction of any deficiencies to include caries, partial
pl ates, caps, root canals, and extractions may be grounds for ny
di senrollment prior to the comencenent of training at Oficer
Candi dat es School, MCCDC, Quantico, Virginia.

(Si gnature)

(Dat e)

Wt nessed BY
OSsO,

(The cursory dental check received at an Mlitary Entrance and
Processing Station (MEPS) does not constitute a proper dental
exam nation per the nedical provisions of an Oficer Candi date
Program)

Figure 2-2.--Statenment of Understandi ng Regardi ng Dental
Requirenents Prior to Attending O ficer Candidates
School .
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REQUEST FOR ORDERS (1321)
NAVMC 10468 (REV. 11-87) (Previous editions are obsolete and will not be used)
SN: 0000-00-005-1007 W/i: PD OF 100 SHEETS

NAME (Last, first, muddhe initial) SSN DEBO (For NQMC use oniy)

OFFICER SELECTION OFFICER LOCATION ACCOUNT CODE NUMBER RESPONSIOLE MARINE CORPS DISTRICT

1 my application 1s approved, | request assignment as indicated: {Complete applicable section and enter ciass you are requesting.)

OFFICER CANDIDATE COURSE, QUANTICO, vA.*

AVIATION OFFICER CANDIDATE COURSE. QUANTICO, VA*

PLATOON LEADERS CLASS (WOMAN) (COLLEGE JUNIORS), QUANTICO, VA *

WOMAN OFFICER CANDIDATE COURSE (COLLEGE SENIORS AND GRADUATES), QUANTICO, VA >

|

I

D o NAVAL FLIGHT OFFICER COURSE, QUANTICO VA *
I

O

*| UNDERSTAND that if the class for which | am applying is filled to capacity, my application will be considered for
the next convening class. In this event my signature below is certificate of my willingness to accept this reassignment.

PLATOON LEADERS CLASS - GROUND, AIR, ORLAW
FIRST INCREMENT, JUNIOR COURSE, QUANTICO, VA
SECOND INCREMENT, JUNIOR COURSE, QUANTICO, VA
FIRST INCREMENT, SENIOR COURSE, QUANTICO, VA
SECOND INCREMENT, SENIOR COURSE, QUANTICO, VA

COMBINED COURSE, QUANTICO, VA

goooo

| UNDERSTAND that travel 10 training is to be performed as directed in the orders assigning me to training
| UNDERSTAND that | will be ordered to traning from my school, OR home address, ONLY. 1n view of this restrniction, | request o

Proceed from my {check one) D school D home address
Upon completion of training, | request to:

Proceed from my (check one) D school D home address

MY CURRENT OR SCHOOL ADDRESS 1§ (Number and street, City, seate. and 2iP codel

MY HOME OR RECORD AS DEFINED N MCO P1070 12. IRAM, PAR> 4005 32,15 (Mumber and street. uly, state aad ZiP code)

DATE SIGNATURE

Figure 2-3.--NAVMC 10468 (Rev. 11-87) Request for Orders.
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A A A A A A

A
ENLISTMENT / REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

Privacy Act Statement

AUTHORITY: 5 USC 3331; 32 USC 708; 44 USC 708 and 3101, 10 USC 133, 265, 275, 504, 508, 510, 591, 672(d), 678, 837, 1007, 1071
through 1087, 1164, 1169, 1475 through 1480, 1553, 2107, 2122, 3012,5031, 8012, 8033, B496, and 3411, 14 USC 351 and
632; and Executive Order 9397, November 1943 (SSN).

PRINCIPAL PURPOSES: To record enhstment or reenistment into the US Armed Forces This information becomas a part of the subject’s
military personnei records which are used to document promotion, reassignment, training, medical support, and other
personnel management actions The purpose of soliciting the $SN 1s for positive identification.

ROUTINE USES: This form becomes a part of the Service’s Enlisted Master File and Field Personnel File  All uses of the form arenternal to
the reievant Service.

DISCLOSURE: voluntary; however, failure to furnish personal dentification information may negats the enlistmentireeniistment
apphcation

A. ENUISTEE / REENLISTEE IDENTIFICATION DATA

T. NAME (Last, First, Middle) 7. SOCAL SECURITY NUMBER
N ——
7. HOME OF RECORD (Street, City, State, 21P Code} s, PLACE OF ENLISTMENT / REENLISTMENT (Mil. instaliation, City, State)
S. DATE OF ENLISTMENT/ 6. DATE OF BIRTH (YYMMDO) 7. PREV RQIL QY UPON ENL/REENUST | YEARS [MONTHS DAYS
REENLISTMENT (YYMMOD) s ToraMRctvg Ay Service
Total Inncti Y8 AJTtary Servica

B

8 | am enlisting /reenlisting in the United 5t algh of service)

N years and
weeks beginni e  The additional details of my enlistment/
reenlistment are in Section C and

a. FOR ENLISTMENT 3 ENYRY / ENLISTMENT PROGRAM (DEP):
| understand that I wi{l T d(to active duty as a Reservist unless | report to the place shown in item 4
above by (list date (YYMMDO)) for enlistment in the Regular component of the United
States (list branch of service) _<__ for not less than years and
weeks. My enlistment in the DEP is in a nonpay status. | understand my period of time in the DEP is
NOT creditable for pay purposes upon entry into a pay status. However, | also understand that this time is counted
toward fulfiliment of my military service obligation or commitment. | must maintain my current qualifications and
keep my recruiter informed of any changes in my physical or dependency status, moral qualifications, and mailing
address.

b. Remarks: (if none, so state.)

¢. The agreements in this section and attached annex(es) are all the promises made to me by the Government.
ANYTHING ELSE ANYONE HAS PROMISED ME IS NOT VALID AND WILL NOT 8E HONORED.
(trutiais of Enti Reeni ) . {Continued on reverse siie .}

00 Form 4/1, MAY 88 Previous editions may be used. Eodiabind

I

Figure 2-4.--DD Form 4 (Rev. 5-88) Enlistment/Reenlistment Document.
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OF FPROC

C. PARTIAL STATEMENT OF EXISTING UNITED STATES LAWS

9. FOR ALL ENLISTEES OR REENLISTEES: Many
laws, regulations, and military customs will govern
my conduct and require me to do things a civilian
does not have to do. The following statements are
not promises of guarantees of any kind. They
explain some of the present laws affecting the
Armed Forces which | cannot change but which
Congress can change at any time.

a. My enlistment is more than an employment
agreement. As a member of the Armed Forces of
the.United States, | will be:

(1) Required to obey all lawful orders and
perform all assigned duties.

(2) Subject to separation during or at the end
of my enlistment. |t my behavior fails to meet
acceptabie military standards, | may be discharged
and given a certificate for less than honorable
service, which may hurt my future job opportunities
and my claim for veteran's benefits.

(3) Subject to the military justice system, which
means, among other things, that | may be tried by
military courts-martial.

(4) Required upon order to serve in combat or,
other hazardous situations.

{5) Entitled to receive pay, allowanceg
other benefits as provided by law and regy

b. Laws and regulations that goyern'\g
personnel may change without no d
chan?es may affect my stg b
benefits, and responsibiliy
Armed Forces REGARDLE
eniistment/ reeniistment 4Q

¢. In the event of war, gflistment in the
Armed Forces continues until six (6) months after
the war ends, unless my enlistment is ended sooner
by the President of the United States.

10. MILITARY SERVICE OBLIGATION FOR ALL
MEMBERS OF THE ACTIVE AND RESERVE COM-
PONENTS, INCLUDING THE NATIONAL GUARD.

a FOR ALL ENLISTEES: If this is my initial
enlistment, | must serve a total of eight (8} years.
Any part of that service not served on active duty
must be served in a Reserve Component unless § am
sooner discharged.

b.1f | am a member of a Reserve Component of
an Armed Force at the beginning of a period of war
or national emergency declared by Congress, or if |
become a member during that period, my military
service may be extended without my consent until
six (6) months after the end of that period of war.

¢. As a member of & Reserve Component, in time
of war or national emergency declared by the
Congress, | may be required to serve on active duty
(other than for training) for the entire period of the
wa‘; or emergency and for six (6) months after its
end.

d. As a member of the Ready Reserve | may be
required to perform active duty or active duty for
training without my consent (ather than as provided
initem 8 of this document) as follows:

(1) In time of national emergency declared by
the President of the United States, | may be ordered
to active duty (other than for training) for not more
than 24 cansecutive months.

(2) | may be ordered to active duty for 24
months, and my enlistment may be extended so | can
complete 24 months of active duty, if:

(a) 1 am not assigned to, or participating
satisfactorily in, a unit of the Ready Reserve; and

(b) | have not met my Reserve obligation;

| have not served on active duty for a

«7 Be ordered to perform additional

hing for not more than 4S days if 1
Wutilled my military service obligation and
37§ year to perform the required training duty
satid¥4ctorily. If the failure occurs during the last
year of my required membership in the Ready
Reserve, my enlistment may be extended until |
perform that additional duty, but not for more than
six months.

(4) When determined by the President that it
is necessary to support any operational mission, |
may be ordered to active duty for not more than 90
daysif 1 am a member of the Selected Reserve.

11. FOR ENUSTEES / REENLISTEES IN THE NAVY,
MARINE CORPS, OR COAST GUARD: | understand
that if | am serving on a naval vessel in foreign
waters, and my enlistment expires, | will be returned
10 the United States for discharge as soon as possible
consistent with my desires. However, if essential to
the public interest, | understand that | may be
retained on active duty until the vessel returns to the
United States. If | am retained under these
circumstances, | understand | will be discharged not
later than 30 days after my return to the United
States; and, that except in time of war, | will be
entitled to an increase in basic pay of 25 percent
from the date my enlistment expires to the date of
my discharge.

12. FOR ALL MALE APPLICANTS: Compietion of
thi; form constitutes registration with the Selective
Service System in accordance with the Military
Selective Service Act. Incident thereto the
Department of Defense may transmit my name,
permanent address, military sddress, Social Security
Number, and birthdate to the Selective Service
System for recording as evidence of the registration.

DD Form 4/1 Reverss, MAY 88

Figure 2-4.--DD Form 4 (Rev. 5-88) Enlistment/Reenlistment Document--Continued.
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A A A A A A

NAME OF ENLISTEE / REENUISTEE (Last. First, Middle} SOCIAL SECURITY NO OF ENLISTEE /REENLISTEE

D. CERTIFICATION AND ACCEPTANCE

13a. My acceptance for enlistment is based on the information | have given in my application for enlistment. if any
of that information is false or incorrect, this enlistment may be voided or terminated administratively by the
Government or | may be tried by a Federal, civilian, or military court and, if found guiity, may be punished.

{ CERTIFY THAT | HAVE CAREFULLY READ THIS DOCUMENT. ANY QUESTIONS | HAD WERE EXPLAINED TO MY
SATISFACTION. | FULLY UNDERSTAND THAT ONLY THOSE AGREEMENTS IN SECTION B OF THIS DOCUMENT OR
RECORDED ON THE ATTACHED ANNEX(ES) WILL BE HONORED. ANY OTHER PROMISES OR GUARANTEES MADE TO
ME BY ANYONE ARE WRITTEN BELOW: (fnone, X “NONE” and initial.} D NONE (Initials of enlisteeireeniistee)

b. SIGNATURE OF ENLISTEE /REENLISTEE ¢. DATE SIGNED (YYMMODD)

14. SERVICE REPRESENTATIVE CERTIFICATION
a. On behalf of the United States (list branch of service} ,
| accept this applicant for enlistment. | have witnessed the signaturf{o« 13b 1o this document. | certify that |

have explained that only those agreements in Section B of this form attached Annex{es) will be honored,

and any other promises made by any person are not effective and will Not red.
b NAME (Las, First, Middle) ¢. PAY GRADE ANCATL) MMAND NAME
PatnN
e SIGNATURE f. DATI v AMO0) 4 g. UNIT/COMMAND ADDRESS (City, State, ZIP Code)

€. CONFIRM \(N“ENT OR REENUSTMENT

15. IN THE ARMED FORCES EXCEP, GUARD (ARMY OR AIR):

1, L , do solemnly swear (or affirm) that | will support and

defend the Constitution of sted SVetes apainst all enemiss, foreign and domaestic; that | will bear true faith and
y the orders of the President of the United States and the orders of the

allegiance to the same; a
officers appointed over me, regulations and the Uniform Code of Military Justice. So help me God.

16. IN THE NATIONAL GUAR RMY OR AIR): .

1, , do solamnly swear (or affirm) that | will support
and defend the Constitution of the United States and the State of against
all enemies, foreign and domestic; that | will bear true faith and allegiance to the same; and that | will obey
the orders of the President of the United States and the Governor of

and the orders of the officers appointed over me, according to law and rngulatiom. $So help me God.

17. IN THE NATIONAL GUARD (ARMY OR AIR):

| do hereby acknowledge to have voluntarily enlisted /reenlisted this day of

19 inthe National Guard and as a Reserve of the United

States (list branch of service) with membership in the
National Guard of the United States for a period of : years, months,

days, under the conditions prescribed by law, unless saonar discharged by proper authority.

18a. SIGNATURE OF ENUSTEE / REENLISTEE b. DATE SIGNED (YYMMDO)

19. ENUSTMENT / REENLISTMENT OFFICER CERTIFICATION .
a. The above oath was administered, subscribed, and duly sworn to (or affirmed) before me unis date.

b. NAME (Last, First, Middie) c. PAY GRADE d. UNIT/COMMAND NAME
@. SIGNATURE {. DATE SIGNED (YYMMOO) | g. UNIT/COMMAND ADORESS (City, State, 2 Code)
00D Form 4/2, MAY 88 Previous editions may be used.

Figure 2-4.--DD Form 4 (Rev. S-88) Enlistment/Reenlistment Document--Continued.
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A A A A A A
NAME OF ENLISTEE / REENUISTEE (Last, First, Middle) ]socw. SECURITY NO. OF ENLISTEE /REENLISTEE

|
f. DISCHARGE FROM DELAYED ENTRV/ENIJSTMENT PROGRAM

20a. | request to be discharged from the Delayed Entry/Enlistment Program (DEP) and enlisted in the Regular i

Component of the United States (list branch of service) for a period of

years and weeks. No changes have been made to my enlistment options OR

if changes were made they are recorded on Annex(es)

which replace(s) Annex(es)

b

b SIGNATURE OF DELAYED ENTRY /ENLISTMENT PROGRAM ENLISTEE ¢. DATE SIGNED (YYMMDO)

G. APPROVAL AND ACCEPTANCE BY SERWESENTATIVE

\\%?
it d is accepted for enlistment in the

in pay grade

21. SERVICE REPRESENTATIVE CERTIFICATION

a. This enlistee is discharged from the Reserve Compone

Regular Component of the United States (list bu%

b. NAME (Last, First, Middle) ‘
LN

a. SIGNATURE , \{
RN
é @-/ge&s_ﬁ}ﬁon OF ENLISTMENT OR REENLISTMENT

g Iy " .
22a. IN A REGULAR COMPO@ OF THE ARMED FORCES: ’
do solemnly swear (oc affirm) that | will support

d. UNIT/COMMANO NAME

NED (YYMMOO) | g. UNIT/COMMAND ADDRESS (City, State, ZIP Code)

L

and defend the Constitution of the United States against all enemies, foraign and domestic; that | will bear true faith
and allegiance to the same; and that | will obey the orders of the President of the United States and the orders of the

officers appointed over me, according to regulations and the Uniform Code of Military Justice. So help me God.
'
¥

b SIGNATURE OF ENLISTEE /REENLISTEE <. DATE SIGNED (YYMMDOD)

23, ENLISTMENT OFFICER CERTIHCATION
a. The above oath was administered, subscribed, and duly sworn to (or affirmed) before me this date.

b. NAME (Last, First, Middle) <. PAY GRADE d. UNIT/COMMANO NAME
4. SIGNATURE . DATE SIGNED (YYAMAMDO) |g. UNIT/COMMAND ADDRESS (City, State, Z¥ Code)
DD Form A/3. MAY 68 Pravious editions may be ysed.

Figure 2-4.~-DD Form 4 (Rev, 5-88) Enlistment/Reenlistment Document-~Continued.
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STATEMENT OF CONDITIONAL ENLISTMENT

THE PERSON DESCRIBED ON THE FACE OF THIS FORM HAS BEEN CONDITIONALLY ENLISTED IN THE

USMCR FOR SUBSEQUENT ENROLLMENT IN THE (PLC G) (PLC A) (PLC LAW) (0OCC) (OCC LAW)
(AOC) (WOC) (WOC LAW) (WOC J) PROGRAM OF THE USMCR. SUBJECT TO FINAL APPROVAL OF

APPLICANT'S QUALIFICATIONS FOR SUCH ENLISTMENT BY THE CMC.

IF ENROLLMENT IN THE PROGRAM OF THE APPLICANT'S CHOICE IS NOT APPROVED BY THE
DIRECTOR MARINE CORPS DISTRICT OR THE CMC, THIS ENLISTMENT CONTRACT SHALL BE VOID
AND OF NO EFFECT, OTHERWISE TO REMAIN IN FORCE.

(DATE)

(0SO'S SIGNATURE AND GRADE) (APPLICANT'S SIGNATURE IN FULL)

Figure 2-5.--Statement of Conditional Enlistment.
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SERVICE AGREEMENT (1100)

PLATOON LEADERS CLASS (GROUND) e Coee

NAVMC 10460 (REV. 11-87) (Previous editions are ohsolete and will not be used.}
SN: 0000-00-005-0211 U/1: PADS OF 50

S

1 In with my-appli for enrol in the PLATOON LEADERS CLASS (GROUND) program of the United States Marine Corps,
1 hercby acknowledge: R
a. That final approval of my application for 1l in the Platoon Leaders Class (Ground) prog s an officer candidate, will be deter-

mined by the Commandant of the Marine Corps.
b. That upon reporting for duty in the Platoon Leaders Class I will, unless sooner disenrolled for cause, be required to participate

in training

for 2 minimum period of four weeks, if u_signed to either the Junior or Senior Course; or for a minimum period of seven weeks, if assigned to

the Combined Course. | may v
will fully void the enlistment contract.

1l after p ired training. A di whether voluntary or

¢. That 1 will be paid during the course of my training at pay grade E-S.

for cause,

d. That, upon satisfs y pletion of all requi 1 may accept appoi to issioned grade in the Marine Corps Reserve,

if a commission is tendered to me.
¢. That:
(1) A commission inlheMniMCorpsRmrvaistnﬂleplumnoflheridem

{2) Upon of & ission, I will be requi ‘wmenlm!ymhliﬁmCorpsRmeﬁmndlwoflppoinmm

to commissioned grade;

[©)] Anyporﬁmofthis&ympeﬁodwmvedmwﬁveduywmbemedmi:miwdmyulmunbaomwMuineCotlem:md

(4) A resignation of my Reserve issi bmitted prior to completion of this 8-year period will normally be rejected
this period, mybelceqﬂedmmjeaedbydzhuidcm.ndwneedsohbeuwieemnyﬂumuin.
f. That sections 6718 and 671b of title 10, United States Code, currently provide as follows:

++671a. Members: service extension during war. Unlwlcmﬁnﬂedumuﬂiudmbyme&cmrywmud.mepeﬁodufmive

scwioeofnnymemberofu:mmnwhmmﬁmwhmmmmmhwmhﬁxm
«671b. Members: service extension when Congress is not in session.

and, after

“*(a) Notwil ding any other provisi nfhw,wbeuﬂ:ehuidcﬂdeuﬂninslhuﬂwmﬁmﬂimmwmquhu.hemy, ifom-
gress is not in session, having adjourned sine die, authorize the Secretary of Defense to extend for not more than six months ealistments, appoint-
ments, periods of active duty, periods of active duty for training, periods of obligated service, or other military stanss, in any component of the

Armed Forces of the United States, that expire before the thirtieth day afier Congress next convencs o reconvenes.”

) An extension under this secticn continues until the sixticth day aficr Congress next or c«runﬁlth:e pi "
of the period of extension specified by the Secretary of Defense, whichcver occurs earlier, unless sooner terminated by law or Executive Order.”

g- That Federal sianutes and perti licable to 'ilnm.cMuineCorptmlydnn.eanaicemdlhnmcﬁchmgu

3 pp P

or issioned officer and oblig: 10 serve as such.

34,

may affect my status as an officer

2. T consent to serve on extended active duty for a minimum period of forty-two (42) months from the date assigned to extended active

duty as a commissioned officer and understand that a request for rel fro! duty priorto letion of this period will normally
be rejected.
3. I have read and completely und d the ing and content of the above. No promises, cither written or oral, have been made to me in connec-
tion with my application for enroliment in the Platoon Leaders Class (Ground) program excepx as specified above. I acknowledge receipt of a copy
of this document.
Signature of Witnessing Officer Signature of Applicant
Typed Name, Grade, Social Security Number of Witness Typed Name of Applicant

SERVICE AGREEMENT—PLATOON LEADERS CLASS (GROUND) #U.8.GP0: 1988-54

Figure 2-6.--NAVMC 10460 (Rev. 11-87) Service Agreement Platoon Lea
(Ground.)
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SERVICE AGREEMENT (11C0)

PLATOON LEADER CLASS (NAVAL AVIATOR)

NAVMC 10461 (REV 11870 3N 30000023 0315 L) 9C 130 SHEETS PER PAD)
IPrevious editions are obsorate ana will Aot B8 used )

1 In cornechon with my applicaton for enrolimentin the PLATOON LEACERS CLASS (NAVAL AVIATOR) program of the
United States Manine Corps. | hereby acknowledge

a. Tha! “na: approval of my application for enroviment in the Platoon Leaders Class (Naval Aviator) program, as an officer
candidate, will be determined by the Commanaant of the Marine Corps

b. That upon reporting for duty in the Platoon Leaders Class. | will, unless sooner ¢:senrolled for cause, be required to par-
ticipate in tratning for a mimmum period of four weeks. it assigned to either the Jumor or Senior Course; of for a minimum period
of seven weeks. if assigned to the Combined Course. | may voluntarily disenroll after compieting minumum required traning. A disenroll-
ment, whether voluntary or for cause, will fully void the enlistment contract.

¢. That | will be paid during the course of my training at pay grade E-5.

d. That, upon saustactory completion of all requirements, | may accept appointment to commissioned grade in the Marine Corps
Reserve, if a commission is tendered to me.

e. That upon appointment lo commissioned grade in the Marine Corps Reserve, | will be assigned military occupational specialty
7599 (Flight Student) and ordered to extended active duty with my first duty assignment at The Basic School.

1. Upon successtul completion of The Basic School. | will be further assigned to the first availabie Right training class if | am
physically qualitied for such assignment when such fiight training class becomes available.

g Any projected delay in assignment to Hight training may result in a temporary assignment to duties as dictated by the needs
of the Marine Corps until assignment to flight training can be effected.

h. Any period of delay in assignment to tiight training (after completion ot TBS) of less than nine months will not be counted
towards the fifty-four {54) months obligation set forth In paragraph 2(a) beiow. Any period of delay in excess of nine months wilt be
counted towards the fulfillment of this obligation.

i, That

(1) A commission in the Marine Corps Reserve is heid at the pleasure of the President,

(2) Upon acceptance of commission, § will be required to serve at least 8 years in the Marine Corps Reserve from date of ap-
pointment to commissioned grade;

(3) Any portion of thig B-year period not served on active duly will be served on inactive duty as & member of the Marine Corps
Reserve, and

(4) A resignation of my Reserve commission submitted prior to completion of this 8-year period will normally be rejected and
after this period, may be accepted or rejected by the President, as the needs of the service may then raquire.

j. That section 671a and 671b of title 10, United States Code, currently provides as follows:

“§71a. Members: service extension during war. Unless terminated at an earlier date by the Secretary concerned, the period
of active service of any member of an armed force is extended for the duration of any war in which the United Statas may be angaged
and for six months thereafter.”

“671b. Members: service extension when Congress is not in session.””

““(a) Notwithstanding any other provision of law, when the President determines that the national interest so requires, he may,
if Congress is not in session, having adjourned sina die, authorize the Secretary of Defense 10 exg(end for not more than six manths
snlistments, appointments, perlods of active duty, periods of active duty for training, periods of obligated service, or other military
status, in any componant of the Armed Forces of the United States, that expire befors the thirtieth day after Congress next convenas
or reconvenes.’’

“'(b) An extension under this section continues until the sixtiath day after Congress next convenas or reconvenes or until the
expiration of the period of extension specifted by the Secretary of Defense, whichever occurs earlier, unlgss sooner terminated by
law or Exacutive Order.” !

k. That Faderal statutes and pertinent regulations applicable to personnel in the Marine Corps may change without notice and
that such changes may affect my status as an officer candidate or commissioned officer and obligations to serve as such.

2 | consent {0 serve on exiended duty, as a commissioned officer, for the foliowing minimum periods and understand that . re-
quest for release from active duty prior to completion of these minimum periods will normally be rejected:

a. Fitty-four (54) month: from date of designation as a Naval Aviator.

b. Forty-two (47} months from the date of appointment to commissioned grade If:

(1) | fail to meet the requirements for assignment to flight training: of

(2) | am separated from tight training by reason of flight tailure or physical disqualification.

¢. Forty-two (42) months from the date assigned to extended active duty plus an extension of active service equal to the time
spent in flight training if | am separated from flight training as a resutt of my own request or by academic {ailure.

3. | certify that [ have not previously failed any myitary #ight training program nar have | been designated as an aviator in any of
the Armed Forces of the United States.

Figure 2-7.--NAVMC 10461 (Rev. 11-87) Service Agreement PLC (Naval Aviator).
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4. | have read ang completely understand 1 mean‘inq and content of the above. No promises, elther written or orai, have been
made to me in co fon with my application for encollment in the Platoon Leacers Class (Naval Aviator) program, except as
specifled above. | acknowiedge receipt of a copy of this document.

Signature of Witnessing Olficer Signature of Applident

Typed Name. Grade, Socis! Security Number of Witness Typed Name of Applicant

Date

uo i o

SERVICE AGREEMENT — PLATOON LEADERS CLASS (NAVAL AVIATOR)

HUS. COVERNMENT PRINTING OFFICL: 998 - $8-400060 I

Figure 2-7.--NAVMC 10461 (Rev. 11-87) Service Agreement PLC (Naval Aviator)-~Continued. i
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SERVICE AGREEMENT

PLATOON LEADERS CLASS (LAW) (1160)

NAYMC 10698 (REY. 1-87t «Previous editions are obsolete and will not be used.) S .
SN: 000-00-006-2246 U [: PADS OF 30 !

| | hesebv apply for enroltment in the Platoon Leaders Class 1LAW) program of the United States Marine Corps If Lam finatly accepted
by the Commandant of the Marine Corps for enrollment in this program. it 15 specifically understood and agreed

a Ihat the obligations which arse trom this agreement are 1n conjunction with any other obligations which arise from my enhstment
in the United States Marine Corps Reserve

b That 1f s0 orderred by the Commandant of the Marine Corps. [ wall report for active duty for training with the Platoon Leaders
Class (LAW) Program, and unless sooner disenrolled for cause by the Commandant of the Marine Corps. 1 will participate 1n such training
for the following minimum periods:
o Four weeks, If ordered 10 the Senior Course: or
) Seven weeks, 1f ordered to the Combined Course.
N That I may voluntarily disenroll from the Platoon Leaders Class (LAW) Program only upon completion of the minimum period(s)
of training stated above, and before accepting appointment to commissioned grade in the United States Marine Corps Reserve. Upon disenroll-

ment, [ will be discharged from the United States Marine Corps Reserve.

d. That «f tendered to me, I will accept appointment to commissioned grade, in the United States Marine Corps Reserve, and all
the rights and responsibilities thereof.

e.  That subsequent to ptance of appoi 1o« ned grade, I will be continued on, or assigned to, inactive duty pending
satisfactory completion of the requirements for admission to the bar of a federal court ot of the highest court of a state, unless I:

[4)] Fail to maintain the academic standard prescribed by the academic institution I am for cc

for a law degree; or

of requirements

2) Fail to complete the requirements for a law degree within the standard period of time required by the academic institution
I am attending for a full time student; or

3) Fail 1o take the first scheduled bar cxamination within the state (District of Columbia) of my choice, after my receipt of
a law degree, or, in the event I fail the first, the second such scheduled bar examination; or

) Fail the second such bar examination; or

() Fail to qualify for admission to practice law before the bar of a federal court or of the highest court of a state after passing
the bar examination.

f. That 1 will notify the Commandant of the Marine Corps upon my successful completi of the requi for ion to

an appropriate bar or, in the event that one of the conditions enumerated in subparagraphs 1.e.(1) through 1.e.(5), occurs I will immediately
notify the Commandant of the Marine Corps of such occurrence.

g That I will be assigned to extended active duty and ordered 10 The Basic School for commissioned officer training within six
months after the Commandant of the Marine Corps receives notification pursuant to paragraph 1.f. above.

h.  That upon successful completion of Law School, and when ordered to The Basic School, [ will be assigned a primary Military

Occupational Specialty of Student Judge Advocate (4401).
i That:
(1) A commission in the Marine Corps Reserve is heid at the pleasure of the President;

) Upon my ptance of a ¢ ission, T will be required to serve at least cight years in Marine Corps Reserve, from
the date of my appointment to commissioned grade:

[&)] Any portion of this ¢ight year period not served on active duty will be served on inactive duty as a member of the Marine
Corps Reserve; and

{4) A resignation of my reserve issi d prior to pletion of this eight year period will normally be rejected
and, after this period, may be accepted or rejected by the President, as the needs of the service may then require.

Figure 2-8.--NAVMC 10698 (Rev. 3-87) Service Agreement PLC {(Law).
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3 That Section 6712 and 671b of Title 10. United States Code. currently provide as follows:

6712, Members: service extension during war. Unless \erminaled st an carlier date by the Secretary concerned. the perwd of
active service of any member of an armed force 15 extended for the durauion of any war in which the United Staves may be engaged and
for six months thereafter.”

<:671b. Members: service extension when Congress is not In session:

(a) Notwithstanding any other provision of law. when the President determines that the national interest 50 requires.
he may. if Congress 18 ot in session. having adjourned sinc die. authorize K¢ Secretary of Defense 10 extend for not more than six months
enlistments, appoimments. periods of active duty. periods of active duty for training. periods of obligated service, of other military status.
in any component of the Armed Forces of the United States., that expire before the thirticth day sfter Congress PEAL CONYVENES OF FECONVENES.

M  An extension under this section contiues until the sixtieth day after Congress NEXl convenes of reconvenes o
until the expiration of the penod of extension specified by the Sccremry of Defense, which ever occurs earlier, uniess soonev rerminated
by law or Executive order.””

k. That Federal stawies and pertinent regulations applicable © p:rsonnel in the Marine Corps may change withow notice and that
such changes may affect my status as an officer candidate of commissioned officer and obligations 1o serve as swch.

3. 1agree to serve on extended active duty, s 2 commissioned officer. for a period of Forty-two (42) months from the date assigned
1o extended active duty in the event that | am 2 successful graduate of Law School or upon the occurance of onc of the events described
in subpangraphs l.e{)or 1e(d). ! understand that & request for release from active duty prior © compietion of these minimum periods
will normally be rejected.

4. 1hereby request that 1 be designated aJudge Advocale of the Marine Corps, &t such time as 1 qualify Illld‘f_[tﬂiul‘-m!ﬁ and regula-
tons for such designation. and that | be granted Ihat constructive SeTVice 10 which 1 shall be entitled under pertinent SLmes and reguistions.
for the purpose of determining MY lineal position. grade, and cligibility for promotion. ‘

4 1 have resd and wpletel nd the ing and content of the abave. No promises. cither writlen or oral, including, bur not
limited 10 prohises as 1o fuaure rank, salary, anticipated dates of promotions. oF dury stations, have been made 1o me B connection with
this application for enroliment in the Platon Leaders Class (LAW) Program. except a8 specified in writing berein, § scknowiedge receipt

of a copy of this document.

e

Signature of Winessing Officer

Signature of Applicon

e e
Typed Name of Applicest

Typed Name, Grode, Social Security No.

-

SERVICE AGREEMENT - PLATOON LEADERS CLASS (LAW)

0698 (Rev. 3-~87) service Agreement PLC (Law)—-Continued.
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| In connection with My application fo¢ enrodment 10 OFFICER CANDIDATE (GROUND) program of the United Staies Manac Comps. [ herety acknowlodge

4 That inal approval of my applscation for cnroliment 1 the Officer Candidate |Ground) program. a3 an officer candidate, will be determined by the Commandant of the
Marine Corpn

b That pon reporting 1 the ificer Candulate Class | il he required 0 paripate i traing for 3 minmum peried of seven weeks aniess soner disenrolied for cause.
ievore any voluntary reuest for dnenrolliment will he coasudered. A dnenrolfment. whether viurary of for cause. will fully vowd ihe enliment contract

¢ That | will % puid Juang ihe coune of my frawung a pay grade E$
d That. upoa saisfactory sompletioa of 3l requirements. | may sccept appontment 1© commssioned grade i the Marine Corps Reserve. if 3 commussion is tendered 10 me

¢ Tha
(1) A commussion n the Marine Corps Reserve 1s hekd a the pleasure of the Presadent:

12 Upon scceptance of 4 commission. | will be required to serve 2 least § years  the Manne Corps Rescrve from date of sppoustment 1o commusaioned grade
) Any portion af this 8-year period 0ot served on sctive duty will be served on inective duty a3 # member of the Manae Corps Reserve: 1ad

oA of my Reserve submited prior (o completon of this 8-year penod will normally be rejected. and afler this period, may be sccepeed
o regected by the President as the neods of the service may then require
¢ That upon successful compleon of the Officer Candidate Class and of w© grade. 1 will be further assigned 10 The Basic School

for commusioned officer travung
g That sections 671a and 671b of Tide 10, United Staes Code, currently peovide as foilows
6712, Members. service cxiension dunng war Unless terminated st an earher dute by the Secretary concemed, the period of active service of any member of
un armed force 1s extended for the duraton of any war in which the Usited States may be engaged and for six months thereafier
-671b Members: service exlension when Congress i not in sessron.’”
+{a) Notwithstanding sny other provision of law. when the President determines that the natsonal interest 5o requires, he may. if Congress is not In session, having
adjourned sine die, autharize the Secrelary of Defense to extend for not more than 3(x MONIRS eniistments. AppoNEMEs. periods of active duty, periods of active duty for tratrung,
periods of obligatest service, Of other mulitary status. 10 any component of the Armed Forces of the United States. that expire before the thirtieth day afier Congress next convenes
or reconvenes.’
“(b) An extension under s section continues uncil the sixhieth day afier Congress next convenes or reconvenes of unl the cxpralion of the period of exten-
sion specified by the Secretry of Defense, whichever occurs earlicr. unless sooner termunaicd by law or Executive Order.”
. That Federal starutes and perunent regulations applicabie to personnel in the Marine Corps may change without nouce and that such changes may affect my status s an
officet candwdate or commissioned officer and obligations to serve as such.
2. 1 consent o serve on extended active duty, as a ed officer, for a m of forty-two (42) months from the dlu'of appointment to
commissioned grade, and understand that a request for release from active duty prior to completion of this period will normally be rejected.

3 [ have read and completely understand the mearing and coment of the above. No promises either waiticn or oral, have becn made iy me (n connection with my appiication for
enroliment m the Officer Candidate (Ground) program, except as specified above. [ acknawledge receipt of 4 copy of this documeat.

Signature of Witnessing Officer Signature of Applicamt
Typed Name, Grade. Social Security Number of Witness Typed Name of Applicant
Date
SERVICE AGREEMENT—OFFICER CANDIDATE (GROUND) *0.5.GPO: 1988-341-902/60178

Figure 2-9.--NAVMC 10462 (Rev, 11-87) Service Agreement ocC (Ground),
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SERVICE AGREEMENT (1100)

—
AVIATION QFFICER CANDIDATE (NAVAL AVIATOR) :
NAVMC 10463 :REV 3-87:Previous editions are opsolete and will not be used | . 1
SN 0000-00-005-181* sl PADS OF 50 ; !
: |

ACanreC N & T My ApE-.CAL0N rorenallmentin the AVIATION OFFICER CANDIDATE :NAVAL AVIATOR) program of the United States
Marnne Corps | hereby dckrowiRdage

a Thatfina approsd: 3f My 300 atan for enraliment - ihe Avation Otheer Candidate -Naval Avialori program asanothcercandigate wilibe
Adetermined Dy 'ne Commarsant o ine Mar.ne Cops

5 Thatupon reporting 1 tne Ofticer Canaidate C.ass 1 wilt De required o participate in traimng for a mimmum penod of seven weeks. uniess
sooner disenrolled for cause before any vountary request tor Jisenrollment it be cansidered

¢ That upon satistactory compietion of ali requirements | will accept appontment to commissioned grade in the Marine Corps Reserve. ifa
commission s tencered 1o me

a That
11 A commission :n the Marne Corps Reserve is held at the pleasure of the Presigent

121 Upgn accepance of a commisson. | will De required 1a serve at east 3 years in the Marine Corps Reserve from date of appomntment to
commissianed grade

131 Any porton of s 8-year penod not served on active Juty wil be served or .nactive duty as a member of the Manne Corps Reserve; and
14) A resignanion of my Reserve COMMISSON SUDMItted Pror to completcn of this 8-year penod will normally be rejected and, after this
penod, may be accepted ot rejected by the President as the needs of the service may then require

e. That upon successful compietion of the Officer Candidate Class and acceptance of appointment to commissioned grade, | will be assigned
MOS 7599 (Flight Student) and further assigned to The Basic School for commissioned officer training prior to my assignment to flight training.

f. Upon successtui completion of The Basic School, | will be further assigned to the first available flight training class it | am physcially qualitied
for such assignment when such fiight traming class becomes available.

9. Any projected delay n assignment to flight training may result in a temporary assignment to duties as dictated by the needs of the Marine Corps
until assignment to flight traimng can be etfacted

h. Any period of delay in assignment to fight training (after completion of TBS) of less than nine months will not be counted towards the fifty-tour
(54) months obligatian set forth in paragraph 2(a) below Any period of delay in excess of nine months wilt be counted towards the fulfillment of this obligation.

1. That upon successful completion of The Basic School | will be further assigned to student Naval Aviator training it | am physically qualified for
such assignment at that ime

j. That section 671a and 671b of title 10, United States Code cufrently provides as follows:

671a, Members: service extension during war. Unless terminated at an eariier date by the Secretary concerned, the period of active service
of any member of an armed force is extended for the duration of any war in which the United States may be engaged and tor six months thereafter.'

~§71b. Members: service extension when Congress is not in session .

““(a) Notwithstanding any other provision of law, when the President determines that the national interest so requires, he may, it Congress is
not in session, having adjourned sine die, authorize the Secreatary of Defense to extend for not more than six months enlistments, appointments,
periods of active duty, periods of active duty for training, periods of obligated service, or other military status, in any componant of the Armed Forces
of the United States, that expire before the thirtieth day after Congress next convenes or reconvenes.”

“{b) An extension under this section continues until the sixtieth day after Congress next convenes or reconvenas or until the expiration of the
period of extension specified by the Secretary of Defense, whichever occurs earlier, unless sooner terminated by law or Executive Order.”

k. That Federal statutes and pertinent regulations applicable to personnel in the Manne Corps may change without notice and that such changes
may affect my status as an officer candidate or commissioned officer and obligations to serve as such

2. | consent to serve on extended duty, as a commissioned officar, for the following mimmum periods and understand that a request for release from
Active duty prior to completion of these minimum periods will normally be rejected:

a. Fifty-four (54) months from date of designation as a Naval Aviator
b. Forty-two (42) months from the date of appointment to commissioned grade it
(1) 1 tail to meet the requirements for assignment to flight training: or
{2) | am separated from flight training by reason of flight failure or physical disqualification.
¢. Forty-two (42) months from the date assigned to extended active duty plus an axtension of active service equal to the time spent in flight
training if { am seoarated trom flight training as a result of my own request or by academic failure.

3 |certify that| have not previously failled any military tighttraining program nor have | been designated as an aviatorinany of the Armed Forces of
the Uruted States

4 | have read and completely understand the meaning and content of the above. No promises, either written or oral, have been made to me in
connection with my application for enrollmentn the Aviatian Ofticer Candidate (Naval Aviator) program, exceptas specified above. tacknowledge
reciept of a copy of this document

Signature of Witnessing Officer Sugnature of Apphicant
Typed Name. Grade Social Security Number of Witness ) Typed Name of Appicant
Date

SERVICE AGREEMENT — AVIATION OFFICER CANDIDATE (NAVAL AVIATOR)

Figure 2-10.--NAVMC 10463 (Rev. 1-87) Service Agreement AOC (Naval Aviator).
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OFFICER CANDIDATE CLASS (LAW)

NAVMC 10952 REV **-87 (Prev:GLt RO 7'M ar@ 0DSO e and 4 - NOTDE Lsed | S
SN 0000-00-006-5285 .1 PD SO SHEETSPERPAD)

1 merepy appiy for encor'ment nine Stticer Canawdate [lass W AW program ot tne inited States Marine (ards 1 {anneclion with my
application for enroument :herey dlaiow edge
¥ q

a That *inatappfovat ot My app Lo for enrolMent .n the Oftcer Canidate Class [LAW) Program wiil be determined by the Commandant of
tre Marnne Corps

nelo

™ ythe (ommars Weans

That SC 3 3 o3 el ceportior sttive ZUty orwainaag ot
Program and uniess sooner disenrolea tor cause by the Commandant of the Marine Corps. | will partiipate n such traimng for a mimmum of 7
weeks

antof tneMarne Corps !

¢ That:will be paid during the course of my raiming at pay grade €5

d That!may voluntanly disenroll from the Platoon Leaders Class (LAW) Program only upon completion ot the minimum period of training
stated above. and before accepting appomntment 1o commissioned grade i the United States Marine Corps Reserve A disenroliment, whether
voluntacy or for cause, will furly void the eniistment contract

e That.f renderedto me,  may accept appontment to commissioned grade, wn the United States Marine Corps Reserve and all the nights and
responsibilities thereot

4 Thatsubsequent to accaptance of appomtment 1o commissioned grade, | will be continued on. ar assigned to, inactive duty pending
satistactory completion of the requirements for agmission to the bar af a tederal courtar of the highest court of astate unless!

(1) Fail to maintan the academic standard prescrbed by the academicinstitution ' am attending tor completion of requirements for a law
degree. of

(2) Fan to complete the requirements for a law gegree within the standard penod of time required by the academ:cinstitution cam attending
for a tull ime student; o¢

(3) Failto take the firstscheduled barexamination within the state (District of Columbea) of my chorce, atter my receipt of a law degree or.in
the event! fai the first, the second such scheduled bar examination, of

(4) Fad the second such bar examination; or

(5) Fail to quality for admussion to practice iaw before the bar of a federal court of tne highest court of astate after passing the bar
examinauon

g Thatshould i fail to qualidy for admission to practice law tor any reason described above. | will have the aption of
(1) Executing an Otticer Candidate Ground Agreement, ot

(2) Voluntarily withdrawing my apphcation from consaderation without prejudicing my oppartunity tor consideration should ( later be
admitted 1o the bar and desire to resubmit my applicatan

h That twill notity the Commandant of the Marine Curps upon my successfut completion of the requirements for admission to an appropnate
bar of, (n the event that one of tre conaitions enumeratedn cubparagraphs 1 e {1) through 1 e (5). accurs twill immediately notify the
Cammandant of the Manne Corps of such occurrence

| That | will be assigned to extended act.ve duty and assigned to an Officer Candidate Class at the earhiest practical date after the Commandant
of the Marnne Carps receives notitication of admission ta practce law petore the bar of a Federal Court or the nighest <ourt of a state

;) That upon successtul completon of the Officer Candidate Class and acceptance of appointment to comissioned grade. b will be assigned to The
Basic School tor commissioned officer traiming

& Thatlwill be assigned a pnmary Military Occupational Speciaity (MOS) uf Student judge Advocate (4801) until such time a3 thave graduated
from the Naval Justice School Atthattume, | willbe assgred a primary MOS of Juage Advocate (4402)

2 | hereby request that i be designated a ludge Advccate of the Marine Carps, at such ime asi qualfy under pertinent statutes and regulations for
such designation, and that wnen eligibie | be grantea that constructive service to which i shall be enttied under pertinent statutes and regulations,
for the purpose of determiming my lineal pusition, grade. ana elig:biity tor promotion Such constructive service shali not exceed 3 years

3 That.

{a) A commission in the Marine Corps Reserve s held at the pleasure of the President

(b) Upon acceptance of acommission, | will be required toserve at least 8 years n the Manne Corps Reserve from date of appomntmentto
commussioned grade;

{c} Any portion of this B-year pesiod not served 0n active duty will be served oninactive duty as 2 member of the Marine Corps Reserve, and

Figure 2-11.--NAVMC 10952 (Rev. 11-87) Service Agreement occ (Law).

2-€
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NAVMC 10952 (REV 11-87)

() A res3natan Ut My FeSer s@ L IMMISS NN SUBM Tied DUl o Lol pLEtion ot thisB.year penod widl normally be rejected and, after
this pei ud. May De accefiTed Of rejected by rMe President asThe needs of the service may thensequire

4 Thatsectons B71aand 671bof Title 10 nded States Cuoe, currently pravice as fardows

“B7ta MEMDers service exlEnsion culing aar  Jmiess terminated at an eacier date by the Secretary concerned, the penod of active
sery oe of any member Ut an armed force s extended fur the Juration of any war in which the Linited Stazes may be engaged and for six
months thereatter ”

‘6710 Members seaice extensiun when Cungress s NoL:n sesson

“({a) NOthwitnstanding any Sther provision Gl taw, when the President determines that the national interest 5o requires, he may it
Congress s nOTIN s@ss10n, having agjourned sine de, authorized the Secretary of Defense to extend for not more than six months
enlistments, appointments, periods of active duty. penods of active duty for teaining, periads of obhigated service. or ather military

- status, in any component of the Armed Forces of the United States, that expire before the thirtieth day after Congress next convenes or
reconvenes ”

“(b) An extension under this SeCUON (oNtinu@s until the sixtieth day atter Congress next convenes of reconvenes or until the
expiration of the period ot extension specited by the Secretary of Defense whichever occurs earlier, uniess sooner terminated by law or
Executive Order

5 That Federat statutes and pertinent regulations applicable to personnelin the Marine Corps may change without notice and that
such changes may atfect my status as an ofticer candidate or commussioned officer and obiigations to serve as such

6 lagreetoserve onextendedactrveduty. asa commussioned officer. for a penod of Forty-two (42) months and | understand thata
request for release from active duty prior to completion of this mmimum period will normalty be rejected

7 ihaveread and completely understand the meaning and content of the above No proauses, either written or oral, including in
connection with this application for enrollmentin the Ofticer Candidate Class (LAW) Program, exceptas specitied in writing herewn |
acknowledge receipt of a copy of this document

Signature of Witnessing Officer Signature of Applicant
Typed Name, Grade, Social Security Number of Witness Typed Name of Applicant
Date

SERVICE AGREEMENT - OFFICER CANDIDATE CLASS(LAW)
“u.s. GPO: 1988-341-902/80011

Figure 2-11,--NAVMC 10952 (Rev. 11-87) Service Agreement OCC (Law)~-Continued.
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SERVICE AGREEMENT (1100)

WOMAN OFFICER CANDIDATE ——]
NAVMC 10791 IREV  [1-RTPros wous editions are otsolete and will not v ased S
SN 000N-00-006-1166 L' ] PADS OF 50

1. In connection with my application for enrcllment in the WOMAN OFFICER CANDIDATE program of the United States Marine
Corps, | hereby acknowledge:

a. That final approval of my application for enroliment in the Woman Officer Candidate program, asan officer candidate, will be
determined by the Commandant of the Marine Corps.

b. That upon reprting (o the Otficer Candidate Class | will be required to participate in traimag tor o mununum pertod of seven weeks, unfesy
sooner disenrolled for cause. before any voluntary request for disenrollment will be considered. A disearollment. whether voluntary of tor cause. wil!
fully void the enlistment contract

¢. That [ will be paid during the course of my trmming at pay grade E-3

d. That, upon sausfactory completion of all requirements. [ will accept appointment to commussioned grade tn the Manne Corps Reserve. f
a commission is tendered to me

e. That

(1) A commission tn the Marine Corps Reserve is held at the pleasure of the President

(2) Upon acceptance of a commission, [ may be required to serve at least 8§ years in the Marine Corps Reserve from date of appomtment
to commissioned grade.

(3) Any portion of this 8-year period not served on active duty will be served on inacove Juty as a member of the Manine Corps
Reserve; and

(4) A resignation of my Reserve commission submitted prior to completion of this 8-year period will normally be rejected. and after this
period, may be accepted or rejected by the President as the needs of the service may then require.

f. That upon successful completion of the Officer Candidate Clase and accept of appointment to commissioned grade, [ wiil
be further assigned to The Basic School for commissioned officer training.

g That sections 671a and 671b of Title 10, United States Code, currently provide as follows:

“§71a. Members: service extension during war. Unless terminated at an earlier date by the Secretary concerned, the period of
active service of any member of an armed force is extended for the duration of any war in which the United States may be engaged and for
six months thereafter.”

“671h. Members: gervice extension when Congress is not in session,

“(a) Notwithstanding any other provision of law, when the President determines that the national interest 8o requires, he
may, if Congress is not in session, having adjourned sine die, authorize the Secretary of Defense to extend for not more than six months
enlistmenta, appointments, periods of active duty, periods of active duty for training, periods of obligated service, or other military status,
in any component of the Armed Forces of the United States, that expire before the thirtieth day after Congreas next convenes or
reconvenes.”

“(b) An extension under this section continues until the sixtieth day after Congress next convenes or reconvenes or until
the expiration of the period of extension specified by the Secretary of Defense, whichever occurs earlier, unlees sooner terminated by lawor
Executive Order.”

h. That Federal statutes and pertinent regulations applicable to personnel in the Marine Corps may change without notice and
that such changes may affect my status as an officer candidate or commissioned officer and obligations to serve as such.

2. 1 consent to serve on extended active duty, as a commissioned officer, for a minimum of forty-two 142) months from the date of
appointment to commissioned grade, and understand that a request for release from active duty prior to completion of this period will
normally be rejected.

3. 1have read and completely understand the meaning and content of the above. No promises either written or oral, have been made to me
in ion with my lication for enrollment in the Woman Officer Candidate program, except ae specified above. T acknowledge
receipt of a copy of this document.

Signature of Witnessing Officer Signature of Applicant
Typed Name, Grade, Social Security Number of Witness Typed Name of Applicant
Date

SERVICE AGREEMENT - WOMAN OFFICER CANDIDATE  +u.5.6r0:1988-541-902/60174

’

Figure 2-12.--NAVMC 10791 (Rev. 11-87) Service Agreement WOC.
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SERVICE AGREEMENT (1100)
WOMANOFFICER CANDIDATE {JUNIOR) e ‘
NAVMC 11174 (REV. 3-87)
SN: 0000-00-006-9581 U/I: PADS OF 100
t.in ion with my ication for In the Woman Officer Candidate (Junior) program of the Unitad States Marine Corps, | hereby acknowledge:

a. That final approval of my application for enroliment in the Woman Officer Candidate (Junior) program, as an officer candidate, will be determined
by the Commandant of the Marine Corps.

b. That upon reporting for duty in the Woman Officer Candidate Class | will, unless sooner disenroiled for cause, be required 1o participate in training
for & minimum period of seven waeks. | may voluntarily disenroll after completing minimum required training.

<. That, upon Y ion of all requi its, | will accept i 1t to commissioned grade in the Marine icavps Reserve , it a commis-
sion is tendered to me.

d. That:
(1) A commission in the Marine Corps Reserve is held at the pieasure of the President.

(2) Upon acceptance of a commission, 1 will be required to serve at least 8 years in the Marine Corps Reserve from date of appointment to commis-
sioned grade;

(3} Any portion of this 8-year period not served on active duty will be served on inactive duty as a member of the Marine Corps Reserve; and

@A af my Reserve d i prior to » of this 8-year period, will normally be rejected and, after this period,
may be accepted or rejected by the President, as the needs of the service may then requirs.

. That sections €71a and 671b of title 10, United States Code, currently provide as foliows:

“'671a. Members: service extension during war. Unless terminated at an earlier date by the Secretary concernad, the period of active service of
any member of an armed tforce is extended for the duration of any war which the United States may be engaged and for six months thereafter.”

“'B71b. Members: service extension when Congress is not in session."”

“'(a) Notwithstanding any other provisions of law, when the President determines that the national interasi so requires, he may, if Congress is not
in session, having adjoumed sine die, authorize the Secretary of Defensa to extend for not more than six months enfistments, appointments, periods
of active duty, periods of active duty for training, periods of obligated servica, or other military status, in any component of the Armed Forces of the United
States, that expire before the thirtieth day ahter Congress next convenes or raconvenes,’’

**(b) An extension under this section continues until the sixtieth day after Congress next convenes or reconvenes until the expiration of the period
of extension specified by the Secretary of Defense, whichever occurs earlier, unless sooner terminated by law or Exacutive Order.”

t. That Federal statutes and pertinent regulations applicable to personne! in the Marine Corps may change without notice and that such changes
may affect my status as an officer candidate or commissioned officer and obligations to serve as such.

2. 1 consent to serve on extended active duty for a minimum of forty-two (42) months trom the date assigned to extended active duty as a commissioned officer
and understand that a request for release form active duty prior to compietion of this period will narmally be rejectad

3. | have read and completely understand the meaning and content of the above. No promises, sither written or oral, have been mads to me in connaction
with my application for enoliment in the Woman Officer Candidate (Junior) program except as specified above. ( acknowledge receipt of a capy of this document.

Signature of Witnessing Officer Signature of Applicant
Typed Name, Grade, Social Security Number of Witness Typed Name of Applicant
. e e Date

SERVICE AGREEMENT - WOMAN OFFICER CANDIDATE (JUNIOR)

Figure 2-13.--NAVMC 11174 (Rev. 3~87) Service Agreement WOC (Junior).
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ALQUEST FOR DISCHAAGE OR CLEARANCE FROM AESERVE COMPONENT

L CUARENT ADORELS /Street City. Stots sna ZiF Cosrt

1. ATQUIEST FOR CLEARANCE

[ YS (Remer Gasit T FROM: (Aerrwatng O/fve)
T na (L - ot - Weaaie ineiradt < iSan T IRACURATE
e

T CURRENT UNIT (Mems and Aserves:

j S

[

d GRADWAATE aMO Mami OF ARCAUITER /Trae or prat)

Abgve individual has s0plied for enlimment ia the Unued Suatem
Roquatt that he/the be frasted clearance Lo enlist and hst the clearance be red direct Lo:

O » Addres sbown @ Bloch 2, or
C e._Addroms shown te the right

¢ AL 08 ARCR
H. APPROVAL/DISAPPROV AL BF

1 3 T Clesraner for aniriment w granted. No duseigli e indrvidusl @ not currentiy
performinr :~ & - Luiet Lo enmmencs en A € 1V ar wstiee quey for trminin ADT
wwhia the paal waly (01 dave For A or Air helionsl Cuurdt persoane!  Indivicusl
has 0 prcuniar Labiiy o the

The felewour dsti--vxirected foer off member: e for
4 OATE OF CURAENT I5e 3 sdavichg” T g R B’ e ACTIVE SEAVISE CURAENT fNL [d GRADE & MOB'PAFSC
. Oove Teoe | ~aars Jaamwa] Oors | 070
B 1 acTIvE | T
L= ¢~ 1 meerid - ] :
L1 —  Incmieus wtn s B} AgAbr erimiment bersuse
1
11, T Ceamace # act cresied ecause

1 eEmancs

T34 CRADL &ND NAME . .. AMSMTSIN Tum . ot TRIGr taRE "TCTUWANCEA

]
1
1

1l NOTHCE O°

ta TO: (Aseerer Undi

18.

T Try T e e
17 PLACL OF EMLISTHINT 18 G

Indive.val was enbisiec o0 into ihe Uinitec Sustes
T T Kervae € Componnalt
for s paned of _____ yvors 8 the poy rede of B __ . Requent durharge cortificaie be mwed and lorwarded to:

AND NAME OF INLISTING 8. SONATURL

josec

Ve 368 LLRC L SRR 0102-LF-000- 1680

Pigure 2-14.--DD Form 368 Request for Discharge or Clearance from Reserve Component.



LEAVE BLANK TYPE OR PRINT ALL lNFORMATlON IN BLATK e LEAVE BLANK
M

LasT namE EiRyT NAME .2OLE ant

APPLICANT

oF FERSON FINCERPRINTED

uUomatURE

008

toor

OATE OF BRTH

RUROENCE OF PERON FINGERPRINTED

TiitEnse € FacEOF BRIN POA

TTORT F OF FICIAL TARING NGELPAIN TS LEAVE BLANK

TAPLOTER aND ADDRESS
Qs -
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Figure 2—15.——FD—258 Finqezprint card.




FEDER
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AL BUREAU OF INVESTIGATION

UNITED STATES DEPARTMENT OF JUSTICE

CENTER
OF LQOP

THE L!NES BETWEEN CENTER oF
. LOOP AND OELTA WUST SHOW

2. WHORL

‘,\ R .
A

THESE LINES RUNNING SETWEEN
DELTAS MUST BE CLEAR

3. ARCH

ES HAVE NO DEL\'!L‘

om UY.IMM # .3 GOVERNMENT PRINTING

WASHINGTON, D.C. 20537
APPLICANT

TO D8TAIM CLASSIFIABLE FINGERPRINTS

USE BLAZK PR MTEF S NK

DISTRIBUTE 'NK EVENLY ON NKNG Lal

wASM AND DRY FINGERS THORQUGHLY

ROLL FINGERS FROM MAIL TO NAiL, AND & «QID ALLOWING FINGERS TO SLIP

8 SURE IMPRESSIONS ARE RECORDED .M ZORRECT ORDER.

VF AN AMPUTATION OR OEFORMITY MaK ES 17 MPOSHIBLE TO ARINT A FINGER, WAKE A NOTATION
TO THAT SFFECT (N THE INSI¥DUAL F mZER 8LOCK

K SOME PHYSICAL CONDLT CN MAKES 7 WPOSS.BLE TO OBTalM PERFECT WPRESSIONS sutmiT
THE SEST THMAT CaN BE OBTANED iTH & MEMO STAPLED TO THE CARD EXPLAINING THE CiR-
CUMS TANCES.

EXAMmINE THE JOMPLETED PRINTE TO SER IF TMEY CAN BE CLASSIFIED, SEARING IN WIND THAT
wO$T FINGERPRINTS FALL 'NTO Mg PatTERNS SHOWN ON THIS CARD OTMER FATTERNS occur
NFREQUENTLY AND ARE NQT §HO™™ HERE}

= e e e

THIS CARD FOR USE BY:

1. LAY ENFCRCEMENT AGENCIES v © NGERPONTING APPLY.
CANTS FGR LAR ENFCRACERENT FCSIT.CRS *

1. CFRICALS CF STATE anD LCT4AL SCYERNRENTS FCR PUR.
PCSES OF EMPLOYENT LICENS NG ANC PERWTS 45 aLTHCR.
ZED BY STATE STATUTES arD APPOCYED BY T-E ATTIINEY
GENERAL 2F THE UMITEC STATES LOCAL ANC CCuLNTY SROI.
WANCES LMLESS SPECIFICALLY BASED O PLICABLE STA
{TATUTES GO QT SATISFY THIS REQUI N

3. y$. COVERNWENT AGENCIES AND GTHER ENTITIES
QUIRED BY FEDERAL LAY **

4 QFFICIaL} CF FEDERALLY CHARTERED OR INSURED BANK.
NG INSTITUT.ONS 10 PROMOTE OR NAINTAIN THE SECURITY
OF THCSE INSTITUTIONS.

INSTRUCTIONS:

o1, PRINTS aUST FIRST 8E CHECKED THROUGH THE APPRO.
SRIATE STATE IDENTIFICATION BUREAU, AMO ONLY THOSE
FINGERPRINTS £OR WHICH NO DiSQUALIFY:NG RECORD MAS
BEEN FOUND LOCALLY SHOULD BE SUBMITTED FOR FBY
SEARCH.

2. PRIVACY ACT OF 1974 (P.L. 93.579) REQU!PES THAT FED.
ERAL. STATE. CR LOCAL AGENCIES INEORM INDIVIDUALS
WHOSE SOCIAL SECURITY NUWGER 1§ REQUESTED wHETHER
SUCH DISCLOSURE 1S WANDATORY O YOLUKTARY. Basis OF
AUTHORITY FOR SUCHM SOLICITATION, AND USES #HICH wiLL
SE waDE OF IT.

e} |DENTITY OF PRIVATE CONTRACTORS SHCULD BE SHOWN
IN SPACE “EMPLOYER AND AODRESS", THE ZINTRIBUTOR 13
THE NAME 0F THE AGENCY SUBMITTING TnE FINGERPRINT
CARD 70 THE F8I.

4 P8I NUBBER, I KKOWN, SHOULD ALPAY( BE FURNISHED
IN THE APPROPRIATE SPACE.

NISCELLANEQUS NQ - RECORD- OTHER ARxED PORCES NO..
PASSPORT NO. (PP], ALIEN REGISTRATION NO. 'aR), PORY SE.
CUMITY CARD NO. (PS). SELECTIVE SERVICE wO. 133), YETER.
AMS' ADMINISTRATION CLAIN NO. (YA}

OFFICE. 1981 — 355-949

LEAVE THIS SPACE BLANK

Figure 2-15.--FD-258 Fingerprint Card--Continued.
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DEPARTMENT OF DEFENSE

PEHSONNEL SECURITY QUESTIONNAIRE (Nationai Agency Check)

FOR REQUESTER USE ONLY
REQUEST DATE CONE

15 LAST NAME-FIRST NAME -MIDDLE NAME

b MAIDEN NAME (/f eny)

FOR OIS USE ONLY

2. ALIASES 13 SEX T SOCIAL SECURITY NUMBEA
5. DATE OF BIRTH 6._PLACE OF BIRTH

(Year-Month-Dey) » CITY b, COUNTY 9. STATE] e. COUNTRY
7] Ja.civiLian k. GRADE d.1F MILITARY: [ Jarmv [ TairFonce

b MILITARY [ [navy | [marive cones
Ba.US. |c. NATIVE [o.IF NATURALIZED,CEATIFI. le. IF DERIVED PARENTIS) [+ paTE | g PLACE h. COURT
CITIZEN ves CATE NO.{S} CERTIFICATE NO (S)
NO

b. ALIEN [i. REGISTRATION NO. k CURRENT CITIZENSHIP Ik. DATE OF ENTRY|I. PORT OF ENTRY lm FORM 1-151 NO

9. FORM

ER MILITARY SERVICE

s. FROM

b. TO

¢. BRANCH

id. RANK

«. SERVICE NOI(§) t. TYPE OF DISCHARGE

!

P
A

10. FAMILY/ASSOCIATES (List father, mother, spouse, end children ) (You should also list
brothers and stepristers, end other relatives or friends to whom you are dound,
any foreign country.) (See DETAILED INSTRUCTIONS.)

ja 13, foster perents, brothars and sisters, step-
tffection Qe o) if much persons ere residing in or are citizens of

s, RELATIONSHIP AND NAME b PATEDF [ PLAGEDF BN \ ") " |d. ADDRESS RN
FATHER 1 [EON AN F—
MOTHER M ~
SPOUSE N NN N\ N\

AN\ W

1.

RESIDENCES (List all pleces of residence dul

the

e\prbaoiogicel order begtnning with the current addrest Individuals under

the age of 21,

gt residences for the past 3 years or since 2h b ) ever s the shorter period. Give the inclusive dates for each peniod of readence. SEE
DETAILED INSTRUCTIONS) N
». DATES b. NUM NDWEY e ¢ CITY ¢ STATE| ¢. COUNTRY t.2\P CODE
FROM T0 /;>
Present \ /:/.\ )\)

12. DUTY OR EMPLOYMENT ORGANIZATION (List #n chronological order beginning with the presexi, each period of employment, self-employment, part:
time employment, end/or unemployment during the last S yesrs If under age 21, ist vach period for last 3 yeers or since your 160k dirthday whichever s

1, 30 seese. SEE DETAILED INSTRUCTIONS)

shorter. List inclusive deres for sech period. If od for cause from any emplo)
. DATES b. NAME OF EMPLOYER ¢. ADDRESS (Include Zip Code) d. NAME OF IMMEDIATE
SUPERVISOR
FROM JO
Presant

b. HAVE YOU TRAVELED OR RESIDED ABROAD FOR OTHER

13. FEDERAL SERVICE, FUREIGN’:RAVEUCONNEgT'IONS‘;m'm FOR REQUESTER USE ONLY
srnu’c"ﬁms’;' " i ) LIOC:L FILES CHECKED WITH FAVORABLE RESULTS] | ves || No
*No, " provide devalis fevors rorm
o, HAVE YOU EVER WE € VICE? {f *No," pro of un; ble information)

REASON FOR REQUEST

THAN THE U.S. GOVERNMENT? SECRET PERS. RELIABILITY PROGRAM
<. OO YOU HAVE ANY FOREIGN PROPERTY OR BUSINESS CONFIDENTIAL RED CROSS/USO

CONNECTIONS, OR HAVE YOU EVER BEEN EMPLOYED BY = WAF

OR ACTED AS A CONSULTANT FOR A FOREIGN GOVERN- N !

AENT, FIRM, OR AGENCY? ENLISTMENT SUMMER HIRE

FOR REGUESTER USE ONLY NATIONAL GUARD EDUCATION/ORIENTATION
RESEAVES NONCITIZEN OVERSEAS
RETURN RESULTS TO: ROTC DOD BUILDING PASS
(Inciude 2ip Code) OFFICER CANDIDATE UNESCORTED ENTRY
[ [ seAvicE acapesay OTHER (SPECIFY)

ADDRESSEE CODE

oD FD:M 398-2 g/N 0102-LF-0004020 REPLACES DO FORM 1584 WHICH MAY BE USED UNTIL EXHAUSTED

81 MA|

Figure 2-16.--DD Form 398-2 Personnel Security Questionnaire
(National Agency Check).
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Yo | No

14 ARRESTS (“Yes' snrwevs must be expioined (n accordance with the DETAILED INSTRUCTIONS that accompeny this Form)

HAVE YOU EVER BEEN ARRESTED, CHARGED, CITED. OR MELD BY FEDERAL, STATE, OR OTHER LAW ENFORCEMENT OR

JUVENILE AUTHORITIES AEGARDLESS OF WHETHER THE CITATION WAS DROPPED OR DISMISSED OR YOU WERE FOUND NOT
GUILTY? INCLUDE ALL COURTS-MARTIAL OR-NON.JUDICIAL PUNISHMENT WHILE iN MILITARY SERVICE. {You may exclide minor
treffic violations for whick a fine or forfeiture of §100 or lext was imposed.)

. AS A RESULT OF BEING

ARRESTED, CHARGED, CITED, OR HELD BY LAW ENFORCEMENT OR JUVENILE AUTHORITIES, HAVE YOu
gY OR FORFEITED BOND TO A FEDERAL, STATE, OR OTHER JUDICIAL AUTHORITY OR ADJUOD!

EVER BEEN CONVICTED, FINED
ENILE DELINQUENT fregerdicss of whether the record in your case has deen “peeled’” or orherwise

CATED A YOUTHFUL OFFENDER OR JUV
Fricken from the court record)?

. HAVE YOU EVER BEEN DETAINED,

HELD IN, OR SERVED TIME IN, ANY JAIL OR PRISON, OR REFORM OR INDUSTRIAL SCHOOL,
TITUTION UNDER THE JURISDICTION OF ANY CiTY, COUNTY, STATE, FEDERAL. OR

OR ANY JUVENILE FACILITY OR INS
FOREIGN COUNTRAY?

. HAVE YOU EVER BEEN AWARD

ED. OR ARE YOU NOW UNDER SUSPENDED SENTENCE, PAROLE, OR PROBATION OR AWAITING
ANY ACTION ON CHARGES AGAINST YOU?

i. DATE

it. NATURE OF OFFENSE OR iii. NAME AND LOCATION |iv. NAME AND LOCA- v. PENALTY IMPOSED OR OTHER DIS-
VIOLATION OF POLICE AGENCY TION OF CQURT POSITION IN EACH CASE

C AN
N

TN
75, MEDICAL/F INANCIAL (“YES" answers must be explained in acco) m Wa INSTRUCTIONS that sccompany i3 form.)

N

Yo | No

" MAVE YOU EVER USED ANY NARCOTIC, DE! N'R_STAMULANT, HALLUCINOGEN (TO INCLUDE LSD OR PCP), OR
AL M\ ENCEN AS PRESCRIBED BY A LICENSED PHYSICIAN?

CANNABIS (TO INCLUDE MARIJUANA

. HAVE YOU EVER BEEN INVOLVED INXHBL' WCHASE,POSSESION,OR SALE OF ANY NARCOTIC, DEPRESSANT,

b
STIMULANT, NALLUC'NOGEN,/OQAN

¢. HAS YOUR USE OF ALCOHOL V' Gl YCH AS LIQUOR, BEER, WINE) EVER RESULTED IN THE LOSS OF A JOB, ARREST
BY POLICE, OR TFEAW FQR LYSM?

d. HAVE YOU EVER 8fE ETHER OR NOT FORMALLY COMMITTED) IN ANY INSTITUTION PRIMARILY DEVOTED TO

THE TREATMENT /‘I’f‘L, TONAL, PSYCHOLOGICAL, OR PERSONALITY DISORDERS?

«. HAVE YOU EVER PETITZONEDAO BE DECLARED BANKRUPT?
S~

16. ORGANIZATIONS

a. (Listall auptmounltrndwblb.mhMwaumem.[
i. NAME ii. ADDRESS ii. TYPE iv. FROM |v. TO
b. (“Yex" answers must be expisined in sccordence with the DETAILED INSTRUCTIONS.)
Yes| No -
i Mywmwhﬁvwmwnmofmn ist Party or sny Ci i 14
li. Are vou now o have you sver been effilleced with any orger i o oup, of combinetion of PaTIOne which ::t;

\Mnmhrwo'oumimmllmdmmwmid-mmmmd OF epPe the
'omlovvhuumdmvuh«ponomMﬁmundvmMmmdnwﬂt«n-wmmmm-n-mlmdmwl
the United States by unconetitutions! mesns?

| CERTIFY THAT THE ENTRIES MADE BY ME ARE TRUE,
ARE MADE IN GOOD FAITH. | UNDERSTAND THAT A KN
FINE OR IMPRISONMENT OR BOTH (See U.S. Code, Tirle 18, Section 1001).

COMPLETE, AND ACCURATE TO THE BEST OF MY KNOWLEDGE AND BELIEF AND
OWING AND WILFUL FALSE STATEMENT ON TH!S FORM CAN BE PUNISHED BY

DATE

[SIGNATURE OF PERSON COMPLETING FORM

#0.5. GOVENNMENT PRINTING OFYICE: 1903-608-543

--DD Form 398-2 Personnel Security Questionnaire

Figure 2-16.
(National Agency Check) -~Continued.



ltem 1: NAME*

a. List your nanme in the following order: |[|ast nane, first nanme,
and m ddl e name. Nanes should agree with mlitary or civilian enpl oy-
nent records; if not, explain on an attached sheet of plain white

paper.
(1) If no nmddle nane enter "NWN. "

(2) If nane consists of initial(s) only, enter the appropriate
initial (s) followed by "(10."

(3) Include additional designations such as Jr., Sr., I, (2d),
11, (3d), when applicable.

b. List nmmiden nane (if applicable).

I[tem2: ALIASES. List any other name by which you are or have been
known. Include former names, changes in name, nicknanes, or variant
spel lings used. |If the nane has changed, explain why, when, and where
such change took place on an attached sheet of plain white paper. Also
provi de the inclusive dates any other nane was used.

ltem3: SEX*. Enter "Male" or "Femal e".

[tem4: SOCIAL SECURI TY NUMBER*
Sel f - expl anat ory.

Item5: DATE OF BIRTH*. G ve the year, nonth, and day of your birth
using the last two digits of the year, a two digit nunber for the
month, and a two digit nunber for the day; e.g., 1 August 1944 woul d be
entered as 44-08-01

Item 6: PLACE OF BIRTH*. List your place of birth in the follow ng
order:

a. City. (Do not abbreviate.)

b. County. (Do not abbreviate.)

c. State. (Use two-letter abbreviations for the state.)

d. Country (if other than the U S.). (Do not abbreviate.)
ltem7: CIVILIAN OR MLITARY STATUS. Check either:

a. Civilian, or

b. Mlitary.

c. Gade.* |If civilian and enployed by the Federal Governnent,
enter appropriate grade. If civilian and not enpl oyed by the Federa
Government, enter "NA". |If mlitary, enter appropriate pay grade.

d. Branch of Service.* |If mlitary, place an
priate branch of service

x" by the appro-

Item8: CITIZENSH P STATUS. Must be a U.S. citizen

a. Check U. S citizen

b. NA

c. Native. Check either "yes or no. ("Native" includes those
who are U. S. citizens by birth even if born outside the U S.)

Figure 2-16.--DD Form 398-2 Personnel Security Questionnaire (Nationa
Agency Check) - - Conti nued.

2-76



d. Naturalization Certificate Nunmber. |If naturalized, provide
naturalization certificate nunber.

e. Derived Citizenship. |If citizenship is derived through
naturalization of parent(s), list the nunber of your Certificate of
Citizenship. |If no Certificate of CGtizenship was issued to you, enter
the naturalization certificate nunber(s) of parent(s) fromwhomciti-
zenship is derived

f. Date. List date Certificate of Naturalization or Certificate
of Citizenship was issued.

g. Place. List city and state where Certificate of Naturalization
was i ssued or Certificate of Citizenship was obtained.

h. Court. List the nane of the court where the Certificate of
naturalization is recorded (not required for Certificate of citizen-
shi p).

ltem9: FORMER M LITARY SERVICE. Indicate each period of enlistnent
or EAD from which a discharge certificate of service was received even
t hough you may have been ordered back to active duty the next day. |If
service was with foreign arned forces, identify the foreign country on
an attached sheet of plain white paper. Oficers who have had prior
enlisted or warrant service or who have been integrated into regular
status will include the applicable information in this item Reserve
or National Guard service will be shown in this item

a. From* Enter date service began

b. To.* Enter date service ended. (If currently on active duty
enter "present" for the latest entry and appropriate ending dates for
all other periods of service.)

c. Branch.* List the branch of service.

d. Rank.* List rank as of the date of discharge fromeach period
of service.

e. Service Number(s).* |If you entered the U.S. Arned Forces after
January 1970, the service nunber is the sane as the SSN. |f you
entered the U S. Arned Forces before January 1970, but did not receive
your discharge until after January 1970, enter both your SSN and your
original service nunber.

f. Type of Discharge. Self-explanatory.

I[tem 10: FAM LY/ ASSOCI ATES. List father, nother, spouse, and child-
ren. Also |ist guardians, stepparents, foster parents, brothers and

sisters, stepbrothers and stepsisters, and other relatives or friends
to whom you are bound by affection or obligation, if such persons are
residing in or are citizens of any foreign country.

a. Relationship and Nane.* Self-explanatory.

b. Date of Birth.* Provide date of birth for all persons |isted
in terms of year, nonth, and day using the last two digits of the year
a two digit nunber for the nonth and a two digit nunber for the day;
e.g., 1 August 1944 would be entered as 44-08-01

c. Address.* Provide the current address of each person |isted.
(I'f person listed is deceased, enter "Deceased".)

d. CGitizenship.* Enter citizenship of each person listed.

I[tem 11: RESIDENCES. List all places of residence during the last 5
years in chronol ogi cal order beginning with the current address. |If
you are under 21, list residences for the past 3 years or since your
16t h birthday, whichever is the shorter period.

Figure 2-16,--DD Form 398-2 Personnel Security Questionnaire (Nationa
Agency Check)--Conti nued.
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a. Dates.* Gve the inclusive dates for each period of residence.

b. Nunmber and Street.* Do not list a permanent nailing address or
fam |y residence in this itemunless you actually resided at such
address during the period listed. Furnish residence address in |oca
community or onbase/installation while in mlitary service. |If the
residence was on a military installation, include the conplete onbase
address, to include barracks or house nunber. List the actual place

of residence while attending school. Do not list merely the name of
the school or "On Canpus” as a place of residence. |If you give a
netropolitan address, list the borough or suburb

c. GCty.* (Do not abbreviate.)

d. State.* (Use two-letter abbreviations for the State.)
e. Country.* (Do not abbreviate.)

f. ZIP Code.* Self-explanatory.

[tem 12: DUTY OR EMPLOYMENT ORGANI ZATION. List in Chronol ogical order
begi nning with the present, each period ot enploynent (to include part-
time enploynent and unenpl oynent) during the last 5 years. |f under
21, list each period for the last 3 years or since your 16th birthday,
whi chever is the shorter period. |f unenployed and not attending
school full tinme during any period, list the nane and current address
of an individual who can verify your activities during the unenpl oynent
period on an attached sheet of plain white paper

a. Dates.* Provide the inclusive dates for each period of enploy-
ment, part-tinme enploynent, and unenpl oynent.

b. Name* of Enployer. Mlitary personnel should identify each
unit, organization, or station to which assigned during the nost recent

5-year period. |If self-enployed during any period, |ist the nanme and
address of the business. |f any period of enploynent was for a tenpo-
rary help supplier, list only the tenporary help supplier as the

enpl oyer, even though work nmad have been perforned at different |oca-
tions with client conpanies using the tenporary help supplier’s
services. |f enployed through a union hiring hall, list firms by which
enpl oyed. Do not list the union as an enployer unless the salary was,
in fact, paid by the union.

c. Address.* Provide the address for each enploynent listed. |If
any period of enploynent was in a large netropolitan area (e.g., New
York, Chicago, Los Angeles), include the borough or suburb. If
enpl oyed by a | arge manufacturing concern (i.e., Chrysler or Cenera
Mot ors Corporation in Detroit, Mchigan), give the specific nanme and
address of the plant where enpl oyed.

d. Nanme* of |Immedi ate Supervisor. List |ast nane, first nanme, and
mddle initial.

I[tem 13: FEDERAL SERVI CE- FOREI GN TRAVEL- FOREI GN CONNECTI ONS

a. Federal Service. List on an attached sheet of plain white
paper, the inclusive dates of service, nane, and address of | ast
organi zation, |If already listed in item 12, indicate "see item 12."

b. Foreign Travel. List on an attached sheet of plain white
paper, all periods of foreign travel in the last 5 years. Trave
connected with the U S. Governnent should be identified as such. List
inclusive dates of travel for each country visited and the purpose of

the travel, Travel in cities or countries divided into free world and
Conmuni st-oriented parts will indicate in which part the travel was
per f or med.

Figure 2-16.--DD Form 398-2 Personnel Security Questionnaire (Nationa
Agency Check)--Conti nued.
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c. Foreign Connections. On an attached sheet of plain white

paper, explain the nature and extent of foreign interests. If enployed
by or acted as a consultant, identify the foreign governnent, firm or
agency and describe the nature of enploynment or relationship. |If this

i nformati on has al ready been provided in response to item 12, indicated
"see item12."

em 14: ARRESTS. Check either "Yes" or "No" for each question in
}s item If "Yes" is checked, provide the follow ng clarifying
ormati on:

Lt
th
I n

a. Date.* Self-explanatory.

b. Nature of Offense. Any action that resulted in the placement
of your nanme on a police or court record (give docket number or
i ndi ctrent nunber, if known) nust be listed including any act commtted
while still a juvenile or if you were considered a "Juvenile O fender."
List all Article 15, UCMJ, or Captains’ Mast if they resulted in fines,
restrictions, denotions, etc. (You nay exclude minor traffic viola-
tions for which a fine of $100 or |ess was inposed.)

c. Nane and Address of Police Agency. List the name of the police
agency on the top line and its address (city or county and state), on
the second |ine.

d. Nane and Address of Court. List the nane of the court on the
top line and its address (city or county and state), on the second |ine.

e. Penilty Inposed or OGher Disposition in Each Case. Self-
expl anatory. "

When in doubt as to the necessity for listing information in
this item it is recomended that incidents be listed to preclude
future questions regardi ng omi ssions fromthe form
[tem 15: MEDICAL/FINANCIAL. |If "Yes" is answered to any of the
questions, describe the circunstances on an attached piece of plain
white paper. Provide a fully detailed statenent.

a. Iltems 15a and b - Drug Abuse. Attached is a listing of those
drugs whi ch have been designated as controll ed substances. |f you
illegally used, purchased, possessed, or sold any of these drugs your
response should be affirmative and should identify the particular
subst ance used and/or trafficked.

b. Itenms 15c and d - Medical. Re5ﬁonse regardi ng nedical matters
nust identify the prinmary physicians, therapists, and counsellors who
treated you and state if the treatnent is continuing or when it was
conpl eted. Response should al so include dates, places, and nanes of
institutions or agencies invol ed.

c. ltem 20e - Bankruptcy. |In the case of bankruptcy, give the
date and court where judgenent was nade.

[tem 16: ORGAN ZATI ONS

a. List all organizations, except those referred to in b, bel ow,
in which you hold or have held nenbershi p.

(1) Nanme.* Provide the full nane of the organization (do not
use initials or abbreviations).

(2) Address.* List number and street, city, and state or
country, if other than the U'S

(3) ldentify the type of organi zation; e.g., social, fraternal
etc.

(4) From and To: Provide the inclusive dates of nenmbership in
terns of year and nmonth using the last two digits of the year and a two
digit nunber for the nonth; e.g., October 1979 woul d be enteded as
79-10.

Figure 2-16.--DD Form 398-2 Personnel Security Questionnaire (Nationa
Agency Check) - - Conti nued.
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b. Check either "Yes" or "No," for each question. [If "Yes" is
checked, list on an attached sheet of plain white paper, the full nane
of the organization (do not use initials or abbreviations) and describe
the circunmstances of your nenbership or association. Provide a fully
detail ed statenent to include dates, places, and offices, positions or
credentials now or fornerly held. |[If associations have been with
i ndi vidual s who are nenbers of the described organi zations, then |i st
the individuals and the organi zations with which they were or are
affiliated. |If the requester is not the sane as the "Return Results
To" entry at the bottomof the form show the requester at the top of
the form |If the NACis on the spouse or other fanm |y nmenber of the
subj ect of an Special Background Investigation (SBl), identify the
subject of the SBI on the form As only itenms 1 through 8 are
conpl eted on an NAC for that purpose, a notation such as "Spouse of
subj ect Janes Keene Russell"” can be placed in one of the unused
portions of the form

Figure 2-16.--DD Form 398-2 Personnel Security Questionnaire (Nationa
Agency Check)--Conti nued.

FOOTNOTE:

* |ndicates standard data elenments registered in the DoD Manual for
St andard Data El enents under DOD 5000. 12- M
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Figure 2-17.--DD Form 372 Application for Verification of Birth.
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CERTIFICATE OF PROOF OF CITIZENSHIP OF

Q
FOREIGN-BORN APPLICANT FOR ENLISTMENT (1070}
NAVMC 538 (REY. 285}

PREVIOUS EDITIONS MAY BE USED UNTIL SUPPLY IS EXHAUSTED
SN: D000-00-000- 7108 U/1: PADS OF 100

INSTRUCTIONS
| Thus certificate 1s designated for establishing the fact of U.S. atizenship of a foreign-born applicant, and recording the wformation used 10 establish the
fact. The certificate will be complete prior to imitial enkistment of the ndividual as foliows
a.  Prepare wm Juplicate for those applicants born outside the United States, Puerto Rico or the Virgn Islands.

b Indicate by an X in the appropnate syuareis) the methodis) by which the apphcant obtaned citizenshup. Remember that it takes & combination of
two of the methods numbered from 2 to § for a foreign born applicant to obtan U S. viuzenship, except

{13 Where one of his parents is dead and the survivor is a naturalized atzen,
(2} Where his parents are legally separated and the parent having legal custody is a naturalized citizen

Ongnal. Forward to the actmty effectung the enlistment for to the C dant of the Manne Corps (Code MMRB-10) as a supporting
document 1o the duplicate of the entistment contract.

3. Duplcate. Will be retaned n recrusting stahion files.

| CERTIFY that | have this day of

Days iMonrh) iYem

examined the records required in establishing proof of United
States of

— . who states that he/she was born in
iName of appiicenit

fCuy)
, on the of and has resided in the United States
Counrry] Days Month) Yo
from —_ to the present time, and | am satisfied that the applicant desived United
(Day) Moty (Year)

States citizenship by virtue of’

|. [ Naturalization i his‘her own nght gs evidenced by Certificate of Naturalization;Cernficate of C:

No
issued to — on the of by the US.
Neme of Applicants D) (Monthi Yoar]
District Court located at
2. [ Naturalization of the applicant’s mother as evidenced by Certificate af No Issued
to on the — . —ot by the US
Name of morher) 1Days iMonth) Yo}
District Court located at
3 DN-(unlinnon of the applicant’s father as evidenced by Certificate of No. issued
to R on the. of by the US.
(Name of fathert Dy} [MoniN) {Yewr)

District Court located at

4. [JMother being a nativeborn citizen of the United States at the time o applicant's birth as evidenced by a certified true copy of the mother's
birth certificate attached hereto

§. (JFather beng a native-born citizen of the United States at the time of applicant’s birth ns evidenced by a certified true copy of the father's
birth certificate attached hereto

6. (JOther (Explain)

vame.

Recruiting Officer. {(Grade)

Figure 2-18.--NAVMC 538 Certificate of proof of Citizenship of Foreign-Born
Applicant for Enlistment.
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CERTIFICATE OF UNDERSTANDING REASONS FOR DISENROLLMENT (1900)
NAVMC 10418-2 (9-80) Suoersezes a:l2arcns 2/ NAVA T
SN J00C-00-204-502° U - P45 0 SmEETS ER PAT

whiCh @re 008 e

CATE

PLACE

1. I cernfy that it has been thoroughly explained 10 me by 3 Masine Corps Officer Selection Officer, and ! understand that
alter my acceptance as a canddate for commussioned grade in the U.S. Marme Corps Reserve, and prior (o my enirane an

active duty, | may be disenrolled from this program and my officer candidate status terminated for any one of the following

reasons:

a Fauure 10 mamntan a cumulative average of "C™ ar hugher.
b. Failure 10 carry an academuc load sufficient to permit completion of the requarements Se.ng pursued #itiin ine
scheduied penod.
¢. Failure to obtain a degree o1 hours requured for the program i which earolled.
d. Failuze to noufy the Commandant of the Manine Corps (Code MRRO) of
(1} A change 1 the major course boing pursucd.
(2) A change in college or uruversty attendance.
(3) A change 1n expected date of graduation.
(4) Graduavon.
(5) A change :n maling address.
(6) Any agruficant ilness or \njury requiring medical treatment.
e. Failure 1o reply to offical correspondence.
f. Falure to notify the Commandant of the Manne Carps of any arrest o1 convicuon, regardless of severily wwluniny
after my enroilment 1n an officer andadate program. .
¢ TFadure 1o muntun e prescribed phyucal, academic, moral, or professional standard..

2. | have been further informed that once my enlistment in the U.S. Manne Corps Reserve has been approved | may be
discharged for:

1 —dmmediate enlistment or appowntment to commissioned grade i the Armed Forces of the United Siares

Physcai disqualification for active duty in an enlisted grade.

Reasons of extreme hardshup.

Expiragon of obligated sernice.

For such other good and nuffiGent reasons, which are fied and publithed by the C. dant-of the Marine
Corps in MCO P1900.16 (MARCORSEPMAN).

bl o U

LI d that all t1ons between myseif and the Commandant of the Manne Corps should be forwarded
via my Officer Selecuon Officer.

(Signature of epplicant)

Sig , grede. & comp of Off3¢i0(N

Figure 2-19.-~NAVMC 10418-2 Certificate of Understanding Reasons for
Disenrollment.
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ACADEMIC CERTIFICATION FOR MARINE CORPS OFFICER CANDIDATE PROGRAMS (1530)

NAYMC 10469 (REV. 9-85) SN: 0000-00-005-1107 U/1. PADS OF 100 FORM APPROVED  ———

(Previous editions will not be used) OMB No. 0703-0011 i S
|

NAME OF STUDENT | SOCIAL SECURITY NUMBER

1

1

COLLEGE OR UNIVERSITY

This is to certify that the above named student:
ols T IS NOT  a reguiarly enrolled full-time student at this institution.
cCis T IS NOT carrying an academic course load of 12 hours per semester or equivalent kiad on the quarter system.

Provided progress is normal, and contingent upon satisfactory compietion of work, it is expected that the above named student will compleste
requirements for the following degree.

 Associate in Ants/Science (Junior College only)
G Baccalaursate
. Bachelor of Laws/Juris Doctor

Expected date of completion of degree requirements:

The below information is required to determine this student’s eligibility for admission to, of retention in. one of the U.S. Marine Corps Officer
Candidate programs.

Major Subject

Total number of hours/units

Total number of i pl

Total number of grada points achieved

Cumulative grade point g
At this institution a grade point ge of
is equivalent to & “C"".
SAT Score Math Verbal
ACT Score Math Verbal
tis d that a certified copy of the student’s transcript be returned with this form.
Remarks:
SIGNATURE
PLEASE
AFFIX TITLE
SEAL
DATE

Figure 2-20.--NAVMC 10469 (Rev. 9~85) Academlc Certificatlion Form.
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LETTER OF INTENT TO TRANSFER TO A 4 YEAR FULLY ACCREDITED COLLEGE

I, , intend on transferring to

a 4 year fully accredited college or

university on or about in ordet to complete a

baccalaureate degree.

Signature

Date

—--Statement of Intent of Transfer to a Baccalaureate Degree Granting

Figure 2-21.
Institution.
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{1120) E

APPLICATION FOR OFFRCER
NAVMC 104181 {REY. T-88 (Provious ecton ection wi cOl be used)
stmmoumummmr' oATE:
1 socmLsEcuﬂwnuuaER iz. NAME (Loet, V1., MO (an.' mexaen. if any). it . ST 0]
ll]—III—IIHI
T DATE ANO PLACE OF BIFTH (City, county, sisss) 4. SEX 5 AACE |8 ETHNC 7 CIMZEN 8. NQ DEPENDENTS
‘ l ] []ves e [

L 2 Locumsstw,mm.m.marm

10. PERMANENT HOME CF AECORD INUMOS. STeel. CXY, COUNty. Sue. P coawt

(T T T I T T TTT T ] 1 I_rlflllllil]lllj__
el T L el T 11 % 5 0
18, WDAT! 18, SCHOOL, INEORMA TION
lllllmmlllllnmlI/III=G'*IlIIH’CO“]TIIIIlIl‘
o GRADUATION DATE: CURR PROJ ][[[][Imma[ T T 1 [ ]
[7 ascso o, | 18. OSO 5SN T 19. PGMCOMP [z coassanGincA | J
Tll/lllll—ll[-llllllll‘ [T 111
P
g N R B L N A %N R R R
asnmawscores [T T O] T ] ] TN A ] [
\ Y~
i b COMPOSITE [—or [ ow G G NN T ARZ T A
sS5es T T I I 1T YN L [ [T 1]
[ acr mcT oan | A}\\\:/r(/ \/veas comr | ACTIFAR
com T T T 1A ll(‘“\'\ VAT AT - e /ll
S SNV
lellllnmelIIAT‘I\I)\I\\)“OTYOWIl]ll|[==m-'cow°*| [T T 1T}

~NN

amm\sswnossmzooammmmyf)@

Mm-mmdw Use acnonal sneet f necessary.}

L\

A_//"
~~

YES

.Hmmmmuwmamdwﬂtu
other type of of officer candidate program?

9.HEve you ever deen i1t il reform school, or penasntary?

.Nmymmhhdnmnmyﬂiqmnmmm’l

TOATS yOU NGW, Of Hve YOU ever Desn On PIrOIe, Hrobaton. SUSPension.
or other form of restraints?

HMyoulm‘thV

“

mmnmwmmmm?

12Hlnyoum Mumwoﬂmwm

'S

.mmwmmmmumn
branch of the Armed Forces?

of & arug abuse

any

13.Have you ever been

or phy
any drugs or aicohor?

upon

Have you ever ciasmed of
compensstion

or retirec pay from Federal Government?

mnm disability aliowance,

u.N.npuu-\‘ﬂWa#M?

. Are you § “sols surweng” son?

|5.mpumm-uum-awm7

Have you ver been arTeessd, COTVICSd Of $erienced by & court?

wooyuuqmm
(famely memoer.

KW‘MM“MMMMM

. Have you over received & SUSDSNGed serwence by & court?

IF YOU ANSWER “YES™ TO ANY OF THE ASOVE 16
EXPLAINING THE CIRCUMSTANCES.

ATTACH A

SGANTURE CO. 030.)

. 7-86) Application for Officer Programs.



APPLI CATI ON FOR OFFI CER PROGRAMS

| TEM NO
1
2.
3.
4.
CODE
M
F
5.
CODE
C
M
N
R
X
4
6.

CODE ABBREVI ATl ON

1 OTHSHSP

2 USCANI NDI ANS
3 OTHASI AN

4 PR

5 FI LI PI NO

EXPLANATI ON
SSN - Applicant’S social security nunber.

NAME - Conpl ete nanme of applicant (Last,
First, Mddle).

APPLI CANT' S DATE (YYMVDD) AND PLACE OF BI RTH
(City, County, state).

SEX - Sex code as foll ows:

DESCRI PTI ON

Mal e
Fenmal e

RACE - Race code as fol |l ows:
DESCRI PTI ON

Wi te
Yel | ow
Bl ack
Red

O her
Unknown

ETHNI C - Ethnic code as foll ows:

DESCRI PTI ON EXPLANATI ON

O her Hi spanic Per sons of Spani sh
extraction not
del i neat ed as Mexi can,
Puerto Ri can, Cuban
Latin Anerican

U. S./ Canadi an | ndi an Persons bel onging to
U S or Tribes Formerly
Canadi an I ndi an (ot her
t han American | ndian
Al eut or Eski nmo)

O her Asian Descent Persons of Asian descent
not del i neated
separately as Chinese,
Japanese, Kor ean,

I ndi an, Fili pino,
Vi et nanese

Puerto Rican Persons of Puerto Rican
descent
Fi lipino Persons fromthe

phil i ppi ne Islands and
their descendants

Figure 2-22.--NAVMC 10418-1 (Rev. 7-86) Application for Oficer
Pr ogr ams- - Cont i nued.
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6 MEXI CAN

7 ESKI MO

8 ALEUT

9 CUBAN

D [ NDI AN

E MVELANESE

G CHI NESE

J JAPANESE

K KOREAN

L POLYNESE

Q OTHPACI S

S LATI NAMER
\% VET

W M CRONESE
X OTHER

Y NONE

y4 UNK

7.

Fi gure 2-22.--NAVMC 10418-1 (Rev.

Cl TI ZENSHI P -

Mexi can (Formerly

Eski no
Al eut
Cuban ( For ner

Cuban Anericans)

I ndi an

Mel anesi an

Chi nese

Japanese

Kor ean

Pol ynesi an

O her Pacific
| sl ands

Latin Anerican

Vi et nanese

M cronesi an

O her

None

Unknown

bl ock.

Pr ogr ans- - Cont i nued.
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Per sons of Mexican
origin, Mexican
Americans) their
descendants and

" Chi canos"”

Does not include Al euts
Persons of Al eut descent

Per sons of Cuban descent

Persons fromlIndia and
their descendants

Per sons of Mel anesi an
descent

Per sons of Chinese
descent

Persons of Japanese
descent

Per sons of Korean
descent

Per sons of Pol ynesi an
descent

Persons from Pacific

I slands and their
descendant s not
del i neated separately as
Mel anesi ans or

M cronesi ans

Persons from Central and
South Anerica with

H spani ¢ Amrerican and
their descendants who
have Spani sh heritage

Per sons who have Vi et nam
origin and their
descendant s

Persons of M cronesi an
descent

A nmenber of an ethnic
group not |isted above

Not associated with any
particul ar ethnic group

Sel f - expl anat ory

Citizenship code, a four character
The first two characters are

7-86) Application for Oficer



derived from paragraph 1106 of
MVSCODESMAN, MCO P1080. 20J. The
third and fourth spaces are for the
country of birth, and are listed in
par agraph 2002 of the MVBSCODESMAN,
MCO P1080. 203.

8. NUVBER OF DEPENDENTS - Enter the nmarital status
code, below, followed by
the nunber of dependents.
Single with no dependents
is SO nmarried with no
children is ML, narried
with child M, etc.

CODE DESCRI PTI ON

A Annul | ed (the status of an individual whose marriage has been
declared a nullity)

D Di vorced (the status of an individual who has had a marriage
| egal | y dissol ved)

Interlocutory (the status of an individual during a period
covered by an interlocutory decree pending final divorce)

L Legal |y separated (the status of an individual who has
entered into marriage but who has been separated fromthe
spouse by legal action w thout a decree of divorce)

w W dowed (the status of an individual whose spouse has been
decl ared | egal | y dead)

S Single (the status of an individual who has never been
marri ed)

M Married (the status of an individual, excluding one legally

separated, who has entered into a legal marriage, includes
comon-| aw marri ages)

9. LOCAL MAI LI NG ADDRESS. Enter the conplete |local mailing address in
the 14 blocks in the lower right hand corner, enter the 3 digit county
code in the first 3 blocks, enter the 2 digit state code in bl ocks 4
and 5, the last 9 blocks are for ZIP code. UWilize blocks 6, through
10 for the 5 digit code nowin use. The county and state codes are
found in paragraph 2001 of the MVBCODESMAN MCO P1080. 20J

10. PERMANENT MAI LI NG ADDRESS. Enter the conplete pernmanent mailing
address. In the 14 blocks in the | ower right hand corner, enter the 3
digit county code in the first 3 blocks, enter the 2 digit state code
in blocks 4 and 5, the last 9 blocks are the ZIP code. Uilize blocks
6 through 10 for the 5 digit ZI P code now in use. The county and state
codes are found in paragraph 2001 of the MVBCODESMAN MCO P1080. 20J.

11. RECRU TED FROM | NFORMATI ON
a. ACTY - Enter the appropriate activity code as listed:

TC - Tel ephone Call or - Ofice Traffic
HV - Home Visit CP - College Presentation
AC - Area Canvas DT - Display Table

b. SRC - Source - Agency or programthat produced the |ead
CAN - Canvas MCR - Marine Corps Reserve Referra
TAD - TAD CSO OTH - other, not specified
Fi gure 2-22,--NAVMC 10418-1 Rev. 7-86 Application for Oficer Prograns
--Conti nued.
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PRF - Pool ee Referral WKI - Wal k in/Phone in
LIS - List ERR - Enlisted Recruiter Referral
LCC - Local Source CPR - Coll ege Pl acenent Referral

12. REFERRED BY. SSN of candidate making referral (current candi dates
only).

13. ORDERS TO. Enter L (local), P (permanent), or O (other) to
i ndi cate address where orders are to be nmailed. |If the |local and
per manent addresses are the sane, enter P.

14. PRIOR SVC. Prior service where:

- None

- USMC/ USMCR
- USN USNR
USA/ USAR

- USAF/ USAFR
- USCE USCGER
- O her

MmoOOwW>=Z

15. CONTRACT DATE. Date submitted by the OGSO, a 6 digit nunber
witten in the format YYMVMDD. For reenrol |l nents or reapplications,
enter the date of reenrollnment or reapplication.

16. SCHOOL | NFORMATI ON

a. COLLEGE CODE. Code for the current college attending, as
listed in the College Code Listing published by HQWC.

b. EDUC MAJ. Under EDUCATION, enter one of the foll owi ng codes
for the year the applicant presently enrolled in school or degree
attai ned.

- Hi gh School Senior

- Freshman Year of College
- Sophonore Year of College
- Juni or Year of College
Seni or Year of College

- BACCALAUREATE DEGREE
- LAW DECREE
N - MASTER S DEGREE

SX oubwN
1

For MAJOR, enter the appropriate 2 digit code from paragraph 1301
of the MVSCODESMAN, MCO P1080.20J (e.g., K77).

c. GPA. A 3-digit grade point average converted to a 4.0 scale (A
= 4.0, C=2.0).

d. HSCODE. A 9-digit high school Code published by see pages 2
through 55 MEPS and currently maintained by the RS Qperations
Oficer.

e. GRADUATI ON DATE. A 6-digit projected graduation date is the
actual date in format YYMVDD as obtai ned fromthe ACF.

17. RS/CSO - Certificate Form A 4-digit OSO identifier showi ng the
Contracting OSS. The first three digits are the OSS foll owed by an
assi gned number to identify the particular OSO (figure 2-47).

18. (OSO SSN. SSN of OGSO processing application.

19. PGV COW. Enter 2 digit code for the program conponent being
requested by the applicant as listed bel ow

Figure 2-22.--NAVMC. 10418-1 (Rev. 7-86) Application for Oficer
Pr ogr ams- - Cont i nued.
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CE - PLC (LAW 1A - OCC (LAW
OG - PLC (G\D) 1B - OCC (G\D)
OC - PLC (AWN 1C - ACC
OL - PLC (LAW (Females Only) 1D - WoC
AD - WOC (Juni or) 4D - SMCR

20. CLASS/ TRNG | NCREMENT. The class/training increment requested by
the applicant. For the OCC Program the class will be a 4 digit nunber
(e.g., 0122). For the PLC Program the first character will be "J" for
Junior, or "C' for Conbined. The second and third digits will be for
the FY recruited. The final digit will be the increment course.

(e.g., J832, (C843, etc.).

21. TEST SCORES

a. ASVAB RAW SCORES. Enter 2 digit ASVAB raw scores in the order
GS, AR, WK, PC, NO Cs, AS, WK, M, ElI, and VE

b. COWOSI TE SCORE. Enter 3 digit Marine Corps converted
conposite scores in the order GI, GM EL, CL, MM CO and FA

c. OAR Enter AQI, MCT Raw scores, and the converted OAR score.

d. MATH VERB/ COW. Enter the Math, Verbal, and Conposite SAT
scores. |If SAT scores are not available and an ACT is avail abl e,
Conposite Scores are used in figure 2-5 and enter in the COW bl ock.
For PLC (LAW or OCC (LAW and LSAT score nay be entered in the COW
bl ock.

e. AQI/FAR.  For aviation applicants, enter the AQI/FAR scores.

NOTE: ALL TEST SCORE BLOCKS SHOULD BE LEFT BLANK | F UNKNOWN OR NOT
TAKEN.

22. PFT. Enter applicant’s PFT score.
23. WAIVERS RQD. Enter the follow ng code/ codes, as required.

WAl VER CODE
AGE AY
DEPENDENTS BY
TEST SCORE (EL, AQT/ FAR cY
MORAL

M NOR TRAFFI C DA
M NOR NONTRAFFIC (Up to 2 O fenses) DB
M NOR NONTRAFFI C (3 or nore) DC
M SDEMEANOR DD
FELONY ( ADULT) DE
FELONY ( JUVENI LE) DF
PRESERVI CE DRUG ABUSE DG
PRESERVI CE DRUG ALCOHOL ABUSE DH

Fi gure 2-22.--NAVMC 10418-1 (Rev. 7-86) Application for O ficer
Pr ogr ans- - Cont i nued.
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OTHER DX
PHYSI CAL QUALI FI CATI ON HY

24. DT TO DIST. Enter date application was sent to district in format
YYMVDD.

25. PRQJ COW DT. Enter projected conm ssioning date in the fornat
YYMVDD. For PLC(A), (G, and WOC(J's). This is the sane as Projected
Graduated Date. For PLC(L) and all OCC s this is the date of

graduati on from CCS.

Fi gure 2-22.--NAVMC 10418-1 (Rev. 7-86) Application for O ficer
Pr ogr ams- - Cont i nued.
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DRUGS OFTEN PRESCRI BED BRAND NAMES
Narcotics
Qpi um Dover’'s powder, Paregoric
Mor phi ne Mor phi ne
Codei ne Codei ne
Her oi n None
Meperi di ne (pet hidi ne) Denerol, Pethadol
Met hadone Dol ophi ne, Met hadone, Met hadose
O her Narcotics Di | audi d, Leritine Nunorphan, Percodan

Depressant s

Chl oral Hydrate Noct ec, Sommos
Bar bi turates Anytal , Butisol, Nenbutal,
Phenobar bi t al ,
Seconal , Tui nal

G ut et hi m de Dori den
Met hagual one Optim |, Parest, Quaal ude, somafac
Sopor
Tranquilizers Equanil, Librium MItown Serax,
Tranxene,
Val i um
QO her Depressants C onopi n, Dal nane, Dorinate, Nol udar

Pl acydil, Valmd
Stimul ants

Cocai ne Cocai ne

Anmphet am nes Benzedri ne, Bi phetam ne, Desoxyn,
Dexedr | ne

Phennetrazi ne Prel udin

Met hyl pheni dat e Ritalin

O her Stinulants Bacarate, Cylert, Didrex, |onamn,
Pl egi ne,

Pondi m n, Prestate, Sanorex, Voranil

Hal | uci nogens

LSD None
Mescal i ne None
Psi | ocybi n- Psi | ocyn None
VDA None
PCP Sernyl an
QO her Hal | uci nogens None
Cannabi s
Mari j uana None
Hashi sh None
Hashi sh Q| None

Figure 2-22.--NAVMC 10418-1 (Rev. 7-86) Application for Oficer
Pr ogr ans- - Cont i nued.
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MPPM OFFPROC

RECORD OF DISENROLLMENT FROM paTE SvaniTTEs

OFFICER CANDIDATE-TYPE TRAINING

T0: (dppeosciate agency of the vorvies semcerned) FROM: (dppropeiate ogency of the sarvice toncorned)
SECTION § - IDENTHFICATION (NFORMATION ON STUDENT AT TIME DISENROLLED
1. LAsT WANE - FIRST WaN( - #100LC INITIAL 2, SAARCNQF ARWCD | ). FILEOR SEAVICE S, RATE OR 4RADE
Fonces LTI
[B a, 0aTE b, PLACE 6, stx 1. nace
BIRTH

3. KOML CF RECORD 400R(SS 9. otagn

SECTION [ - PROGRAM IMFORMATION APPLICABLE AL TIME 01SENROLLED .
10, TAAIRING STATION ADORESS 11, TYPE OF PROGAM (i R2, SPECIFIC TIPL OF TRAINING (Sapplp,

7C, dcadeny, N{eCa(, @Y Pilat training, Bembardier, Ialsatry,
xuuuy, ste.)
A,
13, DATC EMTEREO PAOGRAN 11-. (3 msu-ou:\\o S. OATE SCNEOULED FOM COMMISSION (If
trelailag had deean cowpictad
/\ teity)
D
SECTION 111 - AEATONS WROVC(RCUMSMCES FOR 01SEXKROLUMENT
3
=
N86eTION (V - EVALUATION TO BE CONSIDERED N THE FUTURE FOR
OETERMINING ACCEPTABILITY FOR OTHER OFFICER TRAINING
1. T mtomy necowuenceo
2. ] n€cowMEnoEo A4S an AVERAGE CAwOiOATE
3. [CT) $wouLD NOT BE CONSIOERED WITWOUT WEIGAING TNE *NELOS OF TNC SEAVICE' AGAINST THC NEASONS
FOR THIS DISEWROLLNENT
o, O3 REcONMENOED 17 PRYSICAL OEFECTS & I COARCCTED 54 LF SUCH DEPECTS ARE NOT B13-
QUALIFYIRG FOR OTHER PROGRAMS
3. (T PEPINITELY NOT EECOMYENORD

8. 3 atuex aenaany
agNARKS
TYPER NANE ANO SRADE sieuatunt
DD.w s 7895 S GOVERNMENT PRINTING OFFICE. 1976 —703-173/3474 211 $/m 010t 1007 re00

Figure 2-23.--DD Form 785 Record of Disenrollment from Officer Candidate-Type

Training.



DRUG STATEMENT FOR OC/ PLC APPLI CATI ONS

If the answer to block 23 of "Exanmination of Applicant by recruiting
Oficer" (NAVMC 10418-3) is "YES', set forth full circunstances bel ow
i ncl uding approximate tines, anounts taken, and period over which taken

a. Type of drug (or drugs) used:

b. Approxi mate nunber of tines used:

c. Anpunts taken:

d. Method by which taken

e. Inclusive dates of use (be specific):

f. Were you convicted or arrested for the drug use adntted?

g. Gircunstances under which the drug use occurred (use back of this
sheet for statenent):

Signature of Wtnessing Oficer Si gnature of Applicant

Figure 2-24.--Drug Statenment for OC/ PLC Applicants

2-95



M NOR TRAFFI C VI OLATI ONS FORM

List all mnor traffic violations and provide the information |isted
below. If you are unsure of any information or have questions regard-
ing this form please consult your OSO

Any al cohol related traffic offense is not considered a m nor infrac-
tion and shoul d be expl ai ned on the NONTRAFFI C ARREST FORM

Mont h

Pl ace where the violation occurred (City and State).

Original Charge

Charge to which Convicted or to which guilty plea was entered.
Penalty or other disposition. If fined, indicate anmount.

A

FI RST OFFENSE SECOND OFFENSE

UAWNP
ohrwonNPE

THI RD OFFENSE FOURTH OFFENSE

OAWNP
ohronNPE

FI FTH OFFENSE SI XTH OFFENSE

UAWN P
ohrwonNPE

Figure 2-25.--Mnor Traffic Violations Form
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NONTRAFFI C ARREST FORM

This formis to be utilized if you were charged with and/or convicted of
any al cohol related traffic offense or any other nontraffic arrest no
matter how m nor. Answer the foll ow ng questions then wite a concise
st at ement addressing the incident.

Mont h and year of violation

Pl ace where viol ati on occurred

Original charge

Charge to which convicted or
to which guilty plea was entered

Penalty, fine, or other disposition

APPLI CANT' S STATEMENT ADDRESSI NG THE Cl RCUMSTANCES SURROUNDI NG THI S
I NCI DENT. USE ADDI Tl ONAL SHEETS, | F NECESSARY

Figure 2-26.--Nontraffic Arrest Form
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PHYSI CAL FI TNESS TEST PAGE

1. | understand that is applying for enroll -
ment in a programleading to a cormmission in the United States Marine
Corps Reserve. | further understand that in order to Qualify for con-

sideration for a Marine Conmi ssioning Programthe applicant is required
to take the Marine Corps Physical Fitness Test, consisting of (as
appropriate):

MALE FEVALE

Pul I Ups FI exed Arm Rang

Bent Knee Situps Bent Knee Situps

3 Mle Run 11/2 Mle Run
2. | certify that is in good health and

physically able to performthe above |isted events.

Physi ci an’s Signature

PHYSI CAL SCREENI NG

| certify that has been physically screened
usi ng the Standard Form 93, Report of Medical History, and has been
found, to the best of my know edge, to nmeet the requisite physical
standards, as set forth in Chapter 15 of the Manual of the Medical
Departnment, for enrollnent into the applicable Reserve Oficer

Candi dat e Program

OSO S Signhature

Dat e
- PFTscRE
1. | certify that | was adninistered the Marine Corps physical fitness
test on the date indicated and scored as foll ows:

#/ Ti me Score

Pul | ups/ Fl exed Arm

Hng
Situps
3-1 1/2 Mle Run
Tot al

Test Admi nistrator’s Signature Applicant’s Signature
Dat e

Fi gure 2-27.--Physical Fitness Test.
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VWHY | WANT TO SERVE AS A MARI NE CORPS OFFI CER

I NSTRUCTIONS: I n your own handwriting and in 100 words or |ess explain
why you desire to serve as a Marine Corps Oficer.

Figure 2-28,--0One Hundred Word Statenent.

2-99



MPPM OFFPROC

OFFICER SELECTION EVALUATION {1530)
NAVMC 126 (Rey 3-05) ©ev Cos €C:10NT mer 22" J¢ L38!
SN 000C-00-0.3-3751 « 1 PATS OF 10C

APPLUICANTS NAME :Last Fisi. Madie) S5N PROGRAM ) CATE
!
oos 1 RACE COLLEGE MAJOR
!

BARRON'S PROFILE WAIVERS

CURRENT RESERVE UN:T ADDRESS GRADE : .
) i L ™
g ¢ 18
>
(81 |2 E §
FREAERT RSB

w :

SlE ik |t {é &
2|

1. Acadgemic Potential

2 Respec!iendered by peers

3. Abdily 10 accept cnticism by semors

4. Abihty and willingness 10 conform 10 established rules of conduct ///\

5 Ability to adapt to demands of close group-living

Icular achivilies

6 Interest and wiling: to accepl n

7. Ability 10 make (nends easly

8 interest in participating i compehitive situations

9. Ability 16 work towards goals when in a subordinate position (\\\\\)
N

0. Abity 10 influence otners in definute lnes of actian \\\\\)

7
1. Dexterity. agility. and physical coordinaien \ “\\>
—

v
2. Ability 10 carry 8 demanding academic pvﬂtﬂﬁh&%qw

3. Ability to deal with frustration

N )V
N

14 Personal Appearance

5. Ability to communicate verbally

16. How well interest and personality are related 10 2 career in the military

0so TS5 & REC TIONS

SIGNATURE (interviesing-O¥ker}

MCD TS 4 TIONS

SIGNATURE (MCD Reviewsr)

PLEASE LIST ALL EXTRACURRICULAR ACTIVITIES ON THE BACK OF THIS FORM

Figure 2-29.--NAVMC 124 (Rev. 9-85) Officer Selection Evaluation Form.
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H GH SCHOCL

COLLEGE

OTHER

OTHER

Figure 2-29.--NAVMC 124 (Rev. 9-85) Oficer Selection Evaluation Form -
Cont i nued.
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MPPM OFFPROC

REFERENCE QUESTIONNAIRE
INSTRUCTIONS
Evaluate the candidate on all sixteen of the factors listed below Mark anly one choce that best describes the
quatities of the appticant in relation to those of his/her peers

SUPERIOR - Outstanding potential based
on demenstrated psrformance

ABOVE AVERAGE - Demonstrates capabilities
ahead of peers

AVERAGE - Demonstrates capabtilities

BASE YOUR EVALUATION ON THE FOLLOWING SCALE

BELOW AVERAGE. Capabilities on a lower scale
than that of peers

INFERIOR - No Capabdities or growth
potential demonstrated

NOT OBSERVED - Insutficient

typical of peers contact to give an opinon g w w
. I g 53
-3 2w 3 g
lw, @, w2 w 8
g3 'z &
-3 [ <
-2 3% 3
- g
. [ i
. L [ : S Bl

_ 1. Academc Potental

2 Respect Tendered by peers

v_g Abiiity to accept criticism by senors

[} Ability and willingness to conform to established rules of conduct

5. Abilty 10 adapt to demands of close groupving

6. Interest and willingness to accep! responsibilities in extracurncular actwities

pbndhhidiqals Al - e
7. Ability to make triends easily L. : ;
- T T T I o 1 —
8. Interest in participating in competitive situations
o2 TTOrestin paricigalin WRTYE SuIens [ - -
i ; \
9. Ability to work towards goals when (n a subordinate position | . i |
T T T e e T T i I j
10.  Ability to nfluence others in definite lines of action ! J :
e i . o .
11, Dexterity, agiity. and physical coordination L :
- - +
12.  Ability to carry a demanding academic program at the college level 1[ i . 4’
- e t +
i
]

13, Ability to deal with frustration

14.  Personal appearance

15.  Ability to communicate verbally

16.  How well interest and personality are related to a career in the military

—_

GENERAL COMMENTS - iN YOUR OWN WORDS. PLEASE GIVE A SUMMARY EVALUATION OF THE APPLICANT

HOW LONG HAVE YOU KNOWN THE APPLICANT?

! RELATIONSHIP TO THE APPLICANT (Professor. Employer, E1c )

SIGNATURE

, PROFESSION

I NAME OF FIRM OR INSTITUTION

]

PERSONAL INFORMATION QUESTIONNAIRE {1110)

NAYMC 10084 (REV 846} (Prowious
SN 0000-00-001-8738 LWt PADS OF 100

a0iions e cbeciets And Wil "ot be used)

Figure 2-30.--NAVMC 10064 (Rev 9-85) Personal Information Questionnaire.
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Oear

MPPM OFFPROC

UNITED STATES MARINE CORPS FORM APPROVED
OMB 07030012

I REPLY REFER TQ

The person listed below has applied for enroliment in an officer training program of the Marine Corps, and has
given your name as a reference.

This 18 a program leading to appointment to commissioned rank in the Marine Corps Reserve Intheselection of

candidates for

appointment as officers, decisions are made on the basis ot atl availabte relevant information

regarding the applicant's background in terms of education. (ntelhgence, experience and personal character-
istics. For some of the qualities, objective evaluations can be made from academic racords, test results, and
employment records. However. such intangible qualities as personal characteristics can best be evaluated by
the objective ratings of those persons who have personat knowledge of the candidate. Tothis end. | ask you to
check the appropriate columns on the rating schedute on the reverse side of this letter. Also, would you please il
in the bianks with any information you consider pertinent and helptultoa panel of otficers at Headquarters, us
Marine Corps. which must evaiuate the officer potential of the applicant

The information you furnish wil be treated confidentially. However. under the Freedom of Information Act and the Prvacy
Act of 1974, a copy of this compieted lorm may e released it requested by the appiicant This form 1s authonized by
Manne Corps Order P1100.73 senes. While you are not required o respond, your cooperaton in this matter s greatly

appreciated

Enclosed is a return addressed, postage free envelope for your convenence in returning the rating schedule

Sincerely.

APPLICANT RELEASE STATEMENT

t am aware of the provisions ot the Family Educational and Privacy Right Act. ! hereby authorize the release ofthe
requested information directly to the Marine Carps agency indicated on this torm. 1 desire that an objective
evaluation be rendered.

(Signature of Witness) (Signature of Applicant)

NAME OF APPLICANT

(Date)

SOCIAL SECURITY

NUMBER

ADDRESS

Figure 2-30.

—~NAVMC 10064 (Rev 9-85) Personal Information Questionnaire--
Continued.



STATE OF LEGAL RESIDENCE CERTIFICATE

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Tax Reform Act of 1976, Public Law 94455
PURPOSE: Information is required for determining the correct State of legal residence for purposes of
withholding State income taxes from military pay.

ROUTINE USES: Information herein will be furmished State authorities and to Members of Congress
MANDATORY OR Disclosure 1s voluntary If not provided, State income taxes will be withheld based on the tax
VOLUNTARY laws of the State previously certified as your tegal residence, or in the absence of & prior
DISCLOSURE: certification, the tax laws of the applicable State based on your home of record.

NAME (Last, first middie initiol) SOCIAL SECURITY NUMBER /SSN)

LEGAL RESIDENCE/DOMICILE rCity or county and State)

INSTRUCTIONS FOR CERTIFICATION OF STATE OF LEGAL RESIDENCE

The purpose of this certificate 1s to obtain information with respect to your legal residence/domicile for the purpose of
determining the State for which income taxes are to be withheld from your ‘‘wages' as defined by Section 3401(a} of
the Internal Revenue Code of 1954. PLEASE READ INSTRUCTIONS CAREFULLY BEFORE SIGNING.

The terms '‘legal resid " and *d ile’ are ially interchangeable. In brief, they are used to denote that place
where you have your permanent home and to which, whenever you are absent, you have the intention of returning. The
Soldiers’ and Sailors' Civil Relief Act protects your military pay from the income taxes of the State in which you reside by
reason of military orders unless that is also your legal residence/domicile. The Act further provides that no change in your
State of legal residence/domicile will occur solely as a result of your being ordered to a new duty station

You should not confuse the State which is your "home of record” with your State of legal residence/domicile. Your
“home of record” is used for fixing travel and transportation allowances. A “"home of record’ must be changed if it
was erroneously or fraudulently recorded initially.

Enlisted members may change their ‘home of record™ at the time they sign a new enlistment contract. Officers may not
change their "*home of record" except ta correct an error, or after a break in service. The State which is your “home of
record "’ may be your State of legal residence/domicile only if it meets certain criteria.

The formula for changing your State of legal residence/domicile is simply stated as follows: physical presence in the new
State with the simultaneous intent of making it your permanent home and abandonment of the old State of legal residence/
domicile. In most cases, you must actually reside in the new State at the time you form the intent to make it your perma-
nent home. Such intent must be clearly indicated. Your intent to make the new State your permanent home may be
indicated by certain actions such as: (1) registering to vote; (2) purchasing residential property or an unimproved
residential lot; (3) titling and registering your automobile(s); (4) notifying the State of your previous legal residence/
domicile of the change in your State of legal residence/domicile; and (5) preparing a new last will and testament which
indicates your new State of legal residence/domicile. Flmlly you must comply with the applicable tax laws of the State
which is your new legal residence/domicile.

Generally, unless these steps have been taken, it is doubtful that your State of legal resid /domicile has changed
Failure to resolve any doubts as to your Suu of legal residence/domicile may adversely impact on certain legal privileges
which depend upon legal resid /d il luding among others, eligibility {or resident tuition rates at State univer-
sities, aligibility to vote or be a candidate [or public office, and eligibility for various welfare benefits. 1f you have any
doubt with regard to your State of legal residence/domicile, you are advised to see your Legal Assistance Officer (JAG
Representative) for advice prior to completing this form,

[ certify that, to the best of my knowledge and belief, I have met all the requirements for legal residence/domicile in the
State claimed above and that the information provided is correct.

I understand that the tax authorities of my former State of legal residence/domicile will be notified of this certificate.

SIGNATURE CURRENT MAILING ADORESS finciude Z]P Code) DATE

FORM enment Prim — 3
DD ,Eonm, 2058 $/N 0102-LF-002-0580 fU.S. Government Printing OMice: 1981—703.100,8471 2.1

Figure 2-31.--DD Form 2058 State of Legal Residence Certificate.
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St at enent of Under standi ng of Marine Corps Drug Policy
(Application for O ficer Prograns)

The purpose of this statenent of Understanding (SOU) is to ensure
that before you enlist in the Marine Corps you understand conpletely
what the Corps’ policy is towards the use, sale, or transfer of illega
drugs.

The Marine Corps does not tolerate involvenent, of any nature, with
illegal drugs. The use of illegal drugs is fundanentally wong and
destructive to our Corps’ effectiveness. Ofenders will be prosecuted
to the fullest extent permtted by the UCMI.

Mari ne Corps officers require a security clearance. |In order to
obtain a security clearance, a national check of police and security
agenci es and/or a conprehensive background investigation involving
personal interviews with previous enployers, school officals,
acquai ntances and ot her individuals having know edge, of your past
activities and noral character is conducted. Should these investiga-
tions reveal previous drug involvenent which you w thheld when
conpl eti ng NAVMC 10418-3 (Exami nation of Applicant by recruiting
Oficer (1130)) you nmay be inmedi ately di scharged fromthe service
under | ess than honorabl e conditions.

In the Corps, every Marine has a responsibility for the lives of
fellow Marines. It is your responsibility to use all your influence
over fellow Marines to help avoid involvenment with illegal drugs. As a
Mari ne you are expected to be deditcated to the highest standards of
personal conduct and honor. Wen you take the oath of allegiance, you
are making a solem conmitnent to the traditions and val ues of the
Marine Corps. In this regard, if you are totally comitted to nain-
tai ning the highest standard of personal conduct and honor possible,
conpl ete and sign the followi ng statenent:

I, , affirmthat | fully under-
(Nane and SSN printed by the applicant)

stand the Marine Corps drug policy, specifically that:
a. Any drug involvenent by Marines is against the | aw

b. Any involvenent with drugs violates the high standards of
behavi or and performance expected of a Marine and it will not be
tol erat ed.

c. Service in the United States Marine Corps places me in a
position of special trust and responsibility which includes a
responsibility over ny fellow Marines to help them avoid invol verment
with illegal drugs.

(Applicant’s Signature and Date)

(0OsO s Signature and Date)

Figure 2-32.--Statement of Understanding Marine Corps Drug Policy
(Application for Oficer Prograns).
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ADMINISTRATIVE REMARKS (1070)

TATE [caTe Ta 30c 7 08
|
Artcies wCMI expiained 1o me this date as ‘ Artcles UCNU 2xpiiined = e tris date s
required vy Artcle 137, UCM ‘ “equired hy Aricie 132 UCM] CLaS3 5. e L
; DATE:
i
I
Signature) | iSignaturer 3¥ DIRECTICN
:
I
\
i
i
i
i
NAME (iast, first, miadle) 1 SSN ]

NAVMC 118 {11} REV, 2-76) SN: 0000-00-000-2704 U/): SH
PREVIOUS EDITIONS WiLL 8E USED. 1. -

Figure 2-33.--NAVMC 118(11) Page 1ll.
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SAMPLE
76315: OSO Houston, Texas
Civilian clothing sizes

Hei ght :

Wi ght :

Dr ess:

Bl ouse:

Skirt:

Shoes:

Hat :

d oves:

Figure 2-34.--Format for WOC Civilian Cothing Size Entry on NAVMC
118(11).
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Budgot Burvon Mo 1320403

Duace
Dewr Sic:
who claims 1o have cesided &
fom [} sad whose fingerpriots sod personal
d ipdoa se ded b is an spplicant for ealistment in the United Scates . Itis
tequested thme the followisg isformation be furmished from your files. A return esvelope is eaclosed for yow
coavenience.
Very ruly yours,
1 Eaclosuce
Retwwn Eavelope

o (Reeraiting OMew)
DATE

CITY AmD STATE

POLICE RECORD CHECX

HAS APPLICANT 4 POLKCE OR JUYVENLE RECOAD! (sdher tham miner trayfic yiplationi V
(J vas [J ™0 17 “VEL™ WHAT WAS THE OFFENSE OR CHARTE, u% spdTENCE

QAN

 APPLICANT MOW UNOERGONG COUAT » w ves [] MO (F “YES" GIVE OETAILS

3008 Givik cusToOY EXiaTY [T “YEL~ S ECIFY
18 APSLICANY [] wanmigd [] s€panaten [] oivonces [ woowkn (1] siwal® (] MARITAL STATUS UNKNOWN

AEMARKS
s ¥ ] TenaTURE

vy - LY .
vaum .. 369 REPLACES €OITION OF 1 AUG 30 WHOH uAY 8E USED. $/% Slezeis-aei-tiee

Figure 2-35.--DD Form 369 Police Record Check.
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ARMED LEAVE THIS SPACE BL ANK
fORCEs LAST NAME FIRST NAME M{OOLE NAME

SIGNATURE OF PERION FINGEARRNTED SERVICE (mse capilels or [arge atamp) HEXRHT (inchea)

—_
DATE OF BIRTH

PLACE OF DVLISTMENT, ARROINTMENT, ETC SERVICE MO. PLACE OF BRTH

DATE OF ENLISTMENT, ASPONTMENT, &TC CcOLOR OF EYES LEAVE THIS SPACE BL ANK

SCARSE AND MARKS COLOR OF HAWR

CLASS.

SIONATURE OF OFFICIAL TAXING PING ERPANTS WEGHT

DATE SIGNED BY OFFMCIAL TAKUING FNGEAPANTE] SEX { ]
\A\ \@

1. RIGHT THUMB 2. RIGHT INDEX LY W V4 RIGHT RING s, RIGHT LITTLE

N

>

6. LEFT THUMS Y LeF \9: 6. LEFT MIDDLE ¥, LEFT RING 6. LE*T LITTLE

LEFT FOUR FINGERS TAKEN SIMULTANEOUSLY |LEFT THUMB RIGHT THUMS] RIGHT POUR FINGERS TAKEN SIMUL TANEOUSLY

$7 oier.Lr.0a3-0108 BUS. GPO: 1005—908-100/3047 2-3

Figure 2-35.--DD Form 369 Police Record Check--Continued.



NATI ONAL AGENCY CHECK

STATEMENT OF UNDERSTANDI NG

1. 1, understand that my NAC
investigation was not conpleted in tinme for nmy initial appointment to
Second Lieutenant in the United States Marine Corps/ Reserve per the DoD
Personnel Security Program 5200. 2-R

2. If nmy NACis conpleted and returned with derogatory infornmation of
a nature that would normally preclude appointnent, | understand that |
will be Processed for administrative separation per the current
directives.

3. This docunent will remain in ny service records until the results
of my NAC are returned with favorable results and at that tine, it wll
be renoved fromny service records and destroyed.

(Signature of Wtness) (Si gnature of Appointee)

(Dat e)

Figure 2-36.--National Agency Check - Statenent of Understanding.
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After Report to TBS Report to TBS NA Desi gnati on Report to TBS

Fi nanci al Gound Oficer Wman O ficer Pi | ot Lawer
Assi st ance

None 42 Mont hs 42 Nbont hs 54 Mont hs 42 Nont hs

One School 48 Mont hs 48 Mbnt hs 60 Months 48 Mont hs*
year

Two school 54 Mont hs N A 66 Months 54 Mont he*
Year s

Three school 60 Months N A 72 Months 60 Mont hs*
Year s

*I ndi cates obligation incurred as a result of receiving assistance as a
PLC(G or PLC(NA) prior to transfer to the PLC(L) program

Figure 2-37.--Oficer Extended Active Duty Requirenents.
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REQUEST FOR APPO NTMENT

(Dat e)
From Candi date
(Print Full Nane) (SSN)
(Conpl ete nailing address including ZI P code)
(Place of birth) (Rel i gi on)
To: Commandant of the Marine Corps (MRRO 2)
Vi a: Director,

Subj: Request for Appointnment to Conmi ssioned Grade in the U S. Mrine
Cor ps Reserve

1. | hereby nake application for appointnment to comr ssioned grade as
a second lieutenant in the USMCR upon conpletion of all academc

requirements for ny degree no later than (day) __ (ont h)

(year) . I will have witten verification of this degree on

(day) (ponth) (year) and desire to be comm ssi oned
on (day) ___ (month) (year)

2. M commissioning will be coordinated by

(CSO in which | desire my conm ssioning package and orders to be nmiled
to).

3. M current mailing address at college is as shown above. | expect
to depart fromthis address on (day) (month)

(year) .

4. MW Hone of Record (HOR) (clained |egal residence) at tine of
comrissioning will be as indicated below. | understand that should ny
HOR change prior to ny assignnent to active duty, | nust request a
change prior to the start of ny travel to The Basic School

(city) (country)

(state)

5. | will be residing at the foll owi ng address when | mnust start

travel to conmply with my orders, and request that ny orders be so
addr essed.

(Street) (Gty) (State) (ZIP)
6. | desire to be assigned to TBS on (day) _ (mont h)
(year) . | ama nenber of the PLC

( )Gound ( ) Aviation ( ) Law ( ) PLC Wonen

7. Upon reporting to TBS, nmy marital status will be:

( ) Married () Single

(Wtnessing Oficer) (Dat e) (Candi dat e)

Fi gure 2-38.--Request for Appointnent.
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LI ABI LI TY RELEASE FOR CI VI LI ANS PROVI DED W TH M LI TARY TRANSPORTATI ON

In consideration of receiving free transportation fromthe United
States Marine Corps by

from to ,
(Type of Transportation) (Origin) (Destination)
i ncl udi ng such other transportation by this and other means that nay be
reasonably required, commenci ng on or about and endi ng
on or about .~~~ . (Dat e)
(Dat e)
| hereby release the United States Governnent, including all its sub-

divisions, officers, mlitary personnel, enployees and agents from al
liability for any injuries or death that may result to ne fromthis
transportation, whether caused by negligence or otherwi se. | under-
stand that in transporting nme, the United States Governnent is not
acting as a conmon carrier for hire and does not bear the liabilities
attached to that status. | acknow edge that | am under no compul sion
to do so. | understand that by accepting such transportation, | incur
no obligation towards the United States Governnent except as inposed by
this release. | agree that this release not only binds nyself, but
also nmy famly, heirs, cosigns, admnistrators, and executors.

Si gnhature of OGSO Signature and Date

Si gnhature of Wtness

Figure 2-39.--Liability Release for Civilians Provided with Mlitary
Transportation.
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SAMPLE

(Place - OSO Address) (Dat e)

(Concisely Gve Tine and Date of Schedul ed Flight; Departure Point(s)
and Destination Point(s); Reason for Flight)

I (we) hereby execute and subscribe to the attached "Hol d Harm ess”
Agreenent as the parent(s) or gaurdian(s) of (Full name and SSN of

m nor passenger) and consent to their taking a flight(s) in certain
Marine Corps/Navy aircraft on the date(s) specified above; and whereas
they are doing so entirely upon thenselves, and out own initiative,
risk and responsibility, now therefore, in consideration of the

perm ssion extended to themand to us by the United States through its
officers and agents to take said heirs, executors, and adm ni strators,
rem se, release and forever discharge the Governnment of the United
States and all of its officers, agents and enpl oyees, acting officially
or otherwi se, fromany and all clains, denands, actions or causes of
action, on account of their deaths or any injury which may occur from
any cause during said flight(s) or continuances thereof, as well as al
ground and flight operations incident thereto.

Further, in consideration of the foregoing I (we) bind nyself
(ourselves), or heirs, executors and adm nistrators to hold harni ess
the United SBtates of Anerica for any injury which may occur from any
cause during said flight(s) of continuances thereof, as well as al
ground and flight operations incident thereto.

Further, in consideration of the foregoing I (we) bind nyself
(ourselves), or heirs, executors and adm nistrators to hold harni ess
the United States of America for any action that nmay be brought at a
subsequent date by or on behalf or said flight(s).

(Si gnature of Parent/ Guardi an) (Addr ess)
(Si gnature of Parent/ Guardi an) (Addr ess)
(Signature of Wtness) (Signature of Wtness)

Figure 2-40.--Parental Air Transportation Agreenent for Mnors (Hold
Har m ess Agreenent).
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LI ST OF RECOMVENDED FACI LI TI ES AUTHORI ZED TO CONDUCT FLI GHT PHYSI CALS

MCD FACI LI TY

1st NAS, South Weynouth, MA
NAS, Brunsw ck, MA

4t h MCAS, Quantico, VA
USNA, Annapolis, M
NAS, Norfol k, VA
NAS, Cceana, VA
NAS, WIIlow G ove, PA

6t h NAS, Atlanta, GA
NAS, Jacksonville, FL
NAS, Key West, FL
NAS, Menphis, TN
NAS, Cecil Field, FL
NAS, Meridian, M
NAS, Whiting Field, FL
MCAS, Beaufort, SC

8th NAS, Dallas, TX
NAS, Bell e Chase, LA
NAS, New Ol eans, LA
NAS, Corpus Christi, TX
NAS, Kingsville, TX

9t h NAS, denview, |IL
NAF, Detroit, M

12t h NAS, Al aneda, CA
NAS, Mranmar, CA
NAS, Whidby Island, WA
NAS, Point Migu, CA
NAS, LaMoore, CA
NAS, Moffett Field, CA
MCAS, El Toro, CA
MCAS, Yuma, AZ
MCAS, Tustin, CA

Figure 2-41.--List of Recommended Facilities Authorized to Conduct
Fl i ght Physical s.
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ACT SCORE (IMVATH & VERBAL) EQUI VALENT SAT COVPOSI TE SCORE SCALE RATI NG

34 820 1.0
35 840 1.0
36 860 1.0
37 870 1.0
No equi val ent 880 1.0
38 890 1.5
39 910 1.5
40 920 1.5
No equi val ent 930 1.5
41 940 2.0
42 950 2.0
43 970 2.0
No equi val ent 980 2.5
44 990 2.5
No equi val ent 1000 2.5
45 1010 3.0
46 1030 3.0
No equi val ent 1040 3.5
47 1050 3.5
No equi val ent 1060 3.5
48 1070 4.0
No equi val ent 1080 4.0
No equi val ent 1090 4.5
49 1100 4.5
No equi val ent 1110 5.0
50 1120 5.0
No equi val ent 1130 5.5
51 1140 5.5
No equi val ent 1150 6.0
52 1160 6.0
No equi val ent 1170 6.5

Figure 2-42.--ACT to SAT Conposite Score Conversion Tabl e.
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ACT SCORE (IMVATH & VERBAL) EQUI VALENT SAT COVPOSI TE SCORE SCALE RATI NG

53 1180 6.5
No equi val ent 1190 7.0
54 1210 7.0
No equi val ent 1220 7.5
No equi val ent 1230 7.5
55 1240 8.0
56 1250 8.0
No equi val ent 1260 8.5
57 1270 8.5
No equi val ent 1280 8.5
58 1290 9.0
59 1310 9.0
60 1320 9.0
61 1330 9.5
62 1350 9.5
No equi val ent 1360 9.5
63 1370 10.0
64 1380 10.0
65 1450 10.0
66 1470 10.0
67 1500 10.0
68 1500 10.0
69 1500 10.0
70 1500 10.0

Figure 2-42.--ACT to SAT Conposite Score Conversion Tabl e--Conti nued.
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Figure 2-44.--Body Fat Percentage for Men.
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1. The body may be divided between two basic conponents, fat tissue
and | ean wei ght (ruscle and other parts of the body such as bones). A
person’s fat content may be expressed as a percent of the total body
wei ght. There are several nethods for assessnent of total body fat

whi ch vary fromthe sinple and i nexpensive (anthroponetric measurenent)
to the very sophisticated and extrenely expensive (potassium 40
scintillation counting). Hydrostatic weighing (weighing a person under
water to determne their specific gravity which is convertible to a
relative percentage of fat) is generally accepted as the nbst accurate
nmeasur enent of body conposition. Anthroponetry is a termthat applies
to measurenent of the external aspects of the body, such as body

di ameters, circunference, and skinfold thickness. These anthroponetric
nmeasur enents have shown as high correlation with hydrostatic wei ghing
as an accepted nmethod to determ ne body conposition

2. Scientific research has denonstrated that physical perfornmance is
adversely affected by excess body fat. Froma health standpoint, the
carrying of excess body fat has been recognized as a significant risk
factor. Although there are no readily definable percent fat val ues for
accept abl e performance, there are ranges when it can be said that
performance will be hel ped or hanpered by body conposition. Successfu
mar at hon runners average 10 percent body fat. Research with profes-
sional football players has shown that backs and wi de receiver’s wll
usually be 8 to 10 percent fat, while linenen are between 10 to 16
percent on the average. Individuals generally are considered grossly
obese at 30 percent and above, while 20 percent body fat and above

for average males is generally considered inappropriate for activity

i nvol ving strenuous exertion. The average percent of body fat for nale
Marines is 16.5 percent. The Marine Corps, nore than any other
mlitary service relies on nmaxi mrum al | owabl e percent of body fat for
the establishnment of an alternate weight standard for nale Marines.

The maxi mumis established at 18 percent and bel ow.

3. The following chart is provided as a field neasurenent for the
estimati on of percent of body fat for nmale Marines. The waist circum
ference should be taken at the navel with the Marine standing evenly on
both | egs. The wai st should not be "sucked in" but in a normal relaxed
position. The tape should not cut into the skin but be able to nove
freely. The neck circunference should be neasured at a point just
bel ow the larynx (Adami s apple). Measurenents should be read to the
nearest 1/4 inch for the neck and 1/2 inch for the waist. Find the
appropriate wai st neasurenent on the left side of the chart and the
appropriate neck nmeasurenent along the top of the chart.

EXAMPLES
NECK - 16 | NCHES
WAI ST - 5 I NCHES
BODY FAT % - 15.6

Figure 2-44.--Body Fat percentage for Men--Continued.
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Nack. The neck is measurad at a point just
below the laryns (adam's apple).

ETs Hr Enid NEsE oS
LL 18 508 “3 11 g 5 218 1.5 it £
L+ 15 43 -3 13 Ese £ 2 c8 2.0 L H
L7015 3.8 ~.5 131 5/8 .5 11 1/8 2.4 12 2
1.2 15 2/8 «.9 13 4,38 8.5 i1 6/8 12.7 it 8
1.3 15 .73 .2 13 343 .1 1) §/8 13.0 3 8
1.5 15 0/8 s 13 /8 2.4 1l u/8 13,3 2 8
1.8 14 7/8 €~ 12113 ¢.6 11 3.8 13.5 ¢ °
2.1 1s 6/8 €0 1308 2.9 11 /8 13.8 3 b
2.5 e 58 H 2 708 2 119 i8] 3 i
2.7 14 48 26 ¢ il o8 1.4 3 - 3
2.9 1k 38 12 RE PR ta 3 Tl
3.2 1k 2/8 3 i 48 14 3
3.5 16 18 2 1) 5/8 5.
1.3 14 0/8 '3 13 4/8 5.

Pigure 2-45.--Body Fat Percentage for Women.
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Biceps fxtendcd., The biceps are measured (e
the extended position with the arm abducted
to 90° and the palm supirated. The tape is
placed over the largest part of the dicep/
tricep group.

Porearm. The forearm is measured over the

Targest part of the forearm while the subject

has the shoulder abducted to 909, slbaw
extended and the palm supinated.

pis PTS 278

1 a8 9.4 FUTD SRS S
. 5.1 3.8 1.5 1 i
.3 S.u 0.1 14.8 11 308
1.1 5.8 10.4 15,1 11 4/8
1.4 6.1 10.8 iS5 1l 5.8
1.8 6.4 1.1 15.8 11 6/3
2.1 6.8 11.4 6.1 17,3
2.4 7.1 11.8 16,5 1298
2.3 7.4 12.1 6.9 12 1§
3.1 7.8 12.4 7.1 12 /8
3.4 8.1 12.8 17.5 12 3.8
.3 8.4 13.1 .8 12 .8
(75N 3.8 13.5 g1 12 58
4.b 3.1 13.8 8.5 12 478
PT! PTS POREARM PTS FZAEAZM PTS PCREARM
.2 S 9.3 15 2.8 13.5 12 7/8 27T 30 4/§
.6 4 9.8 15 1/8 13.9 12 6.3 28.1 10 3/8
1.1 71 10.3 15 5/8 19.5 1z & 8.5 10 2/8
1.6 17 23 10.8 13 7/8 13.9 12 48 29.1 10 1/8
2.1 1733 11.2 14 6/8 20.4 12 3.3 25.6 10 ¢/

2.5 17 % 1.7 14 5/8 0.9 12 2.9 32.1 9 7/8
3.9 6 73 12.2 14 4/ 1.4 12 18 30.6 9 6/8
3.5 15 €43 12.7 14 3/8 21.9 12 28 310 9 5/8
u.0 16 & 3 13.2 10 278 22.3 11 7/8 1.5 3 /8
u.5 19 - 3 13.7 14 179 22.8 11 €8 32.0 9318
5.0 16 373 14,1 14 0/8 23.3 11 5/8 32.5 3 2/8
5.4 16 % 14.6 13 778 23.8 11 /8 23.3 9 1/8
5.9 16 1.8 15.1 13 6/8 26.3 11 /38 3.5 9 0.8
6.4 16 573 15.6 13 5/8 24.9 11 2/8 33.9 8 1/8
6.9 15 7.8 16.1 13 u/8 25.2 11 L/ 340 8 65/8
7.3 15 6,8 16.6 13 /8 25.7 11 83 34.9 8 5/8
7.9 15 5.3 7.9 13 2/8 26.2 10 7/8 35.4 4 /8
8.3 15 4/8 17.5 13 1/8 26.7 10 6/8 36.0 3 3/8
8.8 15 3/3 18.0 13 o/8 27.2 10 5/8 6.4 8 2/8
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Figure 2-45.--Body Fat Percentage for Women--Continued.
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Figure 2-45.
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Thigh. The thiph mcasurement is caken with
the subicut's fect slightly amart. The tare
1s placed just Lelow the gluteal fold wilh
the subject stsnding cvenly on doch Legs.

Bus TEIGH oS Jre-y S

.0 W1 6/8 7.0 20.5 3 E)
.2 i1 7.8 7.1 20.7 5 3
4 12 0/8 7.3 . 20.9 .7 8
6 12 1/8 7.4 3 21.1 .3 3
.8 12 2/8 7.6 B 21.3 i 8
1.0 12 3/9 7.8 £ 21.5 .1 e
1.2 12 4/8 8.8 £ 21.7 .5 3
1.4 12 5/8 8.2 N 21.3 5 g
1.6 12 6/8 2.4 : 2.9 2 3
1.3 12 7/8 8.5 - 22.2 é RSV
1.9 13 /8 2.8 H z2.4 L EPUDE]
2.1= 131 1/8 3.0 H 22.6 $ 23
2.3 13 ¢/8 9.1 B 2z.3 H 31 ¢
2.5 13 3/ 9.3 H 23.0 51 -3
2.7 13 »/8 9.5 .3 23.2 .2 3153
2.9 13 5/8 9.7 .5 23.4 4 269
3.1 13 €8 9.9 .7 23.6 .6 51 78
3.3 13 7/8 fi0.2 H 23.7 .8 2052
3.5 14 o3 f10.3. 1 23.9 -3 32 1.8
3.6 14 1/8 Jic.5 .1 28.1 .1 2 /9
3.8 18 278 Jio.7 .€ 24.3 3 20103
LD 1w 378 0.9 .7 24.5 .5 ud
4.2 w4z 1.2 N 24,7 .t €3
4% wos/8 Jil.2 .2 24.9 i.8 g
u.6 ik 678 J1l.4 .2 25.1 A E
4.3 14 7/8 Ji1.6 L 25.3 .3 22
5.0 15 ¢/8 1.9 £ 25.4 .5 D]
5.2 15 1/8 Jiz2.0 .2 25.6 .7 27 23
5.4 15 278 li2.2 2 25.8 .8 23 28
5.5 15 3,8 li2.4 .2 26.9 .9 EER
5.7 15 4/8 J12.6 ) 26.2

5.9 15 5/8 |i2.7 & 26.4

8.1 15 6,8 |12.9 $ 26.6

6.1 15 7/8 {13.1 2 26.8

6.5 16 08 [13.3 1 27.0

6.7 16 1,8 138 ] 27.2

Figure 2-45.--Body Fat Percentage for Women--Continued.

2-125



MPPM OFFPROC

1. 1In 1978, a study was conducted of 226 wonen Marines fromages 18 to
47 years and grades of private to general. Each Marine was subjected
to 34 anthroponetric neasurenents including skinfold, girths, and
dianmeters. As with the nale study, each wonan Marine was hydrostatic
wei ghing as the criteria nethod, a conputer analysis was conducted to

i ndi cate which single or conbination of nmeasurenents woul d be the best
field nethod for determ ning percent body fat and | ean body wei ght.

2. This study established the average percent of body fat for wonen
Marines as 23.1 percent. It should be noted that wonen, due to their
sex characteristics, will normally have a hi gher percent body fat than
mal es. Research with wonen athl etes has shown that the average
gymasts are 11 to 15 percent fat, runners 16 to 19 percent and
swimers 13 to 19 percent fat. Wnen, generally, are considered
grossly obese at 30 percent and above.

3. The followi ng all owabl e percent of body fat for the establishnent
of an alternate wei ght standard for wonmen Marines is established at 26
percent and bel ow.

4. The follow ng charts are provided as a field neasurenment for the
estimati on of percent body fat for wonen Marines. A female Marine need
only find her specific nmeasurenent in each of the 5 girth colums. The
point colums to the | eft of each girth neasurenent represent fat
percentage points. Add the points representing each girth neasurenent,
subtract fromthat the constant correction factor (54.598), and, the
resulting figure represents the total percent body fat.

EXAMPLE
NECK - 10 0/8 inches = 12.7 pts.
ABDOVEN - 28 0/8 inches = 8.6 pts.
Bl CEP - 12 4/8 inches = 17.8 pts.
FOREARM - 11 0/8 inches = 25.7 pts.
THI GH - 19 0/8 inches = 11 pts.

TOTAL G RTH  MEASUREMENT
PO NTS = 75.800 pts
M NUS CORRECTI ON FACTOR 54,598
BODY FAT PERCENTAGE 21.212

Figure 2-45.--Body Fat Percentage for Wnen--Continued.
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FACE CF CARD
QRADE - Enter PVT

SSN - Enter the nunber in continuous sequence, |ess hyphens or
spaces (Ex. 123456789)

EXPI RATI ON DATE - Enter the date in day, nmont h, and year order
Single digit days will be prefixed by a zero,
al pha nonth abbreviated in three capital letters,
followed by the last two digits of the year. For
exanple, 7 Nov 1982 woul d be recorded 07NOvV82.
For PLC s and WOC(J)'s the expiration date is the
proj ected graduation date fromcollege. For
OCC s the expiration date is the graduati on date
of the particular class the candidate will attend.

S| GNATURE

. (a) Type the first name, mddle initial, and | ast name (in
capital letters) on the signature line. Do not use punctuation of any
sort, including periods; divided | ast name nust be recorded as one
wor d.

(1) Record the full last name, niddle initial, and |ast
nane (in capital letters) in the signature line. Do not use
punctuati on of any sort, including periods; divided | ast name nust be
recorded as one word.

(2) I'f an individual was given an initial(s) and no first
name and/or niddle name, enter such initial(s), wthout punctuation
If there’s no middle name or initial, make no entry.

(b) After the entire card has been prepared, the individua
must sign clearly and legibly in black ink exactly as typed. The
signature indicates that, the information on the card is correct at the
time of preparation.
PHOTOGRAPH - I n place of the photograph, type the word CANDI DATE

REVERSE OF CARD

DATE OF BIRTH - Enter the date in day, nonth, and year order
Single digit days will be prefixed by a zero, the
al pha nonth abbreviated in three capital letters,
followed by the last two digits of the year. For
exanple, 4 April 1951 would be recorded as 04APR51.

WEI GHT - Enter the nuneric figures representing pounds. For
exanpl e, 150 pounds woul d be recorded as 150.

COLOR HAIR - Record in capital letters the appropriate word. For
exanpl e, BROW, BLACK, BLOND, AUBURN, or GRAY, etc.

COLOR EYES - Record in capital letters the appropriate word. For
exanpl e, BROWN, BLUE, or HAZEL, etc.

BLOOD TYPE - Record the al pha character(s) indicating the type
(e.g., AL B, O or AB) followed by the RH factor "+"

for positive, or "-" for negative. For exanple, A+,
O, or AB+, etc.

GENEVA CONVENTI ONS CATEGORY - Enter the Roman Nuneral |.

DATE OF I SSUE - Enter the date in day, nonth, and year order
Single digit days will be prefixed by a zero, the
al pha nonth abbreviated in three capital letters,
followed by the last two digits of the year. For
exanpl e, 5 August 1979 woul d be recorded as 05AUG/9.

Figure 2-46.--Instructions for Conpleting ID Cards.
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MCD (OS] ARMS CODE

1st ALBANY 922/ 1
BOSTON 930/ 1
BUFFALO 932/1
HARTFORD 950/ 1
LONG | SLAND 965/ 1
NORTHERN NEW ENGLAND 971/ 1
NORTHERN NEW JERSEY 979/ 1
NEW YORK 980/ 1
SYRACUSE 992/1
4t h Cl NCI NNATI 938/ 1
COLUMBUS 938/ 2
KENT 940/ 1
LOUI SVI LLE 968/ 1
PH LADELPH A 986/ 3
Pl TTSBURGH 988/ 1
RI CHMOND 994/ 1
ROANCKE 994/ 2
STATE COLLECE 987/ 2
HYATTSVI LLE 926/ 1
W LKES- BARRE 987/ 3
6t h ATLANTA 970/ 1
COLUMBI A, SC 970/ 2
NASHVI LLE 976/ 1
CORLANDO 960/ 1
RALEI GH 992/ 2
TUSCALOCSA 928/ 1
8th ALBUQUERQUE 924/1
AUSTI N 998/ 1
COLLEGE STATI ON 952/ 2
COLUMBI A, MO 962/ 1
ARLI NGTON, TX 942/ 1
DENVER 944/ 1
FAYETTEVI LLE, AR 964/ 2
HOUSTON 952/ 1
LAWRENCE 962/ 2
BATON ROUGE 978/ 1
NORMAN 982/ 1
OVAHA 984/ 1
STI LLWATER 982/ 2
9th ANN ARBCR 948/ 2
CHI CAGO 936/ 1
DES MO NES 946/ 1
DETRAO T 948/ 1
| NDI ANAPQLI S 956/ 1
LANSI NG 963/ 1
M LWAUKEE 974/ 1
TWN CITIES 972/ 1
ST. LOUIS A04/ 1
12t h CORVALLI S 990/ 2
FULLERTON 999/ 2
LOS ANGELES 966/ 2
PHOENI X 989/ 1
SACRAMENTO 995/ 1
SALT LAKE CTY 989/ 2
SAN DI EGO 999/1
SAN FRANCI SCO A00/ 2
SEATTLE A02/ 1
SPOKANE A02/ 2

Figure 2-47.--ARVS RS/ CSS Identifier Codes.
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Figure 2-48.--ARMS Screen 1.
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Figure 2-49.--ARMS Screen 2.
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Figure 2-50.--ARMS Screen 3.
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Figure 2-51.--ARMS Screen 4.
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T-CDCH 1 ARMS OFFI CER ACCESSI ONS OPTI ON LI ST

SSN 00000000 D ST PROG

ENTER A T-CD AND CANDI DATE SSN OR AS | NDI CATED BELOW

TRANS CODE OA OPERATI ON

ADD ADD A NEW CANDI DATE

DEL DELETE A CANDI DATE

CHL- CH4 CHANGE CANDI DATE DATA (SCREENS 1 THRU 4)

| NQL- I N4 REVI EW CANDI DATE DATA (SCREENS 1 THRU 4)

VOL1-VOL2 CANDI DATE VOLUME UPDATE (SCREEN 1CR 2 - ENTER T-CD ONLY)

OA5 APPLI CATI ON STATUS VCOLUME UPDATE ( ENTER DI STRI CT, PROCGRAM
GAP OFFI CER PROCUREMENT SENATE TAPE
EXIT RETURN TO MASTER OPTI ON LI ST

SSN MUST BE NUMERI C - REENTER

Figure 2-52.--Oficer Accession Status (OAS) Screen.
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1. SUSPENDED (S) CODES - The foll owi ng codes wll

to explain applications pendi ng approval:

CODE
1
2

2-134

| TEM REQUI RED

No Heal th Record

Medi cal Pendi ng Codes

AA-:
AB3:
AB5:

88-*:
93-*:

Car di ol ogy Consult

B/ P Readi ng (3 days)
B/ P Readi ng (5 days)
Cycl opl egi ¢ Exam

Dent al

Echo- Car di ogram

Pul monary Function Test
Audi ogr am

HTLV-3 Test Results
Braces Statenent

EKG

Ant hr oponetric

NAM Action

Ot hopedi ¢ Consults
Privacy Act Statenent
24 Urine Test for Protein

Refracti on Req

be utilized by HQVC

PQ for Program will need new physical prior to trng

No Physical to Med Review
Q her

Refers to SF 88 (* denotes bl ock #)
Refers to SF 93 (* denotes block #)

TEST SCORE VERI FI CATI ON

( FUTURE USE)

I nconpl ete Application

AV- ASVAB Wor ksheet

B- Proof of Degree

BAR-Bar Certification

Fi gure 2-53.--ARMS Suspended Codes.



| TEM REQUI RED

BD- Boar d

BV-Birth Verification

C-Enlistment Contracts

CE- Condi ti onal Enli stnent

Cl-Proof of Citizenship (NAVMC 536)
CO- CO s Reconmendati on

CM cl ot hi ng Measurenent for Wnen

CR- Condi ti onal Rel ease

D-Di scharge (DD 214) or Certified Statement of Service

DT- Record of Disenrollnment Oficer Training (DD Form 785)

E- Exam nation of Applicant by Recruiting Oficer

10418- 3)
F-Fitness: Retest on PFT
G Most Recent Grades
H One Hundred Word St at enent
I -Naturalization Info on Parents
J-Fingerprint Card (FD 258)
K- Parental Consent Form (DD 373)
L-Letter of Intent (OSO Menp)
LR-State of Legal Residence (DD 2058)
M Mari j uana St atenent
MA- USMC Drug Statenent of Understandi ng
MI-M nor Traffic Violations Form
N NAC Request (DD 398-2)
NC- Nane Change Verification
NT-Nontraffic Arrest
O OSO Eval uation (NAVMC 124)
PA- Pri vacy Act
PC-PIQ Reserve or |&l
PD-PI Q Dean
PE-PI Q@ Enpl oyer
PP-PIQ Professor

Fi gure 2-53.--ARMS Supended Codes-- Conti nued.

( NAVMC
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CODE | TEM REQUI RED

PH- Phot o

PHPT- Photo in Gym Shorts

PG Page 11

PT- PFT Page

Q Late Application

R- Si nul t aneous Enrol I ment St at enent

RD-Certificate of Understandi ng Reasons for Disenroll ment
(NAVMC 10418-2)

RFA- Request for Appoi nt nent

RO Request for Orders (NAVMC 10468)

S- SAT/ ACT/ LSAT Official- Score Verification

SA- Servi ce Agreenents (G G ound or (A) Aviation
T-Transcri pt of G ades

TA-Tentatively Approved (Not to be used to notify applicant
of O fical Approval)

TS- ASVAB Test Score Wrksheet

U- Academic Certification

W Wei ght - Rewei gh and provi de neck/wai st nmeasurenents
X- St atement of Police Record

Y- St at ement of Personal History

6 PENDI NG RECEI PT OF ENLI STED RECORDS
7 REVI EW
ALT Al ternate

Fi gure 2-53.--ARMS Suspended Codes-- Conti nued.
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MONTHLY OFFI CER ACCESSI ON STATUS REPORT

. PURPOSE. To provide information concerning the status of each
of ficer applicant fromapplication to comi ssioning.

1. EXPLANATI ON OF THE REPORT

Recruiting station: self-explanatory

Rs/OSO Recruiting station/officer selection substation. The ARMS
code for each OSS within the district.

CLASS/ GRAD YR: Cd ass graduation year. The officer candidate
course nunber (if an OCC), or the graduation year (if PLC).

SOQURCE ENTRY: Progranf conponent. The program and conponent code
for which the candi date has nmde application. Available program
component codes are shown bel ow

1A - OCC (LAW CE - PLC (LAW

1B - OCC (G\D) OG - PLC (G\D)

1C - ACC (AWN) OC - PLC (AWN)

1D - WOC oL - PLC (LAW
(Femal es Only)

1L - WOC (LAW AD - WOC (Juni or)

4D - SMCR

DATE OF CONTRACT: The date the candidate was initially contracted.

CANDI DATE: Last name, first nane, and mddle initial of the
candi dat e.

SSN: social security nunber.

ORG Organization. The highest |evel of approval attained to date
for the candidate’'s application package; i.e., RS, MCD, and HQMC.

STATUS- DATE ST: Status - date/status. The date of determ nation
for the status indicated. Status codes are shown bel ow

A - Approved
B

Pendi ng Board Action (OCC s only)

D - Di sapproved
R - Returned
S - Suspended

APPR TRNG Approved for training. CLS/J: dass/junior increnent
used for OCC' s and PLC s Juniors. S/C.  senior increnent/conbined
course only. If a PLC Junior applicant, both the CLS/J and the
projected senior training S, will be printed.

BLIG Obligation. Indicates service obligations incurred by the
candidate. FA will be indicated if the candidate is receiving
financial assistance fromthe Marine Corps. Fl will be indicated if
the candidate is a participant in the FIP.

XFER TO  WII be printed in those cases where a candidate is
contracted at an RS and has noved or arranged to ship to training from
anot her RS.

COW Commi ssioned. The date the candi date recei ved comni ssi on.
Date is shown as a four-digit (year, nonth) code.

DROP: The drop code (CODE) and date (DATE) for drop action
concerni ng the candi date.

Figure 2-54.--Monthly O ficer Accession Status Report.
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1. Drop Codes. The following codes will be utilized for Training

and Nontraini ng Drops.

A. Not Physically

Qualified (NPQ

NO1
NO2
NO3
NO4
NO5
NO6
NO7
NO8
NO9
N10
N11
N12
N13

B. Unsatisfactory

Dent al

Vi si on

Cardio

Bl ood Pressure

Al | er gy

Respiratory

Gastro

Heat

Psychol ogi cal

Ot hopedi ¢ (Evi dent)
Ot hopedi ¢ (Nonevi dent)
Fenal e Di sorder

Q her

Per f or mance ((UNSAT)

uo1
uo2
uo3
uo4

Physi cal Fitness
Leader ship
Academi c

O her

C. Drop on Request (DOR)

DO1
D02
D03
D04
D05
D06
Do7
D08
D09
D10
D11

D. M scell aneous

M1
MD2

MD3
M4
MD5

I nconpatible with USMC Life

Fi nanci al

Marri age

Per sonal

Fam |y

Academi ¢ Failure

No | onger in college

Failure to conpile with orders
Failure to respond to official correspondence
O her

Did not accept conm ssion

Tenporarily NPQ

Recycled to later class/increnent or pending
repaynent of financial assistance

O her

Derogatory Information

oSO MCD Initiated Drop

I11. AVAILABILITY. Norinally available on the second worki ng day of

each nonth.

V. RETENTION. This report nust be nmintained for 1 year.

Figure 2-54.--Mnthly O ficer Accession Status Report--Continued.
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REPORTI NG | N ROSTER
I. PURPOSE. Serves as a managenent tool to track and nonitor
candi dates scheduled to report tor training for OCC and PLC training
courses/increnments.

[1. EXPLANATI ON OF THE REPORT

DATE: Sel f-explanatory.
RS: Recruiting station.

CANDI DATE NAME: Name of the individual scheduled to report in for
training.

SSN:  Soci al security numnber.

SEX: Sel f - expl anat ory.

POP CGROUP: Popul ation group. The candidate’s origin or descent.
RACE: Sel f-expl anatory.

ETHNI C GROUP:  Further breakdown of the candi datels popul ation
group within a descent category.

APPROVED PGM COVP:  Approved prograni conponent. |ndicates the
program and conponent codes for the program and conponent approved
for the candi date by HQWVC.

DIST: District. Indicates the MCD which receives quota credit.

RS/ OSG Recruiting station/Oficer selection officer. Indicates
the RS/ OSO responsi bl e for the candidate.

SAT COWVB: Scholastic aptitude test conbined. Indicates the
conbi ned verbal and arithnetic scholastic aptitude test scores for
t he candi dat e.

EL: Indicates the candidate’s EL score.

AV_AQI: Aviation, academic qualification test. |If the candidate
is an aviation candidate, OCC (AVN), PLC (AVN), AQT score will be
shown.

AV FAR Aviation, flight aptitude rating. |f the candidate is an
avi ation candidate, FAR will be shown.

PFT: Physical fitness test. Indicates the candidate’s PFT score
as reported by the OSS responsi bl e.

SCHED SHI P DT: Indicates the date the candi date is/was schedul ed
to ship to training.

RECYCLE: Indicates a candidate that has been recycled and the
revi sed shi ppi ng date assigned.

[11. AVAILABILITY. On demand, prior to the reporting date of a
particul ar class/increnent.

V. RETENTION. No requirenent to file.

Fi gure 2-55.--Reporting in Roster
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HQVC RESERVE OFFI CER ENROLLMENT REPCORT ( PLC/ OCC)

I. PURPOSE: To provide a nanagenent tool for use at the RS and OSS
|l evels to track and nonitor PLC s/OCC s training status for each PLC
OCC s training increnent.

1. EXPLANATI ON OF THE REPORT

PLATOON LEADERS CLASS: Indicates the year and training increnent
for those candi dates shown on the report.

AS OF: Indicates the date of the report.

RECRUI TI NG STATI ON:  Sel f - expl anat ory.

GRAD YEAR: Graduation year. The year the candidate graduates from
col | ege.

PGM COMP:  Program conponent. Indicates the programthe candi date
has been enrolled in; i.e.
GND - PLC (GN\D) 1A - OCC (L)
NA - PLC (AVN) 1B - OCC (O
LAW - PLC (LAW 1C - OcC (A
1D - WOC
4D - SMCR

1L - WOC LAW

STATUS: Indicates the status of the candidate; i.e., "CONT"
i ndi cates that the candidates application was forwarded to the
district, but not to HQVWC, "RCVD"' indicates that the application
arrived at HQVC but was not approved; "SEL" indicates that the
candi date has been selected to attend the training indicated by the
report, but did not report; "RPT" indicates that the candi date has
reported to training.

QUOTA YEAR: Indicates the fiscal year during which the candidate
was counted towards quota.

RS/ OSS: Recruiting station/officer selection substation
I ndi cates the ARMS codes fromthe contracting and processi ng RS/ CSS.

CANDI DATE: The nane of the candi date.
SSN:  Social security nunber of the candi date.

TOTALS: Indicates the total nunber of candidates enrolled for
training as indicated by the report heading by graduation year

XFERS BETWEEN RS: Transfers between RS. WIIl be printed in the
case of a PLC transferring fromone OSS to anot her

DATE: Indicates the date the candi date was transferred fromone RS
to another. Appears as required.

SUMMARY DATA: Provides a nunerical summary of all applications for
a particular class. Listed by grad year and program conponent code for
PLC s and by program conponent code only for OCC s.

Figure 2-56.--HQMC Reserve O ficer Enrollnment Report (PLC OCC).
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1. AVAILABILITY. Normally available 10 worki ng days after the
class/increment reporting date.

V. RETENTION. This report nust be naintained for 1 year.

Figure 2-56.--HQMC Reserve O ficer Enrollnment Report (PLC OCC
- - Cont i nued.
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VWEEKLY TRAI NIl NG DROP REPORT

I. PURPOSE: To provide a nanagenent tool for use by the District/ 0SS
to nmonitor and track the progress of candi dates shipped to training.

[1. EXPLANATI ON OF THE REPORT

DATE: The date the report was conpil ed.

CLS/INCR:. dass/lIncrement. Indicates the class/increment for the
i ndi vi dual shown on the report.

DIST: District. The MCD from which the individual shown on the
report is counted as attrition

RS/ OSSO  Recruiting Station/Oficer Selection Oficer. Indicates
the RS/ OSO responsible for enlisting the individual shown on the
report.

CANDI DATE NAME: The name of the candi date dropped fromtraining.

SSN.  Social security nunber of the candi date dropped from
training.

PGM COMP:  Program conponent. The program and conponent codes for
the programin which the individual was enroll ed.

DROP CODE: The code for the reason the individual shown on the
report was dropped. (figure 2-53).

DROP DATE: The date the individual was dropped fromtraining.

I11. AVAILABILITY. Each Monday, weekly during training.

V. RETENTION. No filing requirenents.

Figure 2-57.--Wekly Training Drop Report.
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TRAI NI NG COVPLETI ON REPORT ( PLC/ OCC)

. PURPOSE. To provide nmanagenent information concerning the training
status of candidates reporting for the OCC/PLC. It provides both a
status roster and sunmary data section.

1. EXPLANATI ON OF THE REPORT

STATUS ROSTER: Provides a listing of all candi dates who reported
for a particular class/increment by those who conpl eted and dropped
during training.

TITLE: Indicates the officer candi date course nunber or PLC C ass/
Increment for the report.

AS OF: Indicates the effective date of the report.

RECRUI TI NG STATION:  Sel f-expl anat ory.

COVPLETI ON:  This section of the report displays data concerning
i ndi vi dual s conpleting the particular course.

RS/ OSS: Recruiting station/officer selection substation
I ndi cates the ARMS code for the responsible RSS/ CSS.

NAME: The nane of the individual conpleting the course.
SSN:  Soci al security numnber.

PROE COWP:  Program conponent. |ndicates the program and conponent
of the individual who conpl et ed.

CLASS STANDI NG  Sel f-expl anat ory.

PERCENTI LE: Indicates the percentage of the class/course when
finished below the individual in training.

CLASS AVG d ass average of the individual.

DROPS DURI NG TRAINING This section of the report displays data
concer ni ng those individuals who were dropped during training.

NAME: The nane of the individual dropped, or recycled.
SSN:  Soci al security nunber.

PROG COWP:  Progranm conmponent. Indicates the program and conponent
of the individual who dropped or was recycled fromthe course.

DROP_CODE: Indicates the reason the individual was dropped or
recycl ed fromtraining.

SUMMARY DATA: Provides a nunerical sumary of all candi dates who
reported to a class/increnment and a breakdown of the conpl etion/drops.

[11. AVAILABILITY. Nornally available 10 worki ng days after a class/
i ncrement conpl etes training.

V. RETENTION: This report nust be maintained for 5 years.

Fi gure 2-58.--Training conpletion Report (PLC OCC).
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ARMS REPORT CHART

REPORT USERS AVAI LABLE RETENTI ON
Monthly OFficer Accession RS/ Di strict 2d Wor ki ng day 1Yr
St at us Report of each nonth
Reporting in Roster RS/ Di strict Prior to Reporting N A

OCSs/ HQVC Dat e
CCs/ Race/ Et hni ¢ St atus RS/ Di strict Bi weekly duri ng N A
Report Tr ai ni ng
Weekly Training Drop RS/ Di strict Weekl y during N A
Report OCS/ HQVC Tr ai ni ng
HOMC Reserve O ficer RS/ Di strict 10 Wbr ki ng days 1Y
Enrol | ment Report OCS/ HQVC after reporting
(PLC) or (0CO date
PLC Trai ning Conpl etion RS/ Di strict 10 Wbr ki ng days 5 Yr
Report OCS/ HQVC after training

conpl etion

OCC Trai ning Conpl etion RS/ Di strict 10 Wbr ki ng days 5 Yr
Report OCS/ HQVC after training

conpl etion

Fi gure 2-59

.--ARMS Report Chart.
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CHAPTER 3
MARI NE CORPS REGULAR OFFI CER PROGRANMS
3000. U.S. NAVAL ACADEMY

1. By agreenment with the Navy, we are authorized to conm ssion up to
16 2/ 3 percent of each graduating class of the Naval Acadeny.
Preference for appointnent in the Marine Corps is given to mdshipnen
who were formerly enlisted nenbers of the Marine Corps or USMCR
dependents of Marine Corps personnel (active duty, retired, or
deceased) and graduates of a Marine Corps Junior Reserve Oficers
Training Corps unit. The remaining avail able quotas are assigned on a
conpetitive basis.

2. Application of Enlisted Marines to Attend the U . S. Naval Acadeny.
A Navy/ Marine Corps-w de conpetition for appointnent to the Nava
Acadeny by the Secretary of the Navy is offered annually to personne
of the naval service. Nominations of enlisted nen and wonen of the
Marine Corps and of the USMCR are authorized. This provides an oppor-
tunity for outstanding enlisted nen and wonen to pursue careers as
officers in the naval service

3. The Secretary of the Navy nay appoint annually 85 nmenbers of the
Regul ar Navy and Marine Corps, and 85 menbers of the Navy and USMCR to
the U S. Naval Acadernmy. W encourage enlisted Marines to seek al

ot her avail abl e nonminations (Presidential and Congressional), in
addition to those of the Secretary of the Navy.

4. Nom nees in the Marine Corps or USMCR who are not successful in
obt ai ning an appointnent to the U.S Naval Acadeny are considered auto-
matically by the Naval Acadeny for admission to the Naval Acadeny
Preparatory school. No special request for this consideration is
necessary. Graduates of the Naval Acadeny Preparatory School who are
recommended and qualified nay be awarded appointnents to the Nava
Acadeny.

5. Basic eligibility requirenments for this programare as foll ows:
a. US citizen

b. Seventeen to 19 years of age as of 1 July in the year of
appl i cati on.

c. Single; no children or other dependents.

d. Excellent noral character

e. Mdtivated toward a career as a naval officer

f. Physically qualified for appointnent to comm ssioned grade in
the USMC. Final determ nation of physical qualification will be made
by the Commander, Naval Medical Conmand.

g. Service obligation requirenents:

(1) Twenty-four nonths active duty obligation when assigned to
the preparatory school

(2) Twenty-four nonths active duty obligation when appointed to
t he Naval Acadeny.

6. An annual Marine Corps bulletin in the 1530 series publishes
eligibility criteria, application procedures, |ocal screening proce-
dures, and selection policy. Candidates who are found not qualified,
for any reason, will be notified of their ineligibility.
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3001. NAVAL RESERVE OFFI CERS TRAI NI NG CORPS ( MARI NE- OPTI ON NROTC
SCHOLARSHI P PROGRAM

1. The NROTC Scholarship Programis a Navy adni ni stered program which
is offered to both nen and wonen on the basis of a nationw de
competition. Selection for this programis on a conpetitive basis
determ ned by coll ege board scores (ACT/or SAT), high school perfor-
nmance, notivation towards a career as a Navy or Marine Corps officer
and denonstrated | eadership potential. Selectees are appointed

m dshi pnmen in the U S. Naval Reserve and receive a 4-year subsidized
col |l ege education. During this period of college training, the Navy
pays tuition, cost of textbooks, other fees of an instructional nature,
and a nonthly subsistence all owance. Upon successful conpletion of the
establ i shed course, accepted Marine Corps-option students shall be
appoi nted to conmi ssioned grade in the Marine Corps.

2. The Marine Corps, by agreenment with the U S. Navy, is authorized up
to 16 2/ 3 percent of all NROTC schol arships. Responsibility for publi-
cizing and recruiting for the Marine Corps portion of the schol arship
programrests with the recruiting service. W issue instructions for
the processing of applicants through an annual policy directive which
is updated by periodic informational letters by the CMC (MRRO 6).
Applicants with qualifying coll ege board scores who indicate the

Mari ne-option will be interviewed and processed at a | ocal Marine Corps
OSO or RS. Students selected by the Marine Corps will be designated
Mari ne- option students and awarded a schol arship at one of the coll eges
or universities participating in the NROTC Program \While enrolled in
the program students may change options fromthe Navy to the Marine
Corps and vice versa with the approval of Headquarters U S. Marine
Corps and the Chief of Naval Education and Training.

3. Qualifications for the NROTC Schol arship Program are as foll ows:
a. U S citizen

b. Under 25 years of age on 30 June of the year in which eligible
for conm ssioned status. Applicants with prior active duty mlitary
service may be eligible for age waivers for the anount of tinme equal to
their prior service on a month-for-nonth basis for a naxi mum of 48
nmont hs. Age wai vers nay be granted provided the 29th birthday will not
be reached by 30 June of year in which graduati on and conm ssi oning are
anti ci pat ed.

c. Physically qualified under standards prescribed for m dshipnren.
d. High school graduate or po3sess an equival ency certificate.

e. Agree to participate in not less than the 4 years of nava
sci ence courses required for conm ssion

f. Have no noral obligations or personal convictions that would
prevent conscientious bearing of arnms, and supporting and defending the
Constitution of the United States cones against all enemes, foreign
and donesti c.

4. District Quotas. District quotas are assigned annually based upon
denographi ¢ studies and each District’s historical finalist application
subm ssion performance. Quota credit will not be given unless the
finalist application is:

a. Conplete - containing all required information to include high
shool or college transcripts, PFT results, etc., (as outlined in figure
3-2).

b. Received at Headquarters U.S. Marine Corps by the deadline
publ i shed annually in a Marine Corps bulletin in the 1120 seri es.

5. SAT/ACT. The greatest single source of attrition anong applicants
is the nonrel ease of college board scores to the schol arship program
Hi storically, only about half of all the applicants actually submt
their scores for consideration. Applicants should be encouraged to
register for, take, and release the results fromtheir college board
tests to the NROTC Schol arshi p Program (code 0656) as soon as possible.
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a. Registration for either the SAT or ACT is an individual appli-
cant’'s responsibility and nust be aconplished no later than 1 nonth
prior to the test date.

b. Scores nmust be rel eased either at the sane tine the SAT or ACT
is taken, or by m d Novenber, should an additional score rel ease card
be used. Scores released to the NROTC Schol arshi p Program (Code 0656)
normal ly take 4 to 6 weeks. To ensure the 31 Decenber score receipt
deadline is met, encourage applicants, if necessary, to "Rush" rel ease
scores to us. To "Rush" rel ease scores to us, the applicant nust
directly call the testing agency. The testing agency will normally
rel ease the scores within 46 hours. The testing agency charges a fee
for this, which is the applicant’s responsibility.

c. Applicants are not authorized to submit or release scores
except through the official SAT or ACT rel easing agencies.

d. SAT and/or ACT scores are used to deternine if the applicant is
a finalist. The m nimum acceptable coll ege board score for the Mrine-
option programis 1000 (conposite) on the SAT and 45 (math plus
English) on the ACT.

e. Each Navy recruiting district (equivalent to a Mrine Corps
Recruiting Station) conducts a college board adni ssions testing
program W encourage Marine Corps Districts to conmunicate with the
Navy education specialists within their districts to participate in
this program Use of this programw |l expedite the rel ease of college
board scores and subsequent declaration of finalists. The early
declaration of finalists is the key to a successful NROIC recruiting
program

6. Mrine-Option Scholarship Selection Boards. The Marine-QOption
Schol arshi p Sel ection Boards are tasked with selecting the best
qualified of all finalists for the scholarship. Two boards neet each
year. The first is the Early Schol arship Sel ection Board. This board
I's designed to select those obviously superior finalists and of fer them
a scholarship early in the annual cycle. The Early Schol arship

Sel ection Board nornmally neets in Novenber, and will review al

finalist applications received by the deadline date published in the
annual Marine Corps bulletin in the 1120 series. The second is the
Regul ar Schol arship Sel ection Board. This board reviews those finalist
applications not selected by the Early Schol arship Sel ecti on Board as
well as all other finalist applications received by the deadline date.

7. NROTC Processing Stations. Each District Director designates NROTC
processing stations which serve as | ocal NROTC schol arship information,
Interview, and administration units.

a. Figure 3-1 is a check-off list of docunments required for
conpletion of the finalist’s scholarship application file.

b. Figure 3-2 contains a list of responsibilities of NROTC
processi ng stations.

8. Conputer-CGenerated Applicant (A) and Finalist (F) Roster
Informati on. All NROTC processing stations receive the conputer
rosters every 2 weeks until August and weekly thereafter until January.
The A roster contains the SSN, address, phone nunber, NROTC processing
station, race/ethnic code, high school grade, and SAT/ ACT score for
each of the NROTC processing station’s applicants. The F roster
contains the SSN, nane, NROIC processing station, race/ethnic code,

SAT/ ACT score, and nedical information for each of the NROIC processing
station's designated finalists (at |east 1000 on the SAT or 45 on the
ACT). Wth their rosters, NROTC processing stations will receive
gunmed- address | abels for all applicants who are declared finalists.
The processing contractor does not advise applicants they have been
declared finalists. Processing stations are required to advise appli -
cants by letter (figure 3-3) they are finalists. The contractor wl|
continue to advise applicants by letter that their application has been
received or that they are nonfinalists.

9. Physical Qalification Information. The Departnent of Defense
Medi cal Exam nation Review Board (DoDMERB) is responsible for

schedul ing and reviewing all physical exaninations for the NROTC
schol arship sel ection process. The selection boards are not aware of
the physical status of any finalists.
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a. During the processing cycle (either upon designation as a
finalist or upon notification of scholarship selection results),
DoDMERB schedul es a finalist for a physical exanmination at a specific
time and place based upon proxinmity to an authorized exani nation
facility and so notifies them Travel to and from and all expenses
related to the physical exam nation nmust be borne by the finalist.
Finalists who are not satisfied with the assigned appoi ntment date or
place may follow the instructions in the notification from DoDVERB to
request a change.

b. Followi ng receipt of the results of a physical, the finalist’'s
status is listed on the F roster. Al renedial applicants (those
appli cants whose physicals were received by DoDVERB i nconpl ete or
requiring additional testing) will be advised by DoDVERB of the neces-
sary requirenments to conplete their exaninations. All applicants
determ ned not physically qualified will be notified that they have
been determ ned physically ineligible for the program

c. Applicants declared not physically qualified should be
counsel ed that they nmay undertake a reeval uation should they desire to
contest the results of the first nedical exam nation

The NROTC processing station should forward the results to the

Depart ment of Defense Medi cal Exami nation Review Board, Post O fice Box
3000, U.S. Air Force Acadeny, Colorado Springs, Col orado 80840. The
applicants will be further advised of their status follow ng review of
the reexam nati on.

Note. Wonen will not be schedul ed for physical exam nations unti
after sel ections have been made.

10. Active Duty, Reserve Marines, and JROIC Cadets. Enlisted Marines,
and Marine Corps JROTC cadets who apply for the NROTC schol arshi p need
the follow ng additional docunents for better evaluation of their
cases.

a. Enlisted Marines who are finalists for the NROTC Schol arship
Program need certified true copies of pages 3, 12, and 23 (or Record of
Service page) fromtheir SRB s which will be included in the conpleted
finalist application. |In addition, a statement fromthe Marine's
commandi ng officer about the finalist’s past perfornance as a Marine
and notivation and desire to becone a Marine officer nmust be included.
This may be one of the two required interviews.

b. Marine Corps JROTC applicants nust include coments fromthe
senior Marine instructor of their unit in their finalist application
about performance in the unit and notivation for the NROTC Program

11. Procedure for Handling Drops. Finalists who desire to have their
applications renmoved fromconsideration will forward a signed letter to
the CMC (MRRO 6) requesting they be dropped fromthe program (sanple
format on figure 3-4). The NROTC processing station should retain a
copy of the letter.

12. Transfer of Marine-Option Finalists to the Navy. The transfer of
Mari ne-option finalists, who desire to conpete tor a Navy-option
schol arship, will be acconplished by either of, two nethods.

a. The first nethod will be used if the finalist’s application is
I

sti at the NROTC processing station. The NROTC processing station
will forward conpleted portions of the finalist’s application to the
Navy processing station indicated by the applicant. A signed letter
fromthe applicant will be forwarded to the CMC (MRRO 6) requesting
transfer (figure 3-6). The processing station should retain a copy of
this letter.

b. The second nethod will be used if the finalist’s application is
al ready at Headquarters U.S. Marine Corps. The processing station wll
forward a signed letter fromthe applicant to Headquarters U. S. Marine
Corps (MRRO 6) requesting transfer (figure 3-4). The processing
station should retain a copy of this letter. W wll acconplish the
transfer of the finalist’s application to the Navy Recruiting Conmand.
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13. Administration of the Marine Corps Physical Fitness Test. The
Mari ne-option scholarship programrequires all finalists to take the
Marine Corps physical fitness test, supervised either by the NROTC
processing station or the student’s high school physical education
Instructor. Failure of any of the events does not disqualify a
finalist for consideration. The failure will, however, aid the

schol arship selection board in determining the individual’'s ability to
handl e the physical rigors of the NROTC Program This is especially
true in cases where little or no active participation in athletics Is

i ndi cat ed.

a. Figures 3-5 and 3-6 are physical testing approval fornms for
conpl etion by the applicant’s parent and physician prior to adm nistra-
tion of the Marine Corps PFT. Include the conpleted fornms in the
finalist’s application and forward it to the CMC ( MRRC- 6) .

b. Results of the PFT will be indicated on the photograph page as
shown in figure 3-7. This page should also include the applicant’s
hei ght and wei ght and an indication as to whether or not corrective
| enses are used.

14. Marine-Option Interview and Counseling Quide. The scholarship
i nterview provides the schol arship selection board with a Marine-
oriented analysis, by two Marine officers, of each finalist to be
consi dered for selection.

a. Due to the nunber of finalists to be considered, the require-
nent for definitive, conprehensive interviews is very inportant. The
schol arship sel ection board is not aided in its evaluation of a
finalist by noncomrittal or favorable reports on marginal or unfit
applicants. Comments on an applicant’s manner appearance, potentia
and attitude, anong the other attributes are extrenely hel pful

b. Figure 3-9 represents various interview techniques and proce-
dures. Wiile sone of the guidelines are fairly basic, remenber the
schol arship selection board is linted in its analysis by what the
interviewer reports. In addition, this guide is intended to be exactly
that, a guide. The interviewer should not feel constrained, from
expandi ng on topics or using their own procedures.

c. W suggest NROTC processing stations consider using MJ’s from
| ocal NROTC units where practical to aid in conducting the interviews,
and to provide analysis froma nore know edgeabl e vi ewpoint with regard
to NROTC Marine-option m dshi prman.

d. We require athird interview for any finalist whose initial two
interviews indicate a disparity of 3 or nore on the rating of officer
potential (1/4, 1/5, or 2/5).

15. Selling the NROTC Schol arship Program The target group for the
NROTC Schol arship Programis a select group of high school students.
Applications are desired fromwell-rounded hi gh school seniors with
superior grades and high coll ege board test scores, who have parti ci -
pated in various extracurricular activities, and are inclined toward a
mlitary career. Being able to "sell" sufficient nunbers of these
students possessing these qualities on the advantages of the schol ar-
ship programis dependent upon being fanmliar with the nechanics of the
schol arship programand its benefits. The advantages of a know edge-
abl e spokesperson presenting the programto an individual or group,
with ready answers and expl anations are better for maintaining
applicant interest than the inpersonal direct mail canpaign

. a. Figure 3-11 contains information which should be of assistance
in presenting the scholarship programto that select group of students.

b. Figure 3-10 is a list of NROIC college codes for inclusion in
the finalist application. W suggest |iaison be nmade with the MJ of
nearby NROTC units for information and further assistance on the NROTC
Program

16. Presentation of Marine-Option NROIC Schol arship Awards. To
recogni ze the achi evenment of the young nen and wonen selected to
receive Marine-option NROTC Schol arshi ps, we forward presentation
folders containing certificates of recognition (signed by the CMC) to
appropriate districts for presentation to the sel ectees.
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a. Subsequent to the schol arship selection boards, we will forward
the certificates to the appropriate districts. W wll not forward
certificates for any sel ectees declared not physically qualified for
the schol arship program W will, however, forward certificates if the
physical qualification is unresolved or in a renedial status.

Districts are responsible for nonitoring physical qualifications for
the program and ensuring no certificates are presented to any sel ec-
tees declared to be not physically qualified.

b. The certificate is designed to be presented at an appropriate
hi gh school "Honors Day" or awards cerenony which nany schools normally
conduct to present schol arships and indivi dual awards.

c. Each presentation will be conducted by a Marine Corps officer
assi sted by the Marine Corps recruiter who has responsibility for that
hi gh school. The blue dress uniformis to be worn during presentation
cerenoni es. Appropriate remarks comendi ng the recipient for having
passed the screening process of the selection systemand the nature of
the award are suggested on figure 3-13.

17. Figure 3-14 is a glossary of ternms used with NROTC program

18. Figure 3-15 is the Marine-option profile sheet with instructions
for its conmpletion. A profile sheet is to be included with each
finalist application submtted to Headquarters U. S. Marine Corps.

3002. NAVAL RESERVE OFFI CERS TRAI NI NG CORPS (CO.LEGE PROGRAM .
Qualified civilian college students may enroll in the NROTC (non-
subsi di zed) program They agree to take naval science courses, drill,
and conpl ete one sumer training period after enrollment in the program
and enlist in the appropriate Reserve conponent just prior to comrence-
ment of the 3rd year of naval science. The Navy furnishes all required
uni forms, naval science textbooks, and pays coll ege program students a
nont hly subsi stence all owance during their last 2 years of nava

sci ence. Marine-option college program students, upon conpletion of
the academ c and naval science requirenents of the established courses
may be comm ssioned in the Marine Corps Reserve. College program
students are expected to naintain the sane | evels of academ c achi eve-
ment as schol arship students. Applicants for this programare sel ected
by the Commandi ng O ficer/Professor of Naval Science of the appropriate
NROTC uni t.

3003. MARINE CORPS ENLI STED COVM SSI ONI NG EDUCATI ON PROGRAM ( MECEP) .
The MECEP is an outstandi ng opportunity for active duty enlisted nmen
and wonen to earn a conmission in the U S. Marine Corps. Marines

sel ected for MECEP first attend the MECEP Preparatory School, |ocated
in San Diego, California for approxinmately 10 weeks. Upon successfu
compl etion of the MECEP Preparatory School, Marines are ordered to one
of over 60 colleges and universities with an NROTC unit to pursue a
baccal aureate degree. Wile enrolled in MECEP, Marines draw full pay
and benefits and continue to conpete for promotion. They are
responsi ble for all college costs, to include living arrangenents.
They are also required to attend school on a year-round basis. Upon
successful conpletion of Oficer Candi dates School and receipt of a
baccal aureate degree, the MECEP student is conmm ssioned a Regul ar

Mari ne Corps officer, and agrees to serve at |east 4 years active duty.
Detailed information is contained in the current edition of MCO

1560. 15. We solicit applications annually by a Marine Corps Bulletin
in the 1560 series.

3004. LIMTED DUTY OFFI CER (LDO) PROGRAM

1. Program Description. This program provides for the appointnment of
exceptionally qualified active duty warrant officers to the grade of
first lieutenant for a limted duty in specified technical fields.

2. @idance. Detailed information is contained in MCO 1040. 14.

Applications are solicited annually by a Marine Corps bulletin in the
1040 series.
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3005. WARRANT OFFI CER PROGRAM

1. Program Description. This program provides for the appointnment of
exceptionally qualified, nmen and wonen enlisted nenbers of the Marine

Corps or USMCR to warrant officer grade for duty in specified technica
fields.

2. Quidance. Detailed information is contained in MCO 1040. 14.
Applications are solicited annually by a Marine Corps bulletin in the
1040 seri es.

3006. TEMPORARY OFFI CER PROGRAM

1. In time of war, or of national energency declared by the Congress
or the President, the CMC, with the approval of the Secretary of the
Navy, can authorize application/nonination of highly qualified, active
duty chief warrant officer, warrant officers and staff noncomm ssi oned
officers for a tenporary appointment to the grade of second |ieutenant
USMC or USMCR under the authority contained in Title 10, U S. C

2. Appointnents under this programw ||l be nade to neet an energency
requi rement and personnel selected will be appointed for a tenporary
duration. Such appointment will not prejudice permanent pronotion to
hi gher pernmanent grade upon reversion, if such pronoti on would have
occurred otherwise. W wll publish details regarding eligibility
requirenents and i npl ementation of a tenporary officer program when-
appropri ate.

3007. REAPPO NTMENT OF FORMER OFFI CERS

1. Forner officers of the Marine Corps or USMCR and ot her services who
resigned in good standing or who were honorably di scharged may be
reappointed in the Marine Corps or USMCR, dependi ng upon the needs of
the Marine Corps. Fornmer officers seeking reappointnment and assi gnnment
to active duty will be considered, if eligible, by the sem annua
Oficer Retention Board (ORB) or Augnentation Board, as it is comonly
referred to. Those fornmer officers seeking reappointnent in the USMCR
inadrilling status will be considered by various staff agenci es at
Headquarters, U S. Marine Corps, w thout consideration by the ORB

2. Forner officers seeking reappointnment and assignnment to active duty
must be able to conplete 20 years of active conm ssioned service prior
to their 55th birthday. Credit for prior service as a comm ssioned
officer may be granted to recogni ze previous nilitary experience as
fol | ows:

Qualifications Credit

Active duty conm ssioned service 1 year for each year
to include periods of active duty
for training.

Comm ssi oned service as a Reserve 1 year for each year
of ficer on inactive duty.

3. Al applicants nmust neet the follow ng age requirenents at tine of
r eappoi nt nent :

a. Mjor - less than 41 years of age
b. Captain - less than 35 years of age.
c. First Lieutenant - less than 31 years of age.

d. Second Lieutenant - |less than 28 years of age.



4. No officer shall be reappointed to conm ssioned grade above the
grade of Major unless selected therefore by a duly constituted
sel ection board.

5. An applicant nmust have been on active duty or have been affili ated
with a Reserve unit within 3 years of request for reappointment.

6. An applicant nmust be deternined to be physicaIIY qualified for
reappoi ntnent, as determ ned by the Commander, Naval Medical Command.

7. Applications for reappointnent should be forwarded to the CMC
(MRRO-3) in letter format. The applicants nust explain why they desire
to be reappointed in the U.S. Marine Corps/Mrine Corps Reserve.

Mandat ory encl osures to the application are:

a. A vrecent report of physical exam nation, SF 88 (in duplicate)
and SF 93 (in duPllcate). Avi ators nust include a current flight
physical (in duplicate).

b. Conpleted DD Form 398, Personnel Security Questionnaire
(typewritten).

c. Conpleted DD Form 398-2, Personnel Security Questionnaire (NAC)
(typewitten).

d. Two Fingerprint Cards, FD-258, (2 originals).

e. Recent photograph, standard full-length, uncovered, front view,
| eft shoul der forwar

8. [Exceptions to the above criteria my be reguested. However,
rea P0|ntnent_|n any waiver case will be considered only on a singular
hi ghly sel ective basis.

9. Under no circunstances will an officer who was di scharged as a
result of twice failure of selection for pronotion be considered for
r eappoi nt ment .

3008. SPECI ALI ST OFFI CER PROGRAM

1. The Specialist Oficer Programis designed to neet the Mrine
Corps’ needs during periods of national nobilization for Reserve

of ficers who ﬁossess exceptional skills which are not otherw se

avail able within the Reserve structure. The term "exceptional" neans
that the applicant nust be qualified to a degree which Is rare,
uncommon, or seldom encountered. The paranount prerequisite of this
programis that the individual possess unusual talent or expertise that
woul'd not be available within the Regular Marine Corps in event of
national nobilization. It is not the intent of this programto award
commi ssions based solely on interest in the Marine Corps, patronage or
ineligibility for other officer prograns. Because specialist officers
are appointed to neet nobilization needs, theK are not required to
performan active duty obligation except in the event of a nationa
energency. This is a closely nonitored Progran1 and the Marine Corps’
needs for specialist officers are quite limted; as such, we do not
actively recruit for the program

2. Specialist officers cannot be appointed to a grade above second
l'i eutenant, except for officers who would be entitled to credit for
prior comm ssioned service above the grade of CWO 4.

3. Applications are subnmitted to the Conmandant of the Marine Corps
(MRRO-3), Headquarters, U S. Marine Corps, Washington, DC 20380-0001
requesti ng appoi ntnent as a specialist officer in a particular
speciality. Application is nmade in two separate phases.

a. Phase I. A detailed resune which outlines the apBIicant's
qual i fications, credentials, and experience is forwarded by the
applicant to the CMC (MRRO-3). Based upon this resune, Headquarters,
U.S. Marine Corps will determnmine (1) whether or not the applicant
possesses exceptional skills needed by the Marine Corps in event of
mobi | i zation, and (2) whether or not the Marine Corps has sufficient
officers currently onboard to satisfy nobilization requirenments for
this particular skill. The below information nust be submitted with
the detail ed resune:

(1) Three letters of recommendation fromindividuals who can
attest to the professional conpetence of the applicant.
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(2) Three letters of recommendation fromindividuals who are
qualified to attest to the quality of the applicant’s character

(3) Certified copy of birth certificate.
(4) Proof of citizenship (foreign-born applicants) only.

(5) Recent photo, standard full-length, front view, |eft
shoul der forward.

(6) The applicant will be directed to report to the nearest
Mari ne Corps OGSO for interviews by two Marine Corps officers, the
results of which will be forwarded by, the interviewers to the CMC
(MRRO- 3).

b. Phase Il. If we determne the applicant is exceptionally
qualified for the Specialist Oficer Program we will ask the
individual to submt the followi ng infornmation

(1) A recent report of physical exam nation. The applicant
shoul d report to the nearest Arnmed Forces Medical Facility and request
they conduct a physical exani nation for appointnent to comm ssioned
grade, USMCR.  Upon conpletion of this physical exam nation, the Report
of Medical Exam nation (Standard Form 88, oriainal and duplicate copy)
and Report of Medical Hi story (Standard Form 93, original and duplicate
copy) should be forwarded to the Commandant of the Marine Corps,
(MRRO-6), Headquarters, U. S. Marine Corps, Washington, D.C. 20380-0001

(2) DD Form 398-2, Personnel Security Questionnaire (NAC
(typewritten).

(3) Two FD Forms 258, FBI Fingerprint Cards (ensure legibility
of prints) (local |aw enforcenent agency wll provide assistance).

(4) One DD Form 398, Personnel Security Questionnaire
(typewritten) (ensure conpl eteness).

3009. | NTERSERVI CE TRANSFER COF REGULAR AND RESERVE OFFI CERS

1. The DoD policy with regard to interservice transfer is that an
officer of any mlitary service who is especially qualified to contri-
bute to an activity of another Uniformed Service will be given an
opportunity to apply for interservice transfer without interruption in
their service career.

a. Interservice transfers are intended for use primarily in
technical fields to permt full use of specialists, But will not be
restricted to technical specialists Interservice transfers may be used
to help fulfill authorized strength requirenents in conpetitive
categories, designators, occupational fields, MXS s, and ot her

aut horized officer specialties. They may not be nade from shortage
special ties.

b. Transfers may be nmade only w thin authorized strength
limtations.

c. Oficers on EAD may qualify only for active duty interservice
transfers. Comm ssioned officers not on EAD nmay qualify only for
interservice transfers between inactive Reserve conponents.

d. Reserve conponent transfers must be to a Reserve category of
equal or greater nobilization potential; e.g., fromthe Sel ected
Reserve of another. Transfers fromthe sel ected Reserve of one service
to the IRR or Standby Reserve of another service are not pernmitted
unl ess wai ved by the Secretary of the parent service as being in the
best interest of national defense.

e. Oficers may not be transferred without their witten consent.

2. Eliqgibility of Marine Corps Oficers. Al officers are eligible
for transfer to another uniformed service except officers who:

a. Have not conpleted all obligated service incurred;

(1) During initial appointnent;
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(2) For funded education prograns including the U S. Nava
Acadeny, NROTC, and funded educati ons prograns.

~ (3) For advanced education or technical training requiring
addi ti onal obligated service, including postgraduate education, service
school or college, |aw school, flight training, naval flight officer
trai ning, and equival ent prograns;

(4) For an incentive pay, continuation pay, or bonus.
b. Are serving in a conpetitive category, designator, occupationa

d, MOS or other authorized officer classification in which we
rm ne shortages agai nst authorized strength necessitate retention

o —

c. Have been officially notified of orders or have executed orders
and have not served the prescribed period of tine at the new duty
station;

d. Are Reserve officers on active duty who have been issued
Rel ease from Active DutY orders, unless the interservice transfer
&equest is received at [east 6 nonths before the schedul ed rel ease
ate;

~e. Are Reserve officers on active duty who have attrited from
training prograns and who have no prior service in the gaining service;

f. Have failed of selection for pronotion to the next higher grade
before submitting a request for transtfer to another uniformed service;

g. Have been notified of mandatory retirement for any reason; and

h. Have applied for transfer to the gaining service within the
| ast year.

3. Eligibility for Transfer to the Marine Corps. All officers of
ohher aﬁrV|ces are eligible for transfer to the Mari ne Corps except
t hose who:

a. Have been deferred frompronotion or have failed of selection
for promotion one or nore tines In present grade.

b. Are in year groups that, in the Marine Corps conpetitive
cat egory, designator or , are filled.

c. Have applied for transfer to the gaining service within the
| ast year.

d. Have been notified of nmandatory retirenent for any reason

e. Are inactive duty reservists with a remai ning obligation
unl ess:

re speci al

(1) The officer has or is willing and able to acqu
ills of greater

exPerience or professional, educational, or technical sk
value to the rine Corps than to the | osing conponent.

(2) The officer has skills that exceed the requirements of the
Barent conmponent and are needed in the Marine Corps in an MOS which is
el ow aut hori zed strength.

~ (3) For selected reservists, the |osing conponent has no
organi zed paid-drill unit to which the nenber could be usefull¥
assigned w thin conmuting distance of the nmenber’s present or future
horme or place of business, and there is a MCR activity within comuting
distance with a desired billet avail able.

4. Exceptions for Ineligible Oficers. W wll disapprove applica-
tions of officers not eligible under paragraph 3 above. W may
recomrend exceptions on a case-by-case basis with suPport!ng justifica-
tion when we find such action in the best interest of their service.

5. General Procedural Requirenents

a. Regular officers transferred to the Marine Corps nust agree to
serve at |east 4 years on active duty after transfer. Active duty
Reserve officers nust agree to
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serve at least 3 1/2 years active duty. Oficers transferred for
active duty nust also agree to retain their conmission for at |east 8
years after transfer unless sooner waived.

b. Transfers will be acconplished by discharge or term nation of
presently hel d conmi ssions and appointnments in the gaining service
wi thout Interruption of total service.

c. Oficers on active duty transferred under this instruction wll
be credited by the gaining service with unused | eave accunul ated at the
tinme of transfer.

d. We may deny applications subnmitted after the deadlines
est abl i shed.

6. Procedures for Active Duty interservice Transfer

a. Transfer from Marine Corps

(1) Marine Corps officers on EAD desiring transfer to anot her
service nmust submit applications in letter format |east 6 but not nore
than 9 nonths before the desired detachment date. Requests should be
submitted to the Secretary of the Navy, via the chain of conmand and
t he Conmandant of the Marine Corps (MVBR), Headquarters, U. S. Marine
Cor ps, Washi ngton, DC 20380-0001. The applicant’s conmandi ng officer
will indicate in the forwardi ng endorsenment whether the transfer would,
be in the best interest of the national defense.

(2) Request may be initiated by the gaining service. These
requests should be submtted through the Secretary of the gaining
Departnment and the CMC (MVBR) to the Secretary of the Navy. The
request nust be acconpani ed by a consent to the transfer fromthe
of ficer concerned. The request should include sufficient justification
to show that the transfer is in the best interests of the nationa
defense and the officer.

b. Requests should include the follow ng informtion

(1) Applicant’s last, first, and m ddl e nane;

(2), SSN and desi gnator or MOS;

(3) Gade, date of rank, and mlitary specialty;
(4) Branch of service and conponent;

(5) Command to which presently assigned;

(6) Total active Federal conmm ssioned service

(7) Summary of any previous interservice transfers;
(8) Date and place of birth;

(9) CGitizenship and how acqui red;

(10) Summary of nmilitary duties perforned;

(11) A conplete statenment of professional or technica
qual i fications and educational background;

(12) Reason for requesting transfer
(13) Hone address;
(14) Tel ephone nunber (daytine);

(15) A statenent authorizing the CMC to revi ew your service
records.

(16) Contingent resignation, including the foll ow ng statenent,

"l hereby tender ny resignation fromthe (USMC, USMCR) and request that
it be accepted
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contingent upon final approval of my application for transfer to the
(specify service) and effective as of the day preceding my acceptance
of appointment in the (specify service)."

(17) The following information nust be attached to the
application as encl osures:

(a) Current Report of Medical Exam nation (Standard Form
88) original and one copy. |If requesting transfer for aviation
prograns include an up-to-date flight physical exam nation, including
the following infornation on Standard Form 88: Block 60 - refraction
Bl ock 62 - prismdiversion, buttock - leg length and sitting height.

(b) Results of chest x-ray and EKG

(c) Current Report of Medical History (Standard Form 93)
ori gi nal and one copy.

c. Transfer to the Marine Corps. Application may be made by
officers on active duty lists of another uniforned service for transfer
to the Marine Corps or by a Marine Corps activity on behalf of an
officer on the active duty list of another uniformed service.
Applications nust arrive no later than 9 nonths before the requested
transfer date.

(1) Requests are subject to the appropriate directives of the
respective service. These are:

(a) Air Force Regul ation 35-39
(b) Arny Regul ation 614-120.
(c) Navy - NMPC Manual, paragraph 3830140.

(2) Application nust contain the information and conply with
the format prescribed by the parent uniforned service. Additionally,
the followi ng informati on and docunents rnust be included:

(a) Conditional release fromparent service

(b) Statenment that the officer has neither been deferred
frompronotion nor failed selection for pronotion in present grade;

(c) Source of original conm ssion

d) Original and duplicate copy of Report of Medica
Exam nation (Standard Form 88);

(e) Current Report of Medical Hi story (Standard Form 93)
ori gi nal and one copy;

(f) Resunme of flying experience, when applicable, including
date nmenber entered training for original aeronautical rating, rating
held and date it was awarded, total flying time, and total jet tine;

(g) Averified statenent of service;

(h) One of the statenents of understandi ng shown in sub-
paragraph e or f.;

(i) Mcrofiche copy of the officer’s master personne
record; and

(j) Applications for transfer to the Mari ne Corps nust
include a recent photograph, full-length, uncovered front view, |eft
shoul der forward. |In addition, the applicant nust be interviewed by
two Marine Corps officers. The officers holding the interview wll
forward recommendati ons concerning the applicant’s interservice
transfer to the CMC ( MRRC 3).

d. Processing Applications fromlndividual Oficers. The parent
service should send applications (original and one copy) to the
Secretary of the Navy, Washi ngton, DC
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20350-1000, who will forward themto the CMC (MRRO-6) for review and
evaluation. |f the transfer is acceptable to both the parent and

gai ning Services, the CMC will prepare active duty orders, obtain,
appoi nt ment docunents, and coordinate the transfer with the parent
service. Requests from Marine Corps activities are sent to the CMC
(MRRO-6), Washington, DC 20380-0001. Requests nust be fully justified,
showi ng that the transfer is in the best interest of the Marine Corps,
and include a statenment, signed by the officer concerned, consenting to
the transfer.

e. Statenent of Understanding, Regular Oficers

"I understand that if ny request is approved, | wll be
required to serve at least 4 years of active service in the regular
conponent and retain my conmission for a mninumof 8 %ears at the
option of the service. | understand ny active duty obligation and
per manent grade and date of rank will be that assigned to me by the CMC
upon appointrment. | further understand that as an officer in the
Regul ar Marine Corps, | may be assigned to a Governient-sponsored
training programor directed on pernmanent change of station (PCS) to
neet the needs of the service. |If | amrequired to undergo such
training or PCS, | understand this additional active service may be
served concurrently with the initial period of mninumrequired
service."

(Signature of O ficer)
(Typed nane, grade)

f. Statenent of Understanding, Reserve Oficers

"l understand if ny request for transfer is approved, | wll be
ordered into active nilitary service with the USMC in a Reserve status
and will be required to serve at least 3 1/2 years of active duty and
retain nmy commssion for a mninumof 8 years before separation at the
option of the service. | understand ny active duty obligation and
permanent grade and date of rank will be that assigned to me by the CMC
upon appointnent. | understand that if this transfer is for flight
training, | will incur 5 years mninmumrequired active service upon
successful conpletion of training. | further understand that as a
Reserve officer on extended active duty, | may be assigned to a
Gover nment - sponsored training programor directed on (PCS) to neet the
Marine Corps needs. |If | amrequired to undergo such training or PCS
| understand this additional active service nmay be served concurrently
with the initial period of nminimmrequired service."

(Signature of O ficer)
(Typed nane, grade)

g. Transfer to the Marine Cords Reserve. Application may be nade
by an officer on inactive duty in a Reserve or Guard conponent of
anot her service for transfer to the Marine Corps Reserve or by a Marine
Corps activity on behalf of an officer of another service.

(1) Since transfers to the Sel ected Reserve depends upon avail -
ability of a suitable billet, the candi date should consult with a USMCR
activity within commuting di stance to deternm ne whet her the desired
billet 1s available. |If a billet is available, the officer should
initiahe the application with the nearest SMCR, and via the chain of
conmmand.

(2) Requests are subject to the appropriate directives of the
respective service. At a mininum the followng information nust be
i ncl uded:

(a) Applicant’s last, first, and m ddl e nane;

(b) (SSN), service nunber (if applicable) and desi gnator or

(c) Gade, date of rank, and mlitary specialty;

(d) Branch of service and conponent;
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(e) Organi zation to which presently assigned,;

(f) Total Federal conmi ssioned service, active and Reserve;
(g) Summary of any previous interservice transfers;

(h) Date and place of birth;

(i) Gtizenship and how acqui red;

(j) Summary of nmilitary duties perforned;

(k) Brief statement of educational credentials and mlitary
and civilian professional or technical qualifications;

(1) Reasons for requesting transfer

(m Contingent resignation, including the follow ng state-
ment: "1 hereby tender my resignation fromthe (specify conponent) and
request that it be accepted upon final approval of ny application for
transfer to the Marine Corps Reserve, and be effective as of the day
before the date of ny acceptance of the appointnment in the Mrine Corps
Reserve",;

g ) (n) Current aeronautical rating (when applying for aviation
uty).

(0) NAC List (DD Form 398-2);
(p) Fingerprint Cards (FD 258);
(q) Personnel Security Questionnaire (BlI/SBI)(DD Form 398);

(r) Certificate of Rel ease or Discharge from Active Duty
(DD Form 214);

(s) Report of Medical Hi story (Standard Form 93) origina
and one copy;

(t) Current Report of Medical Exam nation (Standard Form
88) original and one copy. |If requesting transfer for aviation
programns include an up-to-date flight physical exami nation. In aviation
physicals, the followng information nmust be included on Standard Form
88: Block 60 - refraction; Block 62 - prismdiversion; and buttock-1eg
l ength and sitting height.

(u) Results of chest X-ray and EKG

(v) Recent photo, standard full-length, front view, |eft
shoul der forward;

(w) Statement authorizing the CMC to obtain your personne
records fromthe appropriate Records Branch

(x) An endorsenment fromthe SMCR Unit stating there is a
billet vacancy;

(y) Conditional release and;

(z) Tel ephone nunber (day tine).

h. Processing Applicants. The applicant shoul d send application
(original and one COBY) for transfer to the CMC (MRRO-3), via the SMCR
Unit, with an available billet, and via the chain of command. Requests
fromMrine Corps activities for a specific officer nust be sent by
letter to the CMC (MRRO-3), via the chain of cormmand. Requests froma
Mari ne Corps activity nmust be justified, showing the transfer is in
the best interest of the Marine Corps Reserve, and nust include a
statenent signed by the officer concerned, consenting to the transfer

3010. APPO NTMENT OF ARMY AND Al R FORCE ROTC CADETS

1. Cadets in the Arny and Air Force ROTC prograns may apply for
adm ssion into a Marine Corps conm ssioning program Cadets will
normal Iy be considered for
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aﬂpointnent in the Marine Corps Reserve through the OCC Program Those
0 are exceptionally qualified (distinguished military student or
raduate) or have prior service in the rine Corps nay be considered

or appolntrment in the Regular Marine Corps. |In either case sucessfu
connl§t|on of OCS is a preconmmi ssion reauirenent and it will not be
wal ved.

a. Be a US citizen
b. Abide by the regul ations of the parent service.

€. Obtain a conditional release fromany parent service obliga-
tion.

2. Applications should be forwarded to the CMC (MRRO-6) via the
appropriate nmilitary chain of command. The follow ng information nust
be i ncl uded.

a. Pull name of applicant.

b. SSN
Certified copy of birth certificate.
Transcript(s) of all college grades and credits.
Qual i fyi ng SAT/ ACT or ASVAB (EL) score

f. Current Standard Form 88, Report of Medical Examination (in
duplicate).

- 0O o O

g. Current standard Form 93, Report of Medical H story (in
duplicate).

h. Certified copies of all contracts with the parent service (Arny
or Air Force).

i. Recent photograph, full-length, in uniform uncovered, |eft
shoul der forward.

j. Certified evaluation(s) of any active duty for training.

k. Brief statenent of reasons for requesting appointment in the
Mari ne Cor ps.

. Evidence of satisfactory conpletion of a National Agency Check

m  Evidence of conditional release for appointnent in the U S.
Mari ne Cbrﬁs as aut horized by conPetent authority. Conditiona
rel eases should allow a minimumof 90 days for processing at Head-
uarters, U S. Mirine Corps. It should be noted failure to conplete
ficer Candi dates School and/or accept an appointment will result in
the applicant’s being returned to his previous service.

3. In addition, the applicant nust be interviewed by two active duty
Marine officers and be adnministered the physical fitness test (PFT).
The reports of interviews to include a specific recomendati on and the
PFT scores attained will be forwarded directly to the Commandant of the
Marine Corps (MRRO 6).

4. Sel ectees upon acceptance are ordered to report to Oficer
Candi dat es School, Marine Corps Devel opnent and Educati on Comrand,
Quantico, Virginia, as officer candidates. Upon successful conpletion
of OCS, selectees will be offered commissions in the U S Mrine Corps
Reserve. No guarantees as to military occupational fields will be nmade
prior to appol ntnent.

3011. ASSI GNMENT TO AVI ATI ON TRAI NI NG FOR MARI NE CORPS M DSHI PMEN FROM
THE U. S. NAVAL ACADEMY AND NROTC UNI TS

1. Ml e mdshipnen of the U S Naval Acadeny or NROTC who are Mari ne-
options, may request student naval aviator (SNA) or student naval
flight officer (SNFO) (Naval Academny onIyL tralnlng prior to comm s-
sioning. Requests wll be subnmtted to the Conmandant of the Marine
Corps (MRRO-6) via the appropriate Marine officer; i.e., the Marine
Corps Representative, U S. Naval Acadeny or the Marine O ficer
Instructor. Requests for aviation training nmust include:
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a. Results of AQI/FAR to include place of adninistration, date of
adm ni stration, and serial nunber of answer sheet.

(1) Mninmm acceptable score for SNA: AQI/FAR 3/5 (4/6 for
NROTC ni dshi pnen)

(2) M nimum acceptabl e score for SNFO AQT/ FAR 3/5
b. Three copies of SF 88, Report of Medical Examination and two
copi es of SF 93, Report of Medical H story reflecting the results of a
current flight physival
c. An appropriate service agreenent as follows (in duplicate);

(1) Student Naval Aviator Training Agreenent (Regular Oficer)

In connection with ny request for assignnent to aviation training
in the Naval Aviator Program | agree not to tender ny resignation for
54 nonths fromthe date of designation as a naval aviator and under-
stand that any resignation submtted prior to conpletion of that
m ni mum period will normally be rejected.

| further agree, in the event | am separated fromflight training
as a result of ny own request or by reason of academic failure, to an
extension of active service equal to the tine spent in flight training,
to be added to any period of obligated service incurred prior to
assignment to aviation training.

Si gnature of Wtnessing Oficer Si gnature of Applicant

Dat e

(2) Student Naval Aviator Training Agreenent (Reserve Officer)

In connection with ny request for assignnent to aviation training
in the Naval Aviator Program | agree to serve on EAD for 54 nonths
fromthe date of designation as a naval aviator and understand that a
request for release fromactive duty prior to conpletion of that
m ni mum period will normally be rejected.

| further agree, in the event | am separated fromflight training
as a result of ny own request or by reason of academic failure, to an
extension of active service equal to the tine spent in flight training,
to be added to any period of obligated service incurred prior to
assignment to aviation training.

Signhature of Wtnessing Oficer Signature of Applicant

Dat e

(3) Student Naval Flight Oficer Training Agreenent (Regul ar
Oficer)

In connection with my request for assignment to aviation training
in the Naval Flight Oficer Program | agree not to tender ny resigna-
tion for 54 nonths fromthe date of designation as a naval flight
of ficer and understand that a request for release fromactive duty
prior to conpletion of that mininmumperiod will nornally be rejected.

| further agree, in the event | am separated from naval flight
officer training as a result of my own request or by reason of academ c
failure, to an extension of active service equal to the tine spent in
aviation training, to be added to any period of obligated service
incurred prior to assignnent to aviation training.
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Signature of Wtnessing Oficer Si gnature of Applicant
Dat e

2. Requests nust be forwarded prior to, or with, requests for appoint-
ment. Endorsement(s) will include a specific reconmendation for
approval or disapproval and any other appropriate anplifying informa-
tion.

3. Applicants will be advised of the final determ nation in each case
by letter fromthe CMC

4. Assignnent

a. _Assi?nnent to aviation training will be made upon successfu
conmpl eti on of The Basic School contingent upon achievenent of the
gradi ng areas of |eadership, academics, and nmilitary skills.

b Approved applicants will be assE?ned MOS 7599 (Student Nava

Awiatbr) or 7580 (Student Naval Flight ficer), as appropriate, upon
commi ssi oni ng.
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Appl i cant: NROTC Pr ocSt at

(Note: Application files are to be arranged with the follow ng docu-
ments on the right side of the Package with this check-off [ist
on top. Do not send us original birth certificates. File any
additional material or documents on the left side of the
package.)

- NROTC 4-year schol arship application (DD Form 1893(0S) 1 Mar 75)

- Full length photo (front view, |eft shoulder forward, to include
Pe|ght/§e%ght). Indicate results of PFT on this page as shown in
igure 3-7.

- Copy of Secondary School Record
- Copy of College Transcript (if applicable)
- Reference Questionnaires (3) (NAVCRUI T 1131/8 (8-79) (0S)

- Intervi ew Apprai sal Sheets (2) (NAVCRU T 1100/13 (3-81) S/N 0114-LF-
110- 0065)

- Certified True Copy of Birth Certificate

- Change of Nanme Statenent (if applicable)

- Evidence of Citizenship (if applicable)

- Police Record Check (if applicable)

- Report of Enlistnent, Transfer, or Discharge (if applicable)

- Drug Statement (NAVCRU T 1131/5 (8-79)

- Marine-Option Profile Sheet (figure 3-13)

- Parent Physical Testing Approval Form (figure 3-5)

- Physician Physical Testing Approval Form (figure 3-6)

If applicant is at present a Marine Corps JROTC student or a nenber of
Mari ne | NSt Cuctor or Conmmndi ng o) Ger. - (CoNMBRLS Ray be sccepted by
t el ephone, to include name and grade of individual giving coments.

For enlisted Marines, include certified true copies of pages 3, 12, and
23 (or Record of Service page) fromthe SRB.)

Figure 3-1.--NROTC Application File Check-Of List.
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1. Districts designate NROTC processing stations which serve as | oca
NROTC schol arship information, interview, and adnm nistration units.
Use the followi ng guidelines in adm nistration of the schol arship
program

a. Mnitor all Arosters to identify applicants and to ensure that
pertinent information is correct as listed and applicants are from your
area of responsibility.

b. Monitor all F rosters and the gunmed | abel s which wl|
acconpany themto identify new finalists.

c. Notify the CMC (MRRO-6) of any changes required to either A or
F rosters.

d. Advise all applicants of their status. Encourage applicants to
take either the SAT or ACT and release their scores to the NROIC
Schol arshi p Program (Code 0656).

e. Advise all finalists of their finalist status. No other
notification will be nade by us or the processing contractor

f. Provide all finalists with an Applicant Forns Bookl et and
instructions on its conpletion

g. Arrange for interviews and processing appointnents with the
finalist.

h. Admnister the Marine Corps PFT to all finalists or arrange for
it to be admnistered at their school

i. Conpile all necessary docunents and information and subnit the
conpl eted package to the CMC (MRRO-6) within 30 days of declaration as
a finalist. Al conpleted books will be sent inmediately in order to
prevent having a | arge nunmber of books at the closing date.

j. Coordinate the transfer of Marine-option applicants to the Navy
and Navy-option applicants to the USMC, as required (figure 3-6).

k. Coordinate deletion of applicants requesting to be dropped
through the CMC (MRRO-6) (figure 3-6).

I. Ensure receipt of scholarship awards fol ders and arrange for
presentations to sel ectees.

2. Special Processing Instruction. Do not submt original birth
certificates or evidence of citizenship (copies only).

3. Ensure a letter of transmttal acconpanies all subm ssions.
I ncl ude nane of applicant and return address of NROTC processing
station on the reverse side to ensure return

Figure 3-2.--NROTC Processing Station Responsibilities
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(NROTC PROCESSI NG STATI ON HEADI NG)

Dat e
Dear Applicant:

Congratul ations. The college board test scores you released to the
NROTC Schol arshi p Program have qualified you as a finalist in the
conpetition.

At the time you nmade application for the NROTC program you indicated
you desired to conplete your forrmal application in the city in which we
are located. Accordingly, you are requested to report to

on for interviews and
conpl etion of the NROTC application package. |If this date and tine
conflicts with your schedule, advise us so a nutually acceptable date
may be arranged.

In the future, the Departnent of Defense Medi cal Exani nation Review
Board (DoDMERB) in Col orado Springs, Colorado, will advise you by
letter of the time and place to report for your physical exam nation
If you have recently taken an exani nati on schedul ed by DoDVERB f or
anot her officer program you will not be reexam ned since your

exam nation report is on file.

It is absolutely essential that you make every effort to report for
your physical exam nation as scheduled or ask DoDMERB to reschedul e a
nore convenient tinme. |If you fail to appear for your exam nation and
do not contact DoDVERB, you will not be reschedul ed for a physica
exam nation, and they will assune you are no longer interested in
appl ying for a schol arshi p.

All travel expenses incident to reporting in conpliance with this
letter, as well as any hotel and living expenses, nust be borne by you.
Every effort will be nade to conpl ete your processing including
personal interviews in 1 day. Nevertheless, you should be prepared to
remai n overnight, if necessary.

Pl ease conplete the forns contained in the encl osed bookl et under the
instructions. Bring this booklet plus the other docunents which you
are required to submt, when you report for processing.

If at the tinme you receive this letter you desire to be processed at
another recruiting station nearer to your present address, please
return this letter pronptly with your request to be reschedul ed at
another recruiting station for processing. A list of the processing
stations is contained in the NROTC bulletin. W appreciate your
interest in the Navy-Marine Corps NROIC Schol arship Program Good | uck
in the forthcom ng conpetition

Si ncerely,

Figure 3-3.--Sanple Finalist Notification Letter
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(NROTC PROCESSI NG STATI ON HEADI NG)

Dat e
From (Applicant’s Nanme and SSN)
To: Commandant of the Marine Corps (MRRO 6)
Subj: Request for Wthdrawal from Consideration as a Marine-Qption
(DOR/ Transfer to Navy)
1. | request nmy NROTC Processing Station be changed to */
2. | request ny application be withdrawn from further consideration

for a Marine-option scholarship for the foll owi ng reason(s):

Si gnature of Applicant

Typed Nane of Applicant

*Ent er appropriate code

Figure 3-4.--Request for Wthdrawal from Consideration as a Mari ne-
Opt i on.
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1. | understand * is applying for the Marine
-option portion of the NROTC Scholarship Program | further understand
that in order to qualify for consideration for a Marine-option NROTC
Schol arship, nmy son/daughter is required to take the Mari ne Corps PFT,
consisting of: (enter appropriate nale/fermal e PFT events)

*

2. To the best of my know edge, | certify
is in good health and has ny pernission to take the above |listed events

of the Marine Corps PFT.

(Parent’s Signature)

Dat e

*Enter full nane of applicant.

Figure 3-5.--NROTC Marine-Option Schol arship Application Parent
Physi cal Testing Approval Form
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1. | understand * is applying for the
Mari ne-option portion of the NROTC Schol arship Program | further
understand that in order to qualify for consideration for a Mrine-
opti on NROTC Schol arship, the applicant is required to take the Marine
Corps PFT, consisting of: (enter appropriate nmale/fenale PFT events)

2. | certify * is in good health and
physically able to performthe above listed events.

(Physician’s signature)

Dat e

*Enter full nane of applicant.

Figure 3-6.--NROTC Marine-Option Schol arship Application Physician
Physi cal Testing Approval Form
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PHOTO ( FRONT VI EW LEFT SHOULDER FORWARD)

PET (TEST DATE)

Pul I ups/ Fl ex Arm Hang
Si t ups
Run

Total Score

Corrective | enses used: Yes

Name of Applicant

NUMBER/ TI NVE

DATE PHOTO TAKEN

SCORE

SSN

Fi gure 3-7.--Photograph Page.
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I. Objective. Wthin a short period of tine, the interviewer is
expected to assess:

1. Applicant’s personality.

Motivation toward the NROTC program
Motivation toward the Marine Corps.
Potential as a Marine Corps officer
Physi cal stat us.

Ability to neet m ni rum NROTC physi cal requirenents.

N o bk w DN

Present status of application papers.

I1. Guidelines

1. The interviewer should keep in mnd the NROTC schol arshi p appli cant
is often a younger individual (high school student) than the inter-
viewer mght normally interview Goals, aspirations and outl ook may
not be as well identified, thought out, or devel oped as a coll ege
student or graduate.

2. Review applicant’s jacket briefly before the neeting but do not
hesitate to ask for information

3. Introduce yourself. Be friendly and try to put the applicant at
ease.

4. Using the interview sheet as a guide, observe and eval uate the
fol | owi ng:

a. Physical appearance.
b. Handshake.
c. Eye contact.

- d. Signs of unusual nervousness (excessive perspiration, chewed
fingernails).

e. Ability to control nervousness and appear calm

f. dothing.

g. Mannerisns.

h. Voice tone and control

i. Posture.

j. Attitude (subnissive, cocky, arrogant, cooperative, flip).

Note: The interviewer should not nmark the formin the applicant’s
presence but conplete it inmediately after the applicant |eaves.

I11. The Interview

1. Start the interview with questions the applicant is sure to be
famliar with: i.e., famly, school, sports, etc. Renenber the
objective is for the applicant to talk, not the interviewer. Progress
to nore searching questions requiring opinion

Figure 3-8.--The Marine-option NROTC Schol arship Finalist Interview
Gui de.
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and sone thoughtful responses. The follow ng topics should both elicit
responses and provi de needed i nformati on (we do not anticipate al
topi cs can be conpl eted).

a. Famly.
b. Work experience.
c. Extracurricular activities:

Sports, clubs, student government, positions held, hobbies and
recreation, reading interests.

d. High school performance

Grades, class standing, SAT/ACT, curriculumand nmgjor interest,
effort required for grades.

e. Current events interest.

2. How did the applicant becone interested in ROTC? Wy USMC? \What
ot her schol arshi p prograni servi ce acadeni es has the applicant applied
for?

3. Does the applicant have any Marine Corps acquai ntances or famly
associ ati ons?

4. How inportant is the scholarship in regards to attending coll ege?
What are their plans if not selected for a schol arshi p? Have they
consi dered the NROTC Col | ege Progran? Wat about a mlitary enlist-
ment? Note: Financial need is a bonafide reason for application, as
this is one of the nain advertising and selling points of the program

5. What does the applicant know about Marine Corps life? Oficer
enlisted, mission, etc. W nen applicants should be aware that nursing
is not an option available to them

6. \What career interest does the applicant have? Anticipated |ength
of service? Air/ground MOS?

7. Introduce the subject of drug abuse - watch reaction and wlling-
ness to discuss.

8. What is the applicant’s college plans? Mjor or field of interest?
Is this supported by high school work and grades?

IV. Special Instructions for the Interview of Enlisted Marines

1. An enlisted Marine requires a statement fromthe comrandi ng of ficer
regardi ng performance of duty and general potential as a Marine Corps
officer. W reconmend the interviews be conducted by two officers
other than the Marine s conmandi ng offi cer

2. The interview itself should concentrate on the notivation towards
the Marine Corps, the potential as Marine officers, the career nature
of the program and the status of the college application and physica
exam nati on.

3. Al applications fromenlisted Marines will include current duty

station and rotation tour date in order to expedite the mailing of
necessary correspondence.

Figure 3-8.--The Marine-option NROTC Schol arship Finalist Interview
Gui de- - Cont i nued.
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1. Advantages in Selecting the Schol arship Program

a. Mpnetary. One of the majors appeals and selling points of the
schol arship programis the financial assistance provided to students to
hel p defray the cost of a college education. For niddle and | ower
income famlies, the financial burden beconmes a mmjor factor in whether
a son or daughter attends the college of their choice or even attends
college at all. Mre often than not, the parent is nore aware of, and
nore receptive to discussion of, the nonetary aspect.

(1) Tuition. The NROTC schol arship pays all tuition costs for
40 nmont hs of undergraduate coll ege work at any of the colleges or
uni versities participating in the Program Naturally, the value of the
scholarship wll vary with the tuition charged by various school s,
dependi ng on whether they are state or private schools, and whether
the student is a resident or out-of-state attendee.

(2) Books. The cost of college textbooks is also a significant
factor. NROTC schol arship students are provided all required text-
books, on a | oan basis, by the NROTC, unit to which they bel ong.

) (3) Eees. Supplenentary college fees, such as lab fees,
registration fees, student association fees, diplonma and graduation
costs, are covered by the schol arshi p.

(4) Stipend. The student will receive $100 a nmonth in the form
of a nontaxabl e subsi stence all owance. While this allowance may not
conpl etely defray the cost of roomand board or other expenses, it wll
provi de significant assistance in this area. The allowance is paid
during the nornmal school year of 40 nonths.

(5) Uniforms. Al required uniforns for drill and nava
sci ence cl asses are provided.

(6) Summer Cruise Active Duty Pay. M dshipmen attend summer
training cruises or training periods during the sumrers follow ng their
freshman, sophonore, and junior years. While participating in sumer
training, they are paid one-half of the base pay of a second |i eutenant
(or ensign) for the length of the training period.

Note: As nentioned, tuition and other expenses vary from school to
school. An average cash val ue of $50,000 has been determ ned
for the NROTC Navy- Marine Corps Schol arshi p.

b. Mlitary Career. There are a nunber of advantages to be gained
through participation in the NROTC Program for those students interest-
ed inamlitary career

(1) Reqular Conmission. The npbst inportant advantage gai ned
t hr ough successful conpletion of the NROTC scholarship Programis the
Regul ar conmi ssion as a second lieutenant in the Marine Corps. This is
an obvi ous advantage for the individual desiring a mlitary career

(2) Precommi ssioning Exposure. Participation in the NROIC
Schol arship Program which includes three sunmers of active duty
experience, provides the NROTC graduate with the npst extensive pre-
conmi ssi oni ng preparation available. (USNA m dshi pnen do not attend
Mari ne Corps OCS training although sone Marine orientation is
provided.) On the average, NROIC graduates are better prepared both
mental |y and physically, for the course of study at The Basic School
which follows college graduation. Due to the extensive orientation
opportunities and courses of study which are part of the NROTC Program
NROTC mi dshi pnen receive valuabl e early exposure to the various aspects
of mlitary life.

(3) Aviation Guarantee. NROTC nal e nidshi pmen who are
interested in beconing aviators nmay receive guaranteed assignnment to
avi ation training, pending available quotas. |If physically qualified
and aeronautically adept, midshipnmen with aviation guarantees wi ||
attend flight training at Pensacol a foll owi ng successful conpletion
of The Basic School

Figure 3-9.--The NROTC Navy- Marine Corps Schol arshi p Program

3-29



c. GCeneral. There are a nunber of other advantages to the
schol arshi p program whi ch provide added incentive for potentia
appl i cants.

(1) Choice of College. Applicants for the schol arship program
may indicate a preference of up to six schools fromthe list of parti-
cipating colleges and universities. The colleges which participate in
the NROTC Programrepresent some of the finest and nost popul ar insti-
tutions, both state and private, in the country.

(2) Travel. Through an orientation visit programand sumer
training activities, the m dshi ppan has a nunber of opportunities for
travel. A limted nunber of students are assigned to Navy ships

cruising the Mediterranean or Far East during sumrer training, and the
opportunity also exists to participate in an exchange programwi th
ot her nati ons.

2. Explanation of the Scholarship Program and NROTC. \While a parent
is nore often interested in the nonetary aspects of the scholarship
program a potential applicant wants to know what they are getting into
and what they can expect.

a. The NROTC Environment. Wile the NROTC environnent varies from
school to school depending on the canpus environnent and other factors,
there are certain basic requirenents and el enents of the program which
are common to each NROTC unit.

(1) Mdshipnen will enroll in naval science courses and
participate in at |east one drill period a week as a basic requirenent.
Each unit generally has a number of extracurricular functions,
activities, and projects available to its nmenbers on a voluntary basis.
These include special drill teans, rifle and pistol teans, clubs and
social functions, as well as trips and orientation visits to mlitary
bases and units.

(2) During their first two sumrer training periods, the md-
shipmen will be assigned either aboard ship or to naval installations
and will performin a variety of assignnments and undergo i ndividual and
group training. Such wi de ranging assignnents are designed to enhance
their know edge of how the mlitary works and to i nprove their under-
standi ng of the Navy and Mari ne Corps team

(3) Beginning with their second class or junior year, the
Mari ne-option midshipnen will enter Marine-oriented environment which
is unique in its activities and responsibilities. They will attend
speci al i zed precomi ssioning Mari ne Corps training at Quantico,
Virginia, the sumrer before their senior year. Mre inportantly, they
will further their devel opnent and appreciation of what it means to be
a Marine. They will receive Marine-oriented classroomtraining and
will be assigned to positions of responsibility within the m dshipnan
battalion. Upon commi ssioning, they will be assigned to The Basic
School at Quantico, Virginia.

b. Obligation

(1) Upon acceptance of the scholarship and swearing in as a
m dshi pman, participants are expected to conplete all naval science
requirenents to graduate with a baccal aureate degree within a specified
period of tine, and to accept a conmission in either the Navy or Marine
Cor ps.

(2) Upon graduation and acceptance of a conmi ssion, they will
be obligated to performa mnimum of 4 years active duty.

(3) Should they break their NROTC agreenent prior to graduation
and conmi ssioning for reasons other than those beyond their control
they may be called to active duty in an enlisted status for not nore
than 4 years.

Fi gure 3-9.--The NROTC Navy- Marine Corps Schol arshi p Program -
Conti nued.
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86
01
85
03
04

56
05
07
09
64
60
87
10
81
12

14
15

57
17
70
19
53
88
20
21
22
23
24

25
26
66

81
27
28
89
30
31
81
32
33
34
55
36
37
38
39
82
82
58

41
59
61
43
67
45

47

COLLEGE NAMVE

Arizona (University of)

Auburn University

Boston University

California (University of, Berkeley)
California (University of, Los Angel es)
Car negi e-Mel l on University

The Citadel

Col orado (University of)

Cornell University

Duke University

Fl ori da A&M Uni versity

Florida (University of)

George Washi ngton University
Georgia Institute of Technol ogy
Hanpton Institute

Holy Cross (Coll ege of the)

I daho (University of)

Illinois Institute of Technol ogy
Il1linois (University of)

lowa State University

Jacksonville University

Kansas (University of)

Mai ne Maritinme Acadeny

Mar quette University

Massachusetts Institute of Technol ogy
Menphis State University

M am University (Chio)

M chigan (University of)

M nnesota (University of)

M ssi ssippi (University of)

M ssouri (University of)

Mor ehouse (AUC)

Nebraska (University of)

New Mexi co (University of)

New York (State university of, Maritine
Col | ege)

Norfolk State University

North Carolina (University of)/NC State
Nort hwestern University

Norwi ch University

Chio State University

Okl ahoma (University of)

A d Domi nion University

Oregon State University

Pennsyl vania State University
Pennsyl vani a (University of)
Prairie View A&M Uni versity

Purdue University

Renssel aer Pol ytechnic Institute

Ri ce University

Rochester (University of)

San Diego State University

San Diego (University of)

Savannah State Col | ege

South Carolina (University of)
Southern California (University of)
Sout hern university and A&M Col | ege
Texas A&M Uni versity

Texas (University of)

Texas Tech University

Tul ane Uni versity

Utah (University of)

Vanderbilt University

Figure 3-10.--NROTC Col | ege Codes.
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48 Vil lanova University

84 Virginia Polytechnic Institute
49 Virginia (University of)

50 Washi ngton (University of)

51 W sconsin (University of)

Fi gure 3-10.--NROTC Col | ege Codes-- Conti nued.
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has been sel ected by the Commandant of the Marine

Corps as a recipient of the Marine Corps-option NROTC schol arship at
one of the NROTC units throughout the country. During Novenber (or

February, as appropriate), conpeted with high

school students fromall across the country and was one of the those

found to be the nmost qualified for this award. Wen

enters college this fall as a Marine-option m dshi pnan,

t he schol arship, valued at nore than $50,000 will pay the cost of
tuition, books, and other educational fees. 1In addition, they wll
receive uniforms and $100 a nonth. Upon conpletion of the nava

sci ence requirenments, and graduation from coll ege,

wi |l be commi ssioned a second lieutenant in the United

St ates Marine Corps.

, the Commandant of the Marine Corps extends his

personal congratul ati ons and best w shes upon entering college this

fall.

NOTE: The bl anks above are provided for the recipient’s nane.

Figure 3-11.--Suggested Remarks for the Presentation of the Schol arship
Awar d.

3-33



Anerican College Test - The ACT is given throughout the year but
Cctober is tbe last testing date for an applicant to be tested in order
to rel ease their scores and be declared a finalist.

Applicant - Any individual who sends the conpl eted NROTC Navy- Mari ne
Corps scholarship application formwi th the Marine-option checked is
consi dered as an applicant.

Chief of Naval Education and Training (CNET) - CNET handl es the place-
nment and assi gnnent of all scholarship recipients to NROTC col | eges and
universities. They are the overall NROTC Program manager

Conpleted Finalist Application - A conpleted finalist application is an
Appl i cant Fornms Bookl et which has been conpleted, and received by the
CMC ( MRRO- 6) .

Departnment of Defense Medical Exanmination Review Board (DoDMERB) - As
applicants becone finalists, they are schedul ed for a physical exani na-
tion by DoDMERB. Once the physical has been reviewed they are con-
sidered to be qualified, not physically qualified, or in a renedia
status. Those who are not physically qualified and on renedi al

receive letters explaining their deficiency. Al inquiries about the
physi cal status should be directed to DoDVERB, tel ephone, comercia
(Area Code 303) 472-3562, AUTOVON 259- 3562.

Finalist - Any applicant who has their SAT/ACT test scores released to
the NROTC Schol arshi p Program (Code 0656) and has a qualifying score on
either of the tests is considered a finalist.

Schol astic Aptitude Test - The SAT is given throughout the year but
Novenber is the last testing date for an applicant to be tested in
order to release their scores and be declared a finalist.

Schol arship Selectee - Afinalist will be considered a selectee if the
Schol arship Sel ection Board selects the finalist for a scholarship

Figure 3-12.--d ossary of Terns Used with the NROTC Program
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1. Block(s)

2-10

11-28

29-32

33-36

37-38

39

40

41- 42

43-54

55-67

I nf ormati on

SSN

Rank in C ass

Cl ass Size

Hi gh School
Rati ng (HSR)
Sex

I nterview #1

N A

Finalist’s Cho
of Col |l eges
Profile

I nf or mat i on

Expl anati on

Insert SSN in the nine bl ocks
provi ded.

Insert | ast nane, first name,
mddle initial, skipping a block
bet ween each.

Insert the finalist’s cl ass
st andi ng.

Insert the total nunber in the
cl ass.

Leave blank if class rank and
class size is available. If not
avail able, insert two digit
nunber per MPPM vol une 3,
figure 3-13

Insert 1 for male, 2 for fenmnle.

Insert the higher(est) of the
two (or three) nunerical ratings
of "Potential as a Career Nava
Oficer" block fromthe

I nterviewer’s Appraisal Sheet.

N A

ce Insert mnimmof one and a
mexi mum of si x choi ces per,

MPPM volume 3, figure 3-10.

If the applicant desires to make

only three choices, blocks #4,

#5, and #6 should be |eft blank

(#1 through #13). See profile
i nformati on instructions on
| oner half of profile sheet.

(Note: If the answers to questions #3
and #6 are "NO " which would be indicated
by inserting the nuneral "2" in those

bl ocks, then bl ocks #4 and #7 shoul d be

| eft blank.)

Figure 3-13.--Instructions for Conpletion of the Marine Corps-Option

Profil e Sheet.
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13.--Instructions for Completion of the Marine Corps-Option Profile Sheet--

Figure 3-

Continued.
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The self reported high school
t he nearest hi gher whol e nunber. For

7 in a class of 95 would be reported as 08.

rank in class indicated as a percent to

exanple, a self

reported rank of

If no class rank is

indicated on the application but the grade point average is reported,
the followi ng conversion scale is to be used:

4.0

3.7 3
3.4 3
3.2 3
2.9 3
2.6 2
2.2 2
1.9 2
1.6 1.
1.2 1.
1.19 and

.99

.69

.39

.19

.89

.59

.19

89

59

bel ow

= 11

= 19

= 30

= 44

= 58

= 74

= 90

Figure 3-14.--NROTC Grade Point Average Conversion Scal e.
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